AJIMUHUCTPALIUS
T'OPOJIA POCTOBA-HA-JTOHY

IHHOCTAHOBJIEHHUE
20.08.2024 Ne 1000

O6  yTBepXkAEHUHW  AJIMHHHCTPATUBHOIO
pernamenta Ne AP-063-17 myHuIumnanbHoOM
yeryru  «lIpemoctaBienue  pasperieHus
Ha TIPaBO OPTaHU3AIUN POSHHYHOTO PHIHKA)

B coorBerctBum ¢ ®enepanpHpiM  3akoHOM  oT  06.10.2003
Ne 131-®3 «O6 oOmMX MNPUHIHKIIAX OpPraHU3allMd MECTHOTO CaMOYMPAaBICHUS
B Poccuiickoii  ®enepamun», @DenepanbHbiM  3akoHOoM ot 27.07.2010
Ne  210-®3 «OO0 opraHuzanuu  TPEAOCTaBICHUS  TOCYIAapCTBEHHBIX U
MyHUIMOANBHBIX ycinyr», ®DenepansHbiM 3akoHOM oT 30.12.2006 Ne 271-®3
«O pO3HMYHBIX PHIHKAX U O BHECEHUHM M3MeHeHul B TpynoBoil koaekc Poccuiickoi
Oenepaunn», I[loctanoBimenuem  IlpaButensctBa  Poccuiickont — ®depepanuu
ot 10.03.2007 Ne 148 «OO0 yrtBepxknaenuu [IpaBun Bblgauu paspenieHuil Ha MpaBo
OpraHU3alld PO3HUYHOTO PHIHKA

ITOCTAHOBII A IO:

1. YTBepauth aIMUHHUCTPATUBHBIN periaMeHT Ne AP-063-17
MyHULIMNAIbHON ycayru «lIpegocTaBieHne paspelieHHs Ha IMPaBO OpraHU3alUuU
PO3HUYHOTO PHIHKA» COTJIACHO MPHUJIOKEHUIO K TOCTAaHOBJIECHUIO.

2. Tlpu3HaTh yTpaTUBIIUMHU CUITY:

2.1. TlocranoBnenwue AJIMUHUCTpauu ropojaa PocroBa-na-/lony
ot 31.07.2012 Ne 614 «O6 yTBepkAeHUM AJIMHHUCTPATUBHOIO peErjiaMeHTa
No AP-063-17 mynununansHoi yciyru «lIpemocTaBieHue pasperieHuss Ha TpaBo
OpraHU3allid PO3ZHUYHOTO PHIHKAY.

2.2. TlocTaHoBieHue AJMUHHCTpauuu ropoja PocroBa-na-Jlony
ot 14.01.2014 Ne 9 «O BHeceHUM WM3MEHEHUN B IOCTAHOBJICHHE AJIMUHUCTPALNU
ropoga  PocroBa-Ha-/lony ot 31.07.2012 Ne 614 «OO6  yTBepXaAeHUU
AnvmunuctpatuBHoro  perimamenta  Ne AP-063-17  MyHMnMnajabHOW  yCIyru
«IIpenocraBneHue pazpenieHrs Ha MPaBo OPraHU3aluid PO3HUYHOTO PHIHKA.



2.3. Ilocranomnenue AJIMUHUCTpalUu ropoja PocroBa-na-Jlony
oT 28.06.2016 Ne 855 «O BHECEHMHM U3MEHEHHI B MOCTAHOBJIECHUE AJIMUHUCTpPAIUU
ropona  PocroBa-na-/lony ot 31.07.2012 Ne614 «O6  yTBepkACHUU
AnvunuctpatuBHoro  periaameHta  Ne AP-063-17  mMyHMIMOAJIbHOW — yCIyTH
«IIpenocraBneHue pa3penieHus Ha MPaBO OPTraHU3ALMM PO3HUYHOIO PBIHKA»
(pen. ot 14.01.2014)».

3. [locTaHoBieHne BCTymaer B CWIYy CO [JHA €ro OQUIUAILHOTO
OITyOJIMKOBAHUS B TOPOJICKOM razere «PocToB odummanbHbIin.

4. KoHTpoJib 32 BBINOJHEHUEM ITOCTAHOBJIEHUS BO3JIOKUTh Ha TEPBOTO
3aMECTHUTENIA [1aBbl AIMUHHACTpanuu ropoaa PocroBa-na-/lony OBunHHuKoBa HO.B.

['maBa A MUHHCTpAIIA

ropoaa Pocrosa-Ha-/lony A.B. JIorBUHEHKO

ITocTaHOBNIEHHE BHOCUT
YupaieHue TOpropiu

1 OBITOBOTO 0OCITY>)KUBaHUS
ropoga PocroBa-Ha-/lony



[Ipunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUH
ropoaa Pocrosa-Ha-/lony
ot 20.08.2024 Ne 1000

AI[MI/IHI/ICTPATI/I]%HI)H\/JI PEI'NTAMEHT
Ne AP-063-17 MYHUILIUITAJIBHOU YCIIYTU «ITPEAOCTABJIEHUE
PA3PEIIEHNA HA ITPABO OPI'TAHU3 AL POSHUYHOI'O PHIHKA»

1. O0wne moI0KEHU

1.1. llpeamert perynupoBaHus aAMUHUCTPATUBHOTO PETJIaMEHTa.

[IpenMeToM npPaBOBOTO pETyIHPOBaHUSI AJIMHUHUCTPATUBHOTO pETJIAMEHTA
MPEIOCTABJIECHNAS] MYHHUIUMITAIbHON ycinyru «lIpenocraBieHne pa3penieHus Ha MpaBo
OpraHu3allid PO3HUYHOTO pBIHKA» (Jajiee — aJIMUHUCTPATUBHBIM pPErIaMEHT)
SBJISIIOTCSL OOIIECTBEHHBIE OTHOIICHUS, BO3HUKAIOIINE B MPOIECCE MPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

AJIMUHUCTPATUBHBIA PETJIAMEHT pa3paboTaH B LIEJSAX MOBBIIMICHUS KayecTBa
M JIOCTYIIHOCTH TMPEIOCTABJICHUS MYHHIMIAIBHON YCIAYyTH JJIsl 3asBUTEJIECH,
yKa3aHHbIX B mnogpaszaene 1.3 pazgena | aaMUHHUCTPATHBHOIO PETVIAMEHTA,
ONpENENAeT CPOKHM M TMOCIEIOBATEIIbHOCTh BBIMNOJHEHUS aJMUHHUCTPATHBHBIX
npouenyp YOpaBiIeHHEM TOPTOBIM M OBITOBOTO  OOCIY)XKMBaHUA Tropoja
PocroBa-Ha-/IoHy nmpW OCYIIECTBICHWUM IIOJHOMOYMK II0 NPEIOCTABICHUIO
pa3pelleHNs] Ha MPaBO OPTraHMU3alMU PO3HUYHOTO PHIHKA, a TAaKKE€ MYHHIUIAJIbHBIM
Ka3eHHBIM  yupexJeHueM «MHOTOQYHKIIMOHATBHBIM IIEHTP MPEIOCTaBICHUS
roCyJapCTBEHHBIX 1 MyHULIMNAIBHBIX YCIYT Topoaa PocTtoBa-Ha-/[oHy».

[lenbro monydyeHUss MyHUIMNAIBHOW YCIIYTH SIBIISIETCA MOJTYYEHUE PA3pPEIICHUS
Ha MpaBO OPTraHU3AlMKM PO3HUYHOTO DPBHIHKA YMNPABJAIOIIEH PBIHKOM KOMITAHUEH
B COOTBETCTBUM C IUJIJAHOM OpPraHU3allid PO3HUYHBIX PBIHKOB HA TEPPUTOPUH
PocToBckoit o0nacTu.

1.2. TepmuHsl, OTIPE/ICIICHHUS, COKpalIEHUs, UCIIOJIb3YEMBIEC
B a/IMUHHUCTPATUBHOM PErJIaMEHTE.

EI'PH — Enunbiii rocy1apCTBEHHBIN peecTp HEABUKUMOCTH,

EI'PIOJI — enuHblii roCy1apCTBEHHBIN peecTp IOPUANUECKUX JIHII;

ECHA — denepanvhas rocynapcTBenHast nHpopmaimonHas cucrema «Eqmnas
cUCTEMa UJICHTU(DUKAIIMN U ayTCHTU(PUKAIUA B UHPPACTPYKTYpE, 0OecrednBaromen
WH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBHE WH(MOPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMbBIX IS MPENOCTABICHUS TOCYJIaPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
B DJICKTPOHHOU (hopmey;

NNC EC M®I] PO — unterpupoBanHas uHGOpPMAIMOHHAS CHUCTEMa €IUHOMN
CeTH MHOTrO(QyHKIMOHAIBHBIX IIEHTPOB PocToBCKOM 00s1acTH;

M®I] — MHOTODYHKIIMOHATBLHBIA IIEHTP MPEIOCTABICHHUS TOCYAapCTBEHHBIX
Y MyHULIUNAJIbHBIX YCIYT;



opuIManeHBld  TOpTan AnMuHUCTpauud ropoaa PocroBa-Ha-/loHy —
opuimanbHeli  UuTepHeT-nmoptan ropojackoi Jymbl M AJIMHUHHCTpalld TOpoOJa
PoctoBa-na-/{ony (www.rostov-gorod.ru);

[Topran rocycinyr — (enepanbHas TOCyIapCTBEHHass HH(POpPMalMOHHAS
cuctemMa «EnuHBIA MOpTasl rOCyIapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT ((YHKIIHIA)
W peruoHajgbHas TrocylapcTBeHHas wuHpopManuoHHas cuctrema «llopran
rOCyAapCTBEHHBIX W MYHULIMNAIbHBIX  yciayr  PoctoBckoit — oOmacTu»
(www.gosuslugi.ru);

paspenieHue — pa3pernieHue Ha MpaBo OpraHUu3alud PO3HUYHOTO PHIHKA;

cuctemMa  «Jlemo» —  MEXKBEIOMCTBCHHAas  CHCTEMa  DJIGKTPOHHOTO
JOKYMEHTO000pOTa H JEIIONPOU3BOACTBA «/lemoy;
YBEAOMJICHHE O TIOJIYYCHHM 3asSBJICHHS — YBCJIOMIICHHE O IPHEME

Y PETUCTpalMy 3allpoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX NJIsi MPEIOCTaBICHUS
MYHUILIMIIAJIBHON YCIIYTH, COJAEpIKalllee CBEAEHHUS O (akTe MpHeMa 3ampoca U MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABICHNS MyHUIIMIIAIbHON yCIIyTH, U Havae
IPOLETYPbl MPEJOCTABICHNUS] MYHULUIIAJIBHOM YCIYI'M, & TaKX€ CBEIACHHUS O Jare
Y BPEMEHU OKOHYAHMSI PEIOCTABICHUS MYHHUIIMIIAIBHON YCIIYTH;

YBEIOMJICHHE O HEOOXOJMMOCTH YCTpPaHEHMs HapyIIEHUNH — YBEJOMJICHUE,
colepikaiiee cBeleHUA O (akTe mnpueMa U PEerucTpalmu 3ampoca U HHBIX
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHHUS MYHULMINAIBHONW YCIYTH,
U HEOOXOOUMOCTH yCTpAaHEHHUS HapyumleHud B  O(QOPMIICHHH  3asBIICHUA
U (WJIK) TIPEACTaBICHUS OTCYTCTBYOIIETO(-UX) JOKYMEHTA(-0B);

VYrpaBiieHue TOProBid — YNpaBiIE€HUE TOPTOBIU U OBITOBOTO OOCITY>KMBaHMS
ropoaa PoctoBa-Ha-JloHy (nanee — YnpaBieHue TOProBiin);

YIOJHOMOYEHHBIM OTAE — OTAeJ] OpraHu3aliyd TOProBJIXA Y TNpPaBIICHUS
TOPrOBJIM U OBITOBOrO 00CIyXMBaHus ropoaa PocroBa-na-/{ony;
CHEUMAINCT, OTBETCTBEHHBIA 32  JIEJONPOM3BOJACTBO —  CIELHAIUCT

VYrpaBneHuss TOProBau M OBITOBOTO 0OCIHyXuBaHuUi Topona PocroBa-Ha-/lony,
OTBETCTBEHHBIN 3a JEJI0NPOU3BOICTBO;

®OHC Poccun — enepanbpHas HAIOroBas Ciryxo0a;

OpraH pPEerucTpaluu npaB — YINOJHOMOUYEHHbIN [IpaBuTenscTBoM Poccuiickoit
denepanuu penepanbHbIA OPraH HUCIOTHUTEIBHONW BIIACTU (€r0 TEPPUTOPHAIBHBIE
OpraHbl), a TaKX€ WHbIE OpraHbl (OpraHu3aluu), HAJCICHHBIE OTIEIbHBIMU
MIOJITHOMOYHSIMU OpraHa pEerucTpalydM IpaB, COTJIACHO cTarbe 3 PDenepanbHOro
3akoHa  oT 13.07.2015  Ne 218-®3 «O  rocynapCTBEHHOM  pErUCTpaliu
HEJBUKUMOCTH.

1.3. Kpyr 3asBureneii.

3asBUTEISIMU HA TIOJIyYE€HUE MYHUIMITAJIbHOW YCIIYTH SIBISFOTCSA FOPUANYECKUE
JMa.

OT “MeHH 3assBUTENICH MOTYT BBICTYNAaTh (PU3WYECKUE U IOPUIUIYCCKUE JIUIIA,
MMEIOIINE TAKOE MPABO B CUJIY HAJEJIEHHUS MUX COOTBETCTBYIOIIMMHU MOJTHOMOYUSMU
B ITIOPSAZIKE, YCTAHOBJIIEHHOM 3aKOHOATENIbCTBOM Poccuiickon @enepanum.

1.4. TpeboBanust K TOPAAKY WHPOPMHUPOBAHUS ¥  KOHCYJIBTUPOBAHUS
O MPEAOCTABIEHNHA MyHULIUIIAIBHOMN YCIYTH.



1.4.1. [lopsimok moJydeHUs 3asBUTENEM HMHPOPMAIMKM U KOHCYJIbTAIMH
10 BOIIPOCAM MPEJOCTABICHNS] MyHULIUIIAIBHONW YCIYTH U YCIYT, KOTOPBIE SBJISIFOTCS
HEOOXOJUMBIMU U 0OSI3aTEJIBHBIMU JJISl IPEIOCTABIICHUSI MYHHULMIIAIIBHOM YCIIyTH,
CBEIECHUMH O XOJI€ IPEJOCTABICHUS MYHUUUIAIBHBIX YCIYr, B TOM YHCJIE
C  HUCHOJIb30BaHMEM  O(QUIMANBHOIO  MopTaja  AJMUHUCTpalUud  ropoja
PocroBa-Ha-/lony u Iloprana rocycmuyr.

3asgBUTENSIM TMPENOCTaBIseTCs HH(opManus B Topsake HHYOPMUPOBAHUS
U KOHCYJbTUPOBAHUSA COTJIACHO IIyHKTam 1.4.1.1-1.41.8  pasnmenal
aJIMUHUCTPATUBHOTO PErJIAMEHTA, 3 UMEHHO:

nH(pOpMUPOBaHHE U KOHCYIbTHpOBaHuEe B MDIL;

nH(GOPMUPOBAHHUE U KOHCYJIHTHPOBAHUE B Y IPaBICHUH TOPTOBIIH;

MH()OPMUPOBAHKUE U KOHCYJIBTUPOBAHHE I10 TEIEPOHY;

myOJIMYHas yCTHAsI KOHCYJIbTalus;

nyOnIMYHas TUCbMEHHAsI KOHCYJIbTAIUS;

pazMenieHre HMHQOpMAIMM Ha CTeHAax W (WIM) WHBIX HCTOYHHMKAX
MH(GOPMHUPOBAHUS B MECTaX MPENOCTABICHUS MyHULIMITAJIBHBIX YCIIYT;

pa3Menienue nHpopmanuu Ha [loprane rocyciyr;

pa3MenieHne uHGoOpMauuu Ha O(UIMAIBLHOM HopTane AJAMHUHHCTpAIUU
ropoaa Pocrosa-na-/[ony;

pa3MenieHre MHpopManuu Ha WH(OpPMaLHMOHHO-aHANIUTHYeCKOM HWHTepHer-
nopraine enuHor cetu M®IL] PocToBckoil o6nacTu.

Nudopmanus npenocrapisieTcss 3asButento OecmuiatHo. K umH(opmariumy,
pa3MeIleHHON Ha opuIMaibHOM nopTaie AaMuHHUCTpanuu ropoaa PocroBa-na-Jlony
u [loprane rocyciyr, o0ecrneunBaeTcs IOCTYN 3asgBUTENST O€3 BBIMOJHEHUS KaKWX-
anbo TpeOoBaHUIA, B TOM uucie 0e3 MCIOJb30BaHUs MPOrPaMMHOI0 OOeCredeHHs,
YCTAaHOBKAa KOTOPOrO HA TEXHUYECKUE CPEACTBA 3asBUTENSI TPeOYyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM HWHOTO COIJIAlIEHUs € MpaBooOIagaTesieM MpOorpaMMHOIO
obecrnieueHus, Ipe1yCMaTPUBAOLLETO B3UMaHUE  IUIATHI, PETHCTPALIUIO
VUJTU ABTOPHU3ALIUIO 3asIBUTEINS WM ITPENOCTABICHNE UM NIEPCOHAIIBHBIX JaHHBIX.

1.4.1.1. UudopmupoBanue u KoHCYIbTUpOoBaHuEe B MOII.

NudopmupoBanne ©  KOHCYIbTHUPOBAHHME  3asBUTENIEH O  TOPSAKE
IPENOCTABICHUS ~ MYHULMIAIBHBIX  YCIYT, XOJI€ PACCMOTPEHUS  3alpOCOB
O MPEJOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT, a TAKXKE 110 HHBIM BOIIPOCAM, CBSI3AHHBIM
C MPEeIOCTaBICHUEM MYHUIIMIAIBHBIX YCayr, B M®L] ocymiecTBiasieTcss 6ecIuiaTHo.

[Topsimok nH(pOopMHUpOBaHUS u KOHCYJIbTUPOBAHHUS 3asIBUTEIIEH
MOI] onpenensaeTcs [TpaBunamu OpraHu3aluu NeSATCIbHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEIOCTABJIEHUS rOCYyJapCTBEHHBIX

U MYHULMNAIBHBIX YCIYT, YTBEP>KIECHHBIMU MocTaHOBieHHeM [IpaBurenncTBa
Poccuiickon denepanum.
1.4.1.2. UndpopmMupoBaHue M KOHCYJTTUPOBAHUE B Y TIPABICHUH TOPTOBIIH.
WudopmupoBanre ¥  KOHCYJbTUPOBAHHWE  3asBUTEICH O  TOpSAIKE
NPENOCTABICHUS  MYHULUIAIBHBIX  YCIYr, XOJE€ pacCMOTPEHMsS  3alpOCOB
O MPEJOCTABICHUH MYHULUIIAJIBHBIX YCIIYT, a TAKXKE 110 HHBIM BOIIPOCAM, CBSI3AHHBIM
C MPEIOCTABICHUEM MYHHULMIAIBHBIX YCIYT, OCYIIECTBIIAETCS B YIpPaBlICHUU
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TOPTOBIIM OECIIATHO.

Cneunanuctel  YTpaBieHUsT TOProOBIM OCYIIECTBIAIOT HWH(DOpMUpOBaHUE
U KOHCYJbTHPOBAHME 3asBUTENICH O TMOPSAKE MPEJIOCTaBICHUS MYHHUIIUIMAIbHBIX
yCIIyr, B TOM YHCI€ MO BOMNpOCaM: Kpyra 3asBUTENICH; CpOKa MPEJOCTABICHUS
MYHUIIUNIAIBHBIX YCIYT; TOCJIEIOBATEIBbHOCTH aJMUHUCTPATUBHBIX MPOLEIYP;
NepeyHst IOKYMEHTOB, HEOOXOIUMBIX JIJISl OJyUYE€HUSI MyHULIUNTATbHBIX YCIIYT.

1.4.1.3. UudopmMupoBaHre U KOHCYIBTHPOBAHUE I10 TeedOHY.

OTtBer Ha TeneOHHBIM 3BOHOK JODKEH HayUMHATBCS C  UHGOpMalUU
0 HAMMEHOBAHWU opraHa (OpraHu3alyn), B KOTOPIN(-yi0) TO3BOHWII TpaKJaHUH.

B ToM cnywae ecnm CHENUANNCT, OCYIIECTBIIOIINN KOHCYJBTAUIO
no TeiaepoHy, HE MOXKET OTBETHTh IO CYIIECTBY Ha BOMPOC, CBSI3aHHBIN
C IIPEI0CTaBIECHUEM MYHUIMOAIBHOW  YCIYTH, CHEUUaIuCT  00s3aH
NPOUH(MOPMHUPOBATh 3aWHTEPECOBAHHOE JIMIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
HoJIpa3esIeHUsIX, KOTOPbIE PacIoiaraloT CBEJCHUSMHU, HEOOXOIUMBIMU JJI1 OTBETA
Ha BOIIPOC.

Wudpopmanus o0 MyHUIUDANBHOM yciyre mno TenedoHy-aBTOMH(POpMATOpy
HE IIPEIOCTaBIISACTCS.

1.4.1.4. [lybnuuHast ycTHasi KOHCYJIbTaIUS.

[IyOnuuHass  ycTHass ~ KOHCYJbTalMsl ~ OCYLIECTBIISIETCS  HayaJbHUKOM
VYrpaBineHus: TOProBiId, HaYaJIbHUKOM YIOJHOMOYEHHOI'O OTZAENIa C IPUBJICYECHUEM
CpEIICTB MaccoBO MH(GOPMALIMK — PaJHO0, TEIEBUACHUS, & TAKXKE MyTEM MPOBEICHUS
BCTpeY HMH(POPMALUMOHHBIX Tpynn AaMmuHHCTpauuu ropoaa PocroBa-nHa-JloHy c
HACEJICHUEM U BBIE3/IHBIX BCTpEY IJ1aBbl AnMuHucTpanuu ropoaa PocroBa-Ha-JloHy ¢
HaceJeHneM paroHoB ropoaa PocroBa-na-/[ony.

1.4.1.5. IlybnuuHasi TMCbMEHHAsi KOHCYJIbTaIIMs.

[1yOnnyHas nmucbMeHHas KOHCYJIbTAIUSl OCYILECTBISETCA MYTEM pa3MEIICHUs
MH(GOPMAIIMOHHBIX MAaTEPUAJIOB Ha OPUIIMATIBLHOM MopTane AAMUHHUCTPAIMKU ropojia
PocroBa-Ha-/lony, mnyOnukauum WHPOPMALIMOHHBIX MaTEpUaOB B CPEACTBax
MacCOBOM MHGOPMAIIUH.

1.4.1.6. Cnenuanuctbl VYnpasnenus TOPTOBIIH, MPEAOCTABISIONINE
MYHULIMINIAJbHYIO  ycayry, pabotHuku MODI[ He BmpaBe OCYUIECTBIATH
KOHCYJIbTHPOBAaHHE 3aMHTEPECOBAHHBIX JIHL], BBIXOISIIEE 32 PAMKH MPEJOCTABICHHUS
uHGOpMaIlMU O CTAaHAAPTHBIX MPOIEAYypax M YCIOBUAX OKa3zaHUS MYHULUIATbHON
YCIYIM W BIMSIONIEE MPSMO WM KOCBEHHO Ha WHAMBHUAYaJIbHBIE pPEIICHUS
3aMHTEPECOBAHHBIX JIUII.

1.4.1.7. Ha crenpax u (MJM) MHBIX UCTOYHHUKAX MH(POPMHUPOBAHUS B MECTaX
pe10CTaBICHUS MYHHUIUIATbHBIX yCIIyT pa3MelarTcs cienyroume
MH(OpPMAIMOHHbIE MAaTEPUAJIbIL:

nepeuyeHb MYHUIMNAIbHBIX YCIYT, MPEAOCTaBIECHUE KOTOPBIX OPraHU30BaHO
B MOIJ;

CPOKH MPEJOCTABICHHUS MyHUIIMIAIBHBIX YCIIYT;

MOpSIIOK  OOKajoBaHWsSl  penieHui, JeicTBuii  (0e3meicTBHs)  OpraHa,
NPENOCTABISIOIIET0 MYHULMIIAJIBHYIO YCIYTYy, a TakKe€ €ro JOJDKHOCTHBIX JIMII,
MYHUIIUIIATIBHBIX CITY>KaINX, pA0OTHUKOB U paboTHUKOB MOI];



uHbopMalMsi O TPEIYCMOTPEHHOM  3aKOHOIATeNbcTBOM  Poccwuiickoit
denepanui  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI OPraHoOB, MPENOCTAaBISIONINX
MYHULIMNAIbHBIE YCIYTH, 32 HAPYLICHUE TOPSIAKA PEAOCTABICHUS MyHUIUIIAIbHBIX
YCIYT.

1.4.1.8. Ha obHUIIHATIBHOM nopraie AJIMUHUCTpAIUU ropoja
PocTtoBa-Ha-/loHy, Ha HH(pOPMAIIMOHHO-aHAIUTUYECKOM MHTepHeT-opTane eaquHou
cetu MO®I] PoctoBckoii obiacth, a Takxke Ha I[lopranme rocyciyr pasmemiaercs
ciemytromnas nHpopmaus:

KpYT 3asBUTEIIEH;

MCUYEPIBIBAIONINYN NEPEUYCHb IOKYMEHTOB, HEOOXOAUMBIX JJIsI MPEIOCTABIICHHUS
MYHUITUTIATPHOW YCIyrH, TpeOoBaHUS K OQGOPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TakkKe IMepeueHb [OKYMEHTOB, KOTOpbIE 3asBUTENIb BIpaBe MPEACTABUTH
110 COOCTBEHHON MHHUIINATHBE;

pe3yabTaThl MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, MNOPSAOOK BbIIAYU
JIOKYMEHTA, SIBJSIOIIETOCS PE3YyJIbTaTOM MPEIOCTABICHUS] MyHUIUIIAIbHOW YCIIYTH;

CPOK MPEAOCTABJICHUS MYHUIIMNIATLHON YCIIYTH;

NOpSIIOK, pa3sMep U OCHOBAaHMUS B3UMaHUS TOCYJAPCTBEHHOW MMOUUIMHBI
WJIM MHOM TIJIaThl, B3UMAEMOU 3a MPEIOCTABICHHE MyHUIIUIIAIbHOW YCIYTH;

MCUYEPNIBIBAIONINI EPEYEHb OCHOBAHUM 11 MPHOCTAHOBJIICHUS WA OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

0 TpaBe 3asBUTENSI HAa JocylieOHOe (BHecyAeOHOe) 00)KaJloBaHUE PEIICHUM,
nercTBuil (0e31eUCTBUSA), MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTaBICHUS
MYHULANAIBHOWN YCIIYTH;

bopMBI 3as1BJICHUI (YBE1IOMJICHH, COOOIIEHUI), HCMOJIb3YEMBIE
MpU IPEAOCTABICHUN MYHULIMTIATIBHON YCITyTH.

TexcT aIMUHHCTPATUBHOIO pErjlaMeHTa pa3MellaeTcs Ha OQpUUUaIbHOM
noptaie AamuHuctpauuu ropoja PocroBa-na-Jlony u Ha [lopTane rocyciyr.

1.4.2. Tlopsanok, ¢dopma, MeCTO pa3MelIeHus] U CIOCOObI  TMOJTy4YeHUs
CIpaBOYHOM HMHGOpPMAIMKM, B TOM YHCIE HA CTEHAAaX W (WJIM) WHBIX HCTOYHUKAX
WHOOPMUPOBAHMS B MECTaxX NPENOCTaBICHUS MYHUIMIAIBHBIX YCIYT M YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMH W OOS3aTENBHBIMUA JJI  TMPEIOCTABICHUS
MYHULIMNIAIBHOU yCiyru, u B MOLI.

CnpaBouynass wuH(pOpMaUd O MECTOHAXOXKICHUH U Tpaduke paboTHI,
cnpaBouHbIX TenedoHax YmpasineHus ToproBiau, MOPI[, a Takxke aapecax

opUIaTbHBIX CalTOB, 3JIEKTPOHHOM IIOYThI B uH(}OpPMaAIMOHHO-
TEJICKOMMYHUKALMOHHOU CeTH «IHTepHeT YrpasneHus TOPIrOBJIY,
MOII pa3zmemaercs:

Ha oduUUaIbHOM TopTajge AAMUHUCTpaluu Topojga Pocroa-Ha-JloHy:
WWW.rostov-gorod.ru - I'opojackast BiacTh - AIMUHHCTPALIUS TOPOAA - YTIPaBJICHUS -
VYnopasienue TOProBid U OBITOBOrO OOCHY>KMBaHUS - AJIMUHUCTPATUBHBIC
pErJIaMEHTHI;

Ha [loprane rocycnyr;

Ha opunnansHOM caiite MOL www.mfc61.ru;

Ha CTeHJaX U (WIM) UWHBIX MCTOYHMKaX HWH(POPMUPOBAHUA B MECTax
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MPEIOCTABIEHUS] MYHULIUITAJIBHBIX YCIIYT.

B nomemenusx M®Il  pasmemaeTcs  cmpaBouyHas — uH(opMaims,
npeaycMoTpenHas [IpaBunaMu opranuzanuu 1eaTeIbHOCTH MHOTO(YHKITMOHAIBHBIX
LIEHTPOB  NPEAOCTABIEHUS  TOCYIAPCTBEHHBIX W  MYHULMNAIbHBIX  YCIYT,
YTBEPKIECHHBIMU MMOCTaHOBJICHUEM [IpaBurenscTBa Poccurickon denepanuu.

1.5. JIoJ>KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 UCIIOJIHEHUE aJIMUHUCTPATUBHOIO
periaMeHTa MyHHIIUNAIbHON YCIIYTH U €r0 aKTyaJIN3alHUIo.

OTBETCTBEHHOCTh 3a  HMCIOJHEHWE  AJAMUHUCTPATHUBHOIO  pErJIaMEHTa
MYHHUIMIIAUIBHON YCIYyIM HECYT HAYAJIbHUK YTPABJICHUS TOPrOBIIM, HAYaJbHUK
M®O®II B pamkax CBOUX ITOJTHOMOYHM.

OTBETCTBEHHOCTh 32 AKTyaJIM3alWI0 aJMHUHUCTPATHUBHOTO  pErjiaMeHTa
MYHHIMITAIBHON YCIYTH HECET HAaYaJIbHUK Y IPABJICHUS TOPTOBIIH.

2. Ctanaapt npeaoCcTaBiIeHUs MyHUITUTIAIBHOW YCITYTH

2.1. HaumeHoBaHNe MyHUIIUTIATIHOMN YCIIYTH.

HaunmenoBanne mynurunaibHoi ycnyru — CT-063-17-3.2 «lIpenocraBnenue
paspelieHus: Ha MpaBO OpPraHU3alUy PO3HUYHOTO PBhIHKa» (Jajee — MyHHUIIUIIAIbHAs
yclyra).

2.2. HaumeHoBaHue (GyHKIIMOHAJIBHBIX NIOAPA3CIICHUN, OpraHoB
AnmvunucTpanuu ropoga PocroBa-Ha-Jl0Hy, MyHUIIMIIANBHBIX YUPEKACHUN U IPYTUX
OpraHU3alrd, MPEAOCTABISIONINX MYHHUIUIIAJIBHYIO YCIYTY.

MyHununanbsHas yciyra IpeqocTaBisieTcsl Y IpaBJIE€HUEM TOPTOBIIH.

Opranuzanuy, NPUHUMAKOIIME YYAaCTHE B IMPENOCTABICHUH MYHULIMIAIbHON
ycyru, — MOLI.

B npouecce okazaHus MyHMIIMITAJBHOW YCIYTHM YYacCTBYIOT M IMPEAOCTABISIOT
cBeAeHus (MHGOpPMAIMIO) B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

®HC Poccuu;

OpraH perucTparuu npas.

B cootBercTBUM ¢ TpebGoBaHusiMu myHKTa 3 yactu 1 craten 7 denepanbHOTO
3akoHa ot  27.07.2010 Ne 210-®3 «O6 opranuzanud  NOPeAOCTABICHUS
rOCyJapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT» 3alpelieHo TpeOoBaTh OT 3asiBUTENs
OCYIICCTBICHUSI  JCHCTBUNA, B TOM YHCJIE COTJIAaCOBaHWM, HEOOXOIUMBIX
JUISL  TIOJyYE€HHUS MYHULMIAIBHOM YCIyI'M M CBSI3aHHBIX C  OOpallleHHeM
B TOCYHAapCTBEHHBIE OpraHbl, HWHBIE OpraHbl MECTHOIO CAaMOYIIPABJICHHUS,
OpraHM3ally, 32 HCKIIOYECHHEM TIOJIYYEHUs YCIYTr U TOJYyYEHHS TOKYMEHTOB M
uH(popMaIuu, MPEAOCTaBIAEMbIX B pPE3yJNbTaTe MPEJAOCTABICHUS TaKUX YCIYT,
BKJIIOYECHHBIX B MEPEYHM, yKa3aHHbIe B 4acTu | cratbn 9 DepepasbHOrO 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaoCTaBICHUS] TOCYIapCTBEHHbBIX U
MYHULMIATBHBIX YCITYT».

3anperieHo TpeOoOBaTh OT 3asBUTENS MPHU OCYIIECTBICHUU 3alMCH Ha TPUEM
B DJIEKTPOHHOM BHJE COBEpPLICHUS HWHBIX JEHUCTBUM, KpPOME IPOXOKIAECHUS
uACHTU(UKAIMYA U ayTeHTU(UKALUYA B COOTBETCTBUM C HOPMAaTUBHBIMH MPaBOBBIMU
akramu Poccuiickon denepanyu, ykazaHus LEIU NPHUEMA, a TAKKE IIPEAOCTABICHUS
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CBEJCHMI, HEOOXOMUMBIX I pacyera JIUTEIbHOCTH BPEMEHHOTO HMHTEpBaia,
KOTOPBIA HEOOX0UMO 3a0pOHUPOBATH I IPUEMA.

2.3. Onucanue pe3ysbTara IpeJoCTaBIeHUS] MyHUIIMIIAIBHON YCIYTH.

Pe3ynbratom npenocraBiaeHUs] MyHUIIMIIAIBHON YCIYTH SIBISIETCS:

YBEIOMJICHHE O BbIJAUY€ pAa3pelieHUus] C MPUIOKEHHUEM OQOPMIIEHHOIO
paspeleHus;

yBeIOMJIEHHE 00 OTKa3e B Bbl1aye pa3perieHuUs.

3asBUTENIO0 B KaY€CTBE pe3yjbTaTa MPEAOCTABICHNS MYHHULIMIIAIBHON YCIIyTH
o0ecreunBaeTcs Mo €ro BEIOOPY BO3MOXKHOCTH IMOTYUCHHUS:

JOKyMEeHTa Ha OyMa>KHOM HOCHUTEIIE;

ANIEKTPOHHOI'O JOKYMEHTA.

Pazpemenue BblgaeTcs Ha CpOK, HE IpEBBIIAOIMMK S5 yer. B ciydae ecnm
IOPUIUYECKOMY JIUIy OOBEKT WM OOBEKTHl HEABMIKHUMOCTH, PACHOJOKECHHbBIE
Ha TEPPUTOpPUHU, B IMpeAesiax KOTOPOW IIPEAINoiaraercs OpraHu30BaTh PBIHOK,
IIPUHAJIEKAT Ha IIpaBe apeH/bl, CPOK JACHCTBUSA TAKOIO Pa3pelICHUs] ONpPEAEIseTCs
C y4Y4E€TOM CpOKa JEWCTBUS JOTOBOPA apeHIbl W HE MOXET NPEBBINIATH CPOKa
JNENUCTBUS COOTBETCTBYIOLIETO JOTOBOPa (AJOrOBOPOB) apEHBI.

2.4. Cpok npeaocTaBIeHUs] MyHUIIUTIAIbHON YCIYTH.

2.4.1. Cpok  mOpeoCTaBiICHUs ~ MYHMIMIAJIbHOW  YCIYI'M  COCTaBJIsieT
33 KajeHJapHbIX JHS CO JHS MOCTYIJICHUS 3asBICHUS.

24.2.B cinydae mepeodopMIeHUS WM TPOJICHUS CpPOKa JEHCTBUS
paspemieHusi CpoK TMPEAOCTaBICHHUS MYHUIMIAIBHOW yCIyru cocTaBiser 18
KaJICHJAPHBIX THEW CO JAHS MOCTYIUICHUS 3asBJICHHUS.

2.4.3. Cpok mpenocTaBiIeHUs] MYHHIMIIATBLHOW YCIYTH B DJIEKTPOHHOM BHUE
HAYMHAETCS C MOMEHTa NpHeMa M pPErucTpaiuud B YTPaBIE€HUU TOPTOBIH
AIIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IJisl MPEAOCTABICHUS MYHUIMNATbHOU
YCIIyTH.

2.5. HopmaTtuBHbIE TpaBOBBIE  aKThl, PETYJIUPYIOLUIME MpPErOCTaBICHUE
MYHHULUITAIBHON YCIYTH.

IlepeueHr HOPMATHMBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIUX IPEIOCTaBICHUE
MYHUIIUIIAJIBHON YCIYTH, pa3MelaeTcsl Ha OUIIMAIBHOM MopTajie AJIMUHUACTPALUN
ropona Pocrosa-na-Jlony u I[loprane rocyciyr.

2.6. UcuepnipiBatonuii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMM WJIM WHBIMH  HOPMATHBHBIMM  IPABOBBIMHU  aKTaMHU
JUISL TIPEAOCTaBIICHUS MYHUIUMNAIBHOW YCIYyTM U YCIYr, KOTOpBIE SBISIOTCS
HEOOXOJAMMBIMU U 00S3aTENbHBIMU JIJISl TIPEIOCTABICHUSI MYHULIUNAILHON YCIIYTH,
NOAJIeKAIINX TPEJCTABICHUIO 3asBUTENIEM, CIIOCOOBI WX TOJYYECHHS 3asiBUTEIIEM,
B TOM YHCJI€ B AJIEKTPOHHOU (hopMe, MOPSIAOK UX MPEACTABICHHUS.

VYcayru,  KOTOpble — SIBISIOTCA ~ HEOOXOAUMBIMM M 00S3aTE€NbHBIMU
JUTSl IPEOCTABJICHUS] MYHULIMITAIIBHON YCITyTH, OTCYTCTBYIOT.

3asBJIEHUE M MAKET JOKYMEHTOB IMPEACTABISIOTCS OJHUM M3 CIEAYIOLINX
CIIOCOOOB:

Ha OyMa)XHOM HOCHUTEJIe — IPU JIMYHOM OOpallleHuu B YTpaBieHHE TOPTOBIIH,
M®O®II; no4TOBBIM OTIIPABICHUEM B apeC Y IPaBIEHUs TOPTOBIIH;



B (GopMe 3JIEKTPOHHOTO JOKyMEHTa — ¢ Hcmoib3oBaHueMm [loprana rocycmyr
(mpy HaMMYUMM TEXHUYECKON BO3MOKHOCTH), IMOCPEICTBOM 3JIEKTPOHHOM MOYTHI
B aJipec YTpaBJIeHUs TOPTOBIIH.

3asBJIEHUE M MAaKeT JOKYMEHTOB B 3JIEKTPOHHON (popme mpencTaBisioTcs
C yueroM TpeOOBaHMM, YKa3aHHBIX B myHKTax 2.17.6-2.17.11 pasnena 2
aJIMUHHCTPATUBHOI'O PETJIAMEHTA.

B cnywae, ecnm mogada JOKYMEHTOB NpOMCXOAUT mocpenctBoM Iloprana
rOCYCJHYT, OJJIEKTPOHHOM IMOYTHI, JOMNOJHUTEIbHAS MOJa4ya TaKUX JOKYMEHTOB
B KaKoi-1mm0o0 uHOU (hopme He TpedyeTcs.

3asBJI€HUE M MAKET JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE MPECTaBISIOTCS
c yueroM TpeOoBaHMWil, YyKa3zaHHBIX B myHKTax 2.17.1-2.17.3 pa3gena 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA, U CIAEAYIOINX TPeOOBaHUII:

B 3asABJCHUU M JOKYMEHTaxXx HE JODKHO OBIThb MOAYHUCTOK, MPHUIHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIPABICHUIL;

3asIBJICHUE HE MOXET OBITh 3aII0JIHEHO KapaHaIIoM.

2.6.1. 3asiBneHNe O MNPEAOCTaBICHUM pa3pelIeHHus] Ha NpaBO OpraHu3aluu
PO3HUYHOIO PBIHKA, odopMmIiIeHHOE COTJIACHO IPUWIOKEHUIO Nel
K aJIMUHUCTPATHBHOMY periameHTy (1 ak3., opuruHain).

B 3asBieHNN yKa3bIBAKOTCH:

HOJHOE M (€CIM HMMEETCs) COKpallleHHOE HauMEHOBaHUs (B TOM 4HCIIe
(upMEeHHOE HAMMEHOBAHHE), OpPraHU3ALMOHHO-TIPaBoBas (GopMa HOPHUINYECKOTO
JINIIa, MECTO €ro HaxOXKJICHHSI, MECTO HaXOXICHHS OOBEKTa WM OOBEKTOB
HEJBUKUMOCTH, PACHOJIO)KEHHBIX Ha TEPPUTOPUHU, B IIpeAeliax KOTOpOu
IIPEIIoJIaraeTcs OpraHu30BaTh PO3HUYHBIN PBIHOK, roCyJ1apCTBEHHBIN
PErMCTPALMOHHBI HOMEp 3aluCy O CO3JIaHUU IOPUAMYECKOro JMIA W JaHHBIE
JOKYMEHTA, MOATBEPKAAIOMIEr0 (aKT BHECEHHS! CBEACHUN O IOPUIMYECKOM JIMIIE
B EI'PIOJL;

UICHTU(UKAIIMOHHBIA HOMEp HaJIoroIuIaTesblliKa M JaHHbIE JOKYMEHTa
O ITOCTAaHOBKE FOPUINYECKOTO JIUI[A HA YYET B HAJIOTOBOM OPraHe;

THUI PbIHKA, KOTOPBIN MpEAIoaraeTcsi OpraHu30BaTh;

CYTb 3asBJICHUS, IPEIMET MOTYYSHHUS] MyHUIIUTIAIBHON YCITyTH;

JaTa 1nojayu 3asBICHHUS.

3asiBieHHE JOJKHO OBITH TMOAMMCAHO JIMILIOM, HPEICTAaBISIIOLUIMM HHTEPECHI
IOPUUYECKOTO JIMIIAa B COOTBETCTBUU C YUYPEAUTEIbHBIMU JIOKYMEHTaMHU 3TOTO
IOPUIUYECKOTO JIUIA WIH JTOBEPEHHOCTHIO, U YIOCTOBEPEHO MEYaThI0 IOPUINYECKOrO
auna (Mpy HAJIMYKUK [1€YaTH ), OT UMEHU KOTOPOTO MOIAeTCs 3asiBJICHUE.

2.6.2. JIOKyMEHTBI, MOATBEPKAAIOMIME TOJHOMOYMS Ha OCYIIECTBICHHE
JNeHCTBUN OT UMeHHM 3asiBuTens (1 3k3., konus):

JOKYMEHT, TMOATBEPKIAIOIMIMNA  MOJHOMOYMSA  JACHCTBOBAaTH OT HMMEHU
IOPUAMYECKOTO JHIla 0e3 TOBEPEHHOCTH (pEeUIeHHE WM BBINKMCKA U3 PEHICHUS
IOPUINIECKOTO JIUIA O HA3HAYCHUH PYKOBOTUTEIIS);

JOBEPEHHOCTh YIIOJIHOMOYEHHOTO NPEICTABUTENS B CIy4yae MPEACTABICHUS
WHTEPECOB JUIOM, HE UMEIOLIMM IPaBa HA OCHOBAHWU YUYPEAHUTEIbHBIX JOKYMEHTOB
JEICTBOBATh OT UMEHU IOPUAUYECKOTO JInIa 0e3 T0BEPEHHOCTH.
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2.6.3. JIOKyMEHT, yAOCTOBEPSIOMINNA JTUYHOCTD MPEIACTABUTENS IOPUANUECKOTO
auta (1 9K3., KOs, OpUruHaJ NPEAbIBIACTCS A1 0003pEHHUS).

JIOKyMEHTOM,  YJOCTOBEPSAIOMIMM JIMYHOCTh IPEJACTABUTENS  3asBUTEI,
ABJISIETCA  TACNopT rpaxnaanuHa Poccuiickonn @enepannu, yIOCTOBEPSIOIIUN
JUYHOCTh TrpaxnaanuHa Poccuiickoi @Penepauum Ha Tepputopun Poccuiickon
Oeneparun (s rpaxkaan Poccuiickoit denepainyiu), BpEMEHHOE YJIOCTOBEPEHUE
JUYHOCTH TpaxkaanuHa Poccuiickoir ®enepanmu (mist rpaxnaan  Poccuiickoit
®denepanuu), MacnopT rpakJaHWHA WHOCTPAHHOTO TOCYJapcTBa, JIErali30BaHHBIN
Ha Tepputopun Poccuiickoit denepanuu (17151 HHOCTPAHHBIX TPaXaaH), pa3pelieHue
HAa BPEMEHHOE NpOXHBaHHE (IIsI JIMI Oe3 Tpa)KAaHCTBA), BUJ Ha >KUTEIHCTBO
(mms urr 6e3 TpakAaHCTBA), yIOCTOBepeHune OekeHma B Poccwuiickoit denepanun
(nmst OeKeHLEB), CBUAETEIBCTBO O PACCMOTPEHUHM XOJaTaicTBa O NPU3HAHUU
oexxeHieM Ha tepputopuun Poccuiickoit deaepaiuu no cymecTBy (AJis1 OEKEHIIEB),
CBUJETEIBCTBO O MPEJOCTABICHUU BPEMEHHOro yOeXullla Ha TEeppUTOPUHU
Poccuiickoii ®denepaunu, HHbIE TOKYMEHTBI, IPEIyCMOTPEHHbIE (eaepaabHbIMU
3aKOHAMHM WJIM TPU3HABAEMBIE B COOTBETCTBUU C MEXIYHApOJIHBIMHU JOTOBOpPAMHU
Pocculickoii @enepanny B Ka4eCTBE JOKYMEHTOB, YIOCTOBEPSIFOLINX JUYHOCTb.

2.6.4. YupenuTenbHbIe JOKYMEHTBI (1 aks3., KOTIHS, OpPUTHHAJIBI
YUpEIUTENbHBIX JOKYMEHTOB MPEIBSABISIOTCS B CIy4yae, €ClIM BEPHOCTh KOMHUM He
yAOCTOBEpEHA HOTAPUAIIHHO).

2.6.5. JIOKyMEHT, MOATBEPXKIAIOMMUN MpaBo HA OOBEKT HIU OOBEKTHI
HEJBWKUMOCTH, PAaclOJIO)KECHHBIE Ha TEPPUTOPUM, B Ipenesax KOoTOpou
Mpeanojaraercs  OpraHu3oBaTh  PHIHOK  (TMpeacTaBisieTcss  (HampaBiisieTcs)
B TMTO/JIMHHUKE JIMOO B KOMUSX, 3aBEPSAEMBIX JIUIIOM, PUHUMAOIINM 3asBJICHUE):

2.6.5.1. IokyMeHTBI, yIOCTOBEPSIONIKE (YCTAHABIMBAIOIINE) MIPaBa 3asIBUTENS
Ha 3JlaHUWEe, COOpY)KEHHEe, €cClIM TMpaBO Ha TakKoe 3JaHue, COOPY>KEHHUE
He 3apeructpupoBano B EI'PH:

PErMCTPAllMOHHOE YIOCTOBEPEHHE, BBIIAHHOE YIOJIHOMOYEHHBIM OpPraHOM
B MOPSJKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM B MECTE €ro M3JaHHs A0 MOMEHTa
Co3aHusl YUpEeKIEHHs IOCTULUMU [0 TOCYJAapCTBEHHOM pErHcTpaluy IpaB
Ha HEABI)KMMOE MMYIIECTBO U CIIEJIOK C HUM Ha Tepputropun PocToBckoil obnactu
(BBIIAHHOE OPTaHU3AIUAMHU TEXHHUCCKOW HHBECHTAPHU3ALINHN);

JIOTOBOP KYIUIU-TIPOAAXKH (YJOCTOBEPEHHBII HOTAPUYCOM);

JOTOBOP JapeHHus (YIO0CTOBEPEHHBIN HOTAPUYCOM);

JIOTOBOP MEHBI (YIOCTOBEPEHHBIN HOTAPUYCOM);

JIOTOBOP PEHTHI (YIOCTOBEPEHHBI HOTAPUYCOM);

JIOTOBOP TIOKU3HEHHOTO COJAEpKaHUsA C WXKIUBEHUEM (YJOCTOBEPEHHbBIN
HOTapUycoMm);

CBUJETENBCTBO O IIPaBE HAa HACJIEJICTBO O 3aKOHY (BBIJAHHOE HOTAPUYCOM);

CBUJETENBCTBO O TMpPaBe Ha HACJIEACTBO IO 3aBEUIAHUIO (BBLOAHHOE
HOTapUyCOM);

pellIeHre cya O MpU3HAHUM MpaBa Ha 0OBEKT, BCTYNHBIIEE B 3aKOHHYIO CHILY,

pelIeHre yMOJTHOMOUYEHHOTO OpPraHa O 3aKpEeIUIEHUU O00BbEKTa HEJIBHKMUMOCTHU
Ha TMpaBe XO3AWCTBEHHOrO BEACHUS WJIM OINEpPATUBHOIO YIpaBieHUs (IPUHITOE
n0  Berymienus B cwiy  @enepanbHoro  3akoHa ot 21.07.1997
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No 122-®3 «O rocynapCTBEHHON pErucTpanyyd NpaB Ha HEABMXKMMOE MUMYIIECTBO
U CJICJIOK C HUMY).

2.6.5.2. JlokyMeHThI, y1OCTOBEpsitolIe (yCTaHABIUBAIOIINE) MpaBa 3asBUTENS
HAa 3€MENbHBIM  y4acTOK, €cClIM IMpaBO Ha TakoOW 3€MEJbHBIM  y4acTOK
He 3apeructpupoBano B EI'PH:

roCyJapCTBEHHBI akT O IMpaBe IOXU3HEHHOTO HAacleyeMOoro BIaJCHUS
3€MEJIbHBIM YYaCTKOM (TIpaBe MOCTOSTHHOTO (0€CCPOYHOTO) TOJIB30BAHUS 3€METHLHBIM
y4acTKOM) (BBIIAHHBIN 3€MEIBHBIM KOMUTETOM ),

JIOTOBOp Ha Mepefady 3€MEJIbHOIO y4yacTKa B IOCTOSIHHOE (OeccpodHoe)
MOJb30BaHUE (BBIJAHHBIA HMCHOJHUTEIBHBIM KoMUTETOM (CoBeTa HapOJHBIX
JICTIyTaTOB);

CBUJIETEIILCTBO O IpPaBe IMOCTOSHHOIO (OECCPOUYHOI0) MOJIb30BAHUS 3eMIICH
(BBIIaHHOE 3€MEJIbHBIM KOMUTETOM);

JIOTOBOP apeH/Ibl 3€MEJBHOTO y4YacTKa, 3aKJIFOYEHHBIA 10 MOMEHTA CO3/IaHMS
VYupexaeHuss IOCTULIUU 0 TOCYAApCTBEHHOW PErUCTpallMy IpaB Ha HEIBHXKHMOE
UMYIIECTBO U CHAEJIOK C HUM Ha TeppuTopuu PocTroBckod o00nacTé (BbIIAHHBIMN
3eMEJIbHBIM KOMUTETOM);

penieHue cya o MpU3HaHUK MpaBa Ha 0ObEKT, BCTYNHBIIIEE B 3AKOHHYIO CHITY.

2.7. VicuepnpIBaroluii epevyeHb IOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBHUHU
C 3aKOHOJATCIbHBIMHU WM UHBIMA HOPMATUBHBIMH TPAaBOBBIMH  aKTaMH
JUJIS1 IPEOCTaBICHUSI MyHUIIUITAIBHOW YCITYTH, KOTOPBIE HAXOASATCS B PACIOPSKECHUU
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS W UHBIX OPraHoB,
YYaCTBYIOIIUX B MPEIOCTABICHUU TOCYIAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT,
U KOTOpbIE 3asBUTEIbL BIpPaBe MPEACTaBUTh, a TaKXKE CIOCOOBI UX TMOJYyUYCHUS
3asIBUTENSIMU, B TOM YHUCJIE B JIEKTPOHHOU PopMe, MOPSAI0K UX MPEACTaBICHUS.

2.7.1. Bemmucka u3 EI'PHOJI o ropuaudeckom nuiie, sSIBASIOMIEMCS 3asiBUTEIIEM,
BKJIFOYAIOIIIAs CBEJICHHUSI O MOCTAaHOBKE HOPUIMYECKOTO JIMIA HA Y4E€T B HaJOTOBOM
oprane (PHC Poccun).

2.7.2. Boimucka u3 EI'PH 00 o00bexkre wminm 00BEKTaX HEIBUKHUMOCTH,
pAacCIlOJIOKEHHBIX HA TEPPUTOPUHM, B TMpeleraax KOTOpOMl  Mpeanoiaraercs
OpPraHMU30BaTh PHIHOK (OpraH PErucTpaluu npas).

2.7.3. loxymenTtbl, yka3zaHHble B  mOyHKrax 2.7.1, 2.7.2  pa3pmena 2
aJIMUHUCTPATUBHOTO  PErjaMEHTa, 3alpalluBaloTCs  YTNPaBICHUEM TOPTOBIU
B TOCYJapCTBEHHBIX  OpraHax, OpraHax  MECTHOTO  CaMOYIpaBJIECHUs
U TOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUs OPTraHU3alMAX, B PACIIOPSHKEHUH KOTOPBIX HAXOJATCS YKa3aHHBIC
JIOKYMEHTBI, €CJIM OHU HE OBLITU MPE/ICTABIICHBI 3aIBUTEIIEM CAMOCTOSITENBHO.

2.7.4. 3asBuTens (IpenCTaBUTENb 3asBUTENS) BIpPaBe IO COOCTBEHHOM
WHULIMATUBE TPEJICTaBUTh JOKYMEHTbl (HOTapUalIbHO YJIOCTOBEPEHHbBIC KOIHH)
¥ uH(pOpPMaINIO, yKa3aHHbIe B MyHKTax 2.7.1, 2.7.2 pa3znena 2 aAMUHUCTPATUBHOTO
peryiaMeHTa.

Henpencrasnenue 3asiButenieM (MpPEICTaBUTEIEM 3asiBUTENS) JIOKYMEHTOB
U uHQOpMaINK, yKa3aHHBIX B myHKTax 2.7.1, 2.7.2 pa3gena 2 aAMHUHHCTPATUBHOTO
perjlaMeHTa, He SIBJSETCS OCHOBAaHWEM Ul OTKa3a 3asBHUTENIO B MPEIOCTABICHHUU

12



MYHHIUITAIBHON YCIYTH.

2.7.5. MOLI, YnpapieHnue TOProBiu He BIpaBe TpeOOBATh OT 3asBUTEIIS:

IPEICTaBICHUS JOKYMEHTOB U MH(QOpPMAIMU WM OCYLIECTBIICHUS JEWCTBUH,
IPEJCTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
IPABOBBIMU AKTaMM, PETYJIUPYIOUIMMH OTHOIIEHUS, BO3HUKAIOIIME B CBS3U
C MPEAO0CTaBICHUEM MYHUIIMIIATILHON YCIIyTH;

IOpPEICTaBICHU JOKYMEHTOB M HH(OpMalnuM, KOTOpPblE B COOTBETCTBUU
C HOpPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMU
IIPAaBOBBIMU akTaMu POCTOBCKOW 00JaCTH M MYHUIIMIIAJIBHBIMU MPABOBBIMU aKTaMU
HAXOJATCSI B PACHOPSHKEHUH OPTaHOB, MPEIOCTABIAIOMINX MYHUIIUTAIBHYIO YCIYTY,
TOCYIapCTBEHHBIX  OPraHOB, HWHBIX OPraHOB  MECTHOTO  CaMOYIIPaBJICHUS
¥ (WIM) TOABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO
CaMOyMpaBJIEHUS] OPraHU3AINH, YYaCTBYIOIINX B MPEAOCTABICHUN FOCYAapCTBEHHBIX
WIM MYHUIMIAJIBHBIX YCIIYT, 32 UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYI»;

peICTaBICHUS JOKYMEHTOB U uH(popMaluu, OTCYTCTBHE
U (WIM) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh IPHU NEPBOHAYAILHOM OTKa3e
B IPEIOCTABICHWM MYHULMNAJIBHOW YCIyTHW, 3a HCKIIOYEHUEM CIIy4aes,
OpEeIyCMOTPEHHbIX MyHKTOM 4 dactu 1  crareu 7  @DenepalibHOTO  3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opraHu3aiiy MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYyT»;

MpeIOoCTaBIeHNsT Ha OyMa)KHOM HOCHTENE JIOKYyMEHTOB M HH(OpMaIuH,
DIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEeHbl B  COOTBETCTBUU
c myHkrom 7.2 4yactu l cratem 16 denepansHoro 3akona ot 27.07.2010
Ne 210-@3  «OO6  opraHu3zanuyd  TPEJOCTABICHHUS  TOCYAapCTBEHHBIX U
MYHUILIMIAIBHBIX YCIYT», 32 UCKIIOUEHUEM CIIyyaeB, €CJIM HaHECEHHEe OTMETOK Ha
Takhe JOKYMEHTbl JIMOO UX U3BATUE SBIAETCI HEOOXOAMMBIM  YCIOBHEM
IPEIOCTABICHUS! MYHHUIMIIAJIBHOM YCIYrM, M HHBIX CJIy4yaeB, YCTAHOBJIEHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.8. VcuepnpiBatomuii  mepeuyeHb OCHOBAHWM 11  OTKaza B  TpPHUEME
JIOKYMEHTOB, HEOOXOIMUMBIX JJI TPEIOCTABIICHUSI MyHULIUTIATBHON yCIyTH.

OcHoBanus Juis OTKaza B  IpUEME  JOKYMEHTOB, HEOOXOJIMMBIX
TUTST MPEIOCTABICHUS MYHUIIATIATEHON yCITyTH, 3aKOHOAATEIHCTBOM
HE TPEIyCMOTPEHBI.

2.9. VcuepnpiBatolinii MepeyeHb OCHOBAHWM MJii NPUOCTAHOBJICHUS WM
OTKa3a B MPEJ0CTABICHIUH MyHHUITUTATIEHON YCIIYTH.

2.9.1. OcHoBaHus JUisi NPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIUIIAIBHOM
YCIyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHUSIMU JJIs1 OTKa3a B MPEIOCTABICHUN MYHULIMNAIBHON yCIyTH
SBIISIIOTCA:

OTCYTCTBHE MpaBa Ha OOBEKT WU OOBEKTHI HEBUKUMOCTHU, PACIIONIOKECHHbBIE
B Tpeaenax TEePPUTOPUH, Ha KOTOPOW MpEaroiaraeTcs OpraHU30BaTh PO3HUYHBIN
PBIHOK B COOTBETCTBHUM C YTBEP)KIEHHBIM OpPraHOM HCIOJIHUTEIBHOW BJIAcTU
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cyobekta Poccuiickoit @enepanyu IUIaHOM, NPEIyCMATPUBAIOLIMM OPTaHU3AIUIO
PO3HUYHBIX PHIHKOB Ha TeppuUTOpuu cyobekTa Poccuiickoit denepanuu;

HECOOTBETCTBUE MECTA PACIOJIOKEHU 00BEKTa UM O0OBEKTOB HEJIBUKUMOCTH,
MPUHAJICKAIINX 3aSBUTENI0, a TAK)KE€ THUIMA PbIHKA, KOTOPBIA IPEANOJIaracTcs
OpraHMW30BaTh, YKa3aHHOMY IUJIaHY;

nojayva 3asBJICHUS O MPEIOCTABICHUM PA3PEUIEHUS HA IMPABO OPTraHU3ALNU
PO3HUYHOTO pBIHKA c HapyLICHUEM YCTaHOBJICHHBIX TpeOoBaHUM
U (WIM) MpeAoCTaBIIEHHE JOKYMEHTOB, INPHJIAraéMbIX K 3asBIICHHUIO, COAEPKAIIUX
HEJIOCTOBEPHBIE CBEJCHHS.

2.10. Ilepeyens yciyr, KOTOpbIE SIBISIFOTCSI HEOOXOIMMBIMH U 00s13aTEIbHBIMU
JUISL IPEAOCTABJICHUS MYHULIMIIAIBHON YCIYTH, B TOM YUCJIE CBEICHUS O TOKYMEHTE
(IokyMeHTax), BblJaBa€MOM (BBIIaBAEMBIX) OpPraHU3alUsIMH, YYaCTBYIOLIUMU
B [IPEIOCTABIICHUY MYHUIUITAJIbHON YCIIYTH.

VYcayru,  KOTOpble  SIBISIOTCA ~ HEOOXOAUMBIMM M 00S3aTENbHBIMU
JUIS1 IPEAOCTABIEHUS MYHULIMIATBHON YCIIYTH, OTCYTCTBYIOT.

2.11. [lopsimok, pa3mMep W OCHOBAHMS B3UMAHHS TOCYJAAPCTBEHHOW MOILIMHBI
WJIY MHOM TIJIaThl, B3UMAEMOM 32 MPEIOCTABICHHE MyHUIIUIIAIbHOW YCITYTH.

MynununanbHas yciyra MpeaocTaBiseTcs 0e3 B3MMaHUS TOCYJapCTBEHHOM
MONUIMHBI WJIM UHOM TIJIATHI.

2.12. [lopsimok, pasMep M OCHOBaHHUSI B3UMaHUs IUJIaThl 3a IMPEJOCTABICHHE
YCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOJIMMBIMU M 00S13aTE€IbHBIMU JJIsI MPEAOCTABICHUS
MYHUIMOAIBHOM YCIYTH, BKJIOYas WHGOpPMAIMI0O O METOJUKE pacyera pa3mepa
TAKOM TLJIATHI.

Yenyru,  KOTOpble — SIBJISIOTCSL  HEOOXOIMMBIMM U 00si3aTEIbHBIMU
JUISL IPEAOCTABJIEHUS MYHULIMIIATBHON YCIIYTH, OTCYTCTBYIOT.

2.13. MakcumanbHBIE CPOK OXKHIAHWS B OYEpeaW TPH ToJade 3armpoca
O TPEAOCTABICHUM  MYHHUIUIAIBHOW  YCIyTH, YCIYyrH, [MPEIOCTaBIIEMON
OpraHu3alyen, YydacTBYKOUIEHW B NPEAOCTABICHUH MYHULUIIAIIBHON  YCIIYIH,
Y TIPU TIOJTYYEHUH PE3YJIbTaTa MPEI0CTABICHUS TAKUX YCIYT.

Bpemst oxupanuss B ouepend g NOAAYM JOKYMEHTOB M IOJYyYEHUS
pe3yabTara NpeI0CTaBICHUS] MyHUIIUITAIIBHOW YCIYTH HE MPEBBIIIACT 15 MUHYT.

[Ipu oOcmyxuBanuu 3asButeneit — ['epoeB Commanuctuueckoro Tpyna;
MOJHBIX KaBajepoB opjeHa TpynoBoil CraBbl; MHBAJIUAOB BOWHBI, BETEPAHOB H
y4acTHUKOB Benukoii OTeueCTBEHHOM BOWHBI; JHI, HAarpaXJICHHBIX 3HAKOM
«Kutemo Onokamgnoro Jlenunrpaga»; I'epoeB Coerckoro Coroza; I['epoes
Poccuiickoit ®denepanuu; MOJHBIX KaBajaepoB opaeHa Cnabl; mHBanuaoB [ u II
IPYIN MCHOJIB3YeTCS TPUHLIMI TPUOPUTETHOCTH MO OTHOIICHUIO K JPyTrUM
3asBUTEIISIM, 3aKJIIOYAIOIIUICA B BO3MOXHOCTH ITOJYYUTHh KOHCYJIBTAIMIO, CHATh
JOKYMEHThl Ha TMOJYyYEHHE MYHUIMNAIbHOW YCIYTH W TOJYyYUTh pPe3yJbTar
MYHULIMIIAJIBHOM YCIYTM BHE OCHOBHOW O4Yepenyd, B TOM YHUCJIE C IOMOILIBIO
DIIEKTPOHHOM CHUCTEMBI YIIpaBlIeHMs ouepenpto. I[lpm 3TOM Takme 3asBuTEnn
crenuaiucTam yupasieHus Toprosiau, MOL], ocymecTBisIIOIUM MPUEM, BbIIAYy
JIOKYMEHTOB U KOHCYJIbTUPOBAHUE, MPEIBSIBIAIOT IOKYMEHTBI, MOITBEPKIAIOITUE UX
IIPUHAJIEKHOCTD K YKa3aHHOW KaT€rOpHH JINILL.
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2.14. Cpok u TOPSAOK PErHCTpallid 3arpoca 3asiBUTENS O MPEJOCTABICHUU
MYHULUNAIBHON YCIYTH M YCIYTH, IPEAOCTABISAEMON OpraHU3alnel, y4acTBYIOMIEH
B IIPE0OCTABIICHUY MYHUIUTIATLHON YCIIYTH, B TOM YHUCJE B DJIEKTPOHHOU (opMe.

[Ipu npenocrasieHnu 3asBiICHUS U nakeTa J0KyMeHTOB B M®II, Ynpasnenue
TOPTOBJIA PETUCTPALUs OCYIIECTBISIETCS B JE€HD UX MIPUEMA.

[Ipy HanpaBieHHWM 3asBJICHUS W MaKeTa JAOKYMEHTOB IO IOYTE B aIpec
VYrpaBieHus: TOPrOBIW PETUCTPALUS OCYIIECTBISAETCS B A€Hb UX MOCTYIUICHHUS.

[Ipy HampaBiieHMM 3asBJICHUSI U TAKeTa JOKYMEHTOB C HCIOJIb30BAHUEM
[TopTana rocyciayr perucrpainus OCYLIECTBISETCS B J€Hb WX MMOCTYIUICHUS JHMOO
Ha CJEAyIIHU pabouuii JeHb B Clydae IMOCTYIUICHUS 3asBICHUS W TaKeTa
JIOKYMEHTOB 10 OKOHYaHMM pabouyero BpeMeHHU. B ciydae MOCTyIUICHHS 3asiBIICHUS
M TMaKeTa JOKYMEHTOB 3asBUTENII O TMPEIOCTABICHUM MYHUIUNAIBHOU YCIyTH
B BBIXOJHBIC WIM HepaOouue Mpa3AHUYHBIC THU UX PErUCTpalus OCYIIECTBISETCS
B TIEPBBIA paboUMil eHb, CIEAYIOMIMM 32 BHIXOJHBIM UM HEPAOOUUM MPA3THUIHBIM
JTHEM.

[Ipy HampaBieHMM 3asBJICHUS W TAKeTa JIOKYMEHTOB IOCPEICTBOM
AJIEKTPOHHON TOUTHI PETUCTpPAIMs OCYIIECTBIISIETCS B JCHb MX IMOCTYIUICHUS JTMOO
Ha CcIeayrmui paboyuii JeHb B clydae TMOCTYIUICHHUS 3asBJICHUS M TaKeTa
JIOKyMEHTOB M0 OKOHYAaHMM pabovero BpeMeHu. B ciyuyae mocTyruieHus 3asBIICHUS
U [aKeTa JOKYMEHTOB 3asBUTENII O MPEIOCTABICHHUM MYHULUNAIBHOW YCIyTH
B BBIXOJHBIC WIM HepaOouyue Mpa3IHUYHbIC THU UX PETUCTPAIUs OCYIIECTBIACTCS
B NIEPBbIN pabouuil €Hb, CACIYIONIUNA 3a BBIXOAHBIM WM HEPAOOUUM Mpa3IHUYHBIM
JTHEM.

2.15. TpeboBaHus K  TOMEMICHUSM, B  KOTOPBIX  MPEIOCTaBISETCS
MYHHIMIIAIbHAA YCIyra, K 3aly OXHUIaHWS, MeCTaM [Jis 3aIlOJHEHUS 3alpoCOB
O TMPEJOCTaBJICHUM MYHUIIMIAIBLHOM  yCIyrd, HWH(OOPMALMOHHBIM CTEHJIaM
c o0pa3iaMd WX 3alOJIHEHUS W TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX
1. TOPENOCTAaBICHUS  KAXKJIOM  MYHUIUNAIBHOW  YCIYrHM,  pPa3MELICHUIO
U OQOPMJICHUIO BHU3yaJIbHOM, TEKCTOBOM H MYJIbTUMEIUNHHON HHpOpMaLIUU
O TIOpSAJIKE TMPEAOCTaBICHUS TaKOW YCIyrd, B TOM YHCIE K OOECredeHHuIo
JOCTYITHOCTH  JUIS WHBAJIWIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccutickon denepanu 0 COUAITBHON 3aIUTE HHBAIUIOB.

Mecta npenocTaBi€HUST MYHHUIMNAIBHONW YCIYTrM JOJKHBI  OTBEYaTh
CJICAYIOIIUM TPEOOBAHUSM.

[ToMemienne J0KHO OBITH 000PYAOBAHO OTACIBHBIM BXOJAOM JJIsI CBOOOHOTO
JIOCTYTIa 3asBUTEIIEH.

[Tomemenus: 000PYayIOTCSI B COOTBETCTBUU C JIEUCTBYIOIIUMH CAaHUTAPHBIMU
npaBWJIaMM ¥ HOpMaMH. MecTa TPEAOCTaBICHUS MYHULMNAIBHON YCIyTH
000pyIyIOTCS CHCTEMaMHM KOHJUIIMOHUPOBAHUS (OXJXKJICHUS U HarpeBaHUs)
U BEHTWJIMPOBAHUS BO3/AYyXa, CpPEICTBAMU TOXKAPOTYIICHUSI U OMOBELICHUS
O BO3HUKHOBEHHMM YPE3BbIYaNHON CUTyaLUU.

[Tomemenust 00OPYIyIOTCS TMAaHAyCaMH, CIEIUATBHBIMU  OTPAXKICHUSIMU
U TepwiaMu, OOeCIeYMBAIOTCS OECTPENITCTBEHHOE MEPEABIKCHUE W Pa3BOPOT
WHBAJIUIHBIX KOJSICOK. IIpemycmaTpuBaercsi BbIIEICHHE OKHA HAa MPEIOCTABIICHUE
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ycIyr i OOCHy>KMBaHUSL 3asBUTENEH C OTPaHUYECHHBIMH  (PU3UUYECKUMHU
BO3MOXKHOCTSIMH B CTOPOHE OT BXOJla C y4e€TOM O€CHpernsTCTBEHHOro MOabe3/a
Y TIOBOPOTA KOJISICOK.

Just  oOcimyXuBaHUA ~ 3asBUTENEH C  OrPaHMYEHHBIMU  (U3UYECKUMU
BO3MOKHOCTSIMU JOJKHBI OBITh OOECIICYEHBI:

yCIIOBUSA 171l OECIIPETISITCTBEHHOTO JI0CTyNa K 00bEKTaM U MPEI0CTaBISEMbIM
B HHUX YCIIyTaMm;

BO3MOYKHOCTh ~ CAMOCTOSITEIBHOTO WJIM €  TOMOLIBIO  COTPYAHHKOB,
NPENOCTAaBISIOMINX  YCIYTd, TEPEIBHKEHHUS [0 TEPPUTOPUU, Ha KOTOPOU
pacmooXkeHbl 00BEKTHI, BX0/Ia B TAKUE OOBEKTHI U BBIX0JIA U3 HUX;

BO3MO’KHOCTh IMOCAJKN B TPAHCIOPTHOE CPEACTBO M BBICAJKH U3 HETO IMEpes
BXOJIOM B OOBEKTBl, B TOM YHUCJIE€ C HCIHOJIb30BAHUEM KpECIa-KOJISCKH
U, IPU HEOOXOAMMOCTH, C TOMOILBIO COTPYIHUKOB, MPEAOCTABIIAIOIINX YCIYTH;

Ha/JJIeKallee pasMelleHne O0O0OpyJoBaHMs M HOcUTeNned HHpopmauuu,
HEOOXOOUMBIX Il oOecreueHus: OecHpensITCTBEHHOIO JOCTyNa HWHBAJIUIOB
K 00BEKTaM U yCIIyraM ¢ y4eTOM OTPAaHUYCHUH UX KUZHEIEATeIbHOCTH;

AyOnupoBaHHe HEOOXOAMMOM [UIsi WHBAJIMJIOB 3BYKOBOM U 3pUTEIbHOU
uHpopMaIuu, a TaKKe HaJIMUced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckont
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU pebe(HO-TOUCYHBIM HIpudTOoM bpaiiis.

JUist  oXujgaHusi —TpUeMa  3asABUTEISIMHU,  3alOJHEHUS  HEO0OXOJAMMBIX
JUISL  TIOJlyY€HHUS] MYHULMIAJIBHOM YCIYTH JTIOKYMEHTOB OTBOJATCS  MECTa,
000pyIOBaHHBIE CTYJbSIMHU, CTOJIAMH (CTOMKAMH) JJIi BO3MOKHOCTH O(OopMIIeHUS
JOKYMEHTOB, O0ECHEYMBAIOTCA KaHUEISIPCKUMU NPUHAMICKHOCTIMH, OJaHKAMU
3asiBJICHUI 1 00pa3uaMu Ux 3arnoiaHeHus. KonnuecTBo MeCT 03KUIaHus ONpenensiercs
UCX0Js U3 (PaKTUYECKON HArpy3KH U BO3MOXKHOCTU UX pa3MELICHUS] B TOMEIICHHH.

[Tomenienust Ayt paboThl € 3asIBUTENSIMU OOOPYIYIOTCS COOTBETCTBYIOIIMMU
CTeHJaMH ¥ (WUJTM) HHBIMU UCTOYHUKAMU UH(OOPMUPOBAHHUSI.

BusyanbHas, TekcToBas M MyJbTUMEIWHAS UHPOpMALUA O TMOPSIKE
MPEAOCTaBIECHNS MYHUIIMIAIBHON YCIYTH pa3MellaeTcs Ha CTeHAax U (WMiu) MHBIX
MCTOYHHUKAX MH()OPMUPOBAHUS B MECTaX MPEAOCTABICHUS MYHHUIUIAIBHBIX YCIYT,
a Taxxe Ha [lopTasie rocycnyr u Ha opUITHATHPHOM TOpTaie AAMUHUCTPAIIMH TOPOJIa
PocroBa-Ha-/{ony.

2.16. [lokazaTenn JOCTYIMHOCTH M KadecTBA MYHHUIIMIAIBHOM  YCIIYTH,
B TOM YHUCJE€ KOJMYECTBO B3aMMOJCHCTBUMN 3adBUTENS C JOHKHOCTHBIMHU JIMLIAMU
OpyU  TPEAOCTABICHUM MYHULMINAIBHON YCIYTM U MX IPOJOJDKUTEIBHOCTbD,
BO3MOYKHOCTh MOJy4YeHUs UH(GOpPMAIMU O XOJ€ MPEAOCTaBICHUS MYHUIUNATLHOU
yCIyI', B TOM YHCII€ C HUCIOJIb30BaHUEM HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUM, BO3MOXHOCTh JIMOO HEBO3MOXKHOCTh TMOJYUYEHUS] MYHULHUIAIBLHOU
yCIYyIM B MHOTO(QYHKIMOHAJIBLHOM IEHTPE MPEeAOCTaBIEHUS TOCYIapCTBEHHBIX
U MYHUIUNAIBHBIX yCcAyr (B TOM 4YHCJIE€ B TMOJHOM oObeMe), B JHOOOM
TEPPUTOPUAIIBHOM MOJAPA3JIECIECHUN OpraHa, MPEAOCTABIAIONIEr0 MYHHUIMIAIbHYIO
yCIyry, MO BBIOOPY 3asBUTENS (IKCTEPPUTOPHAIBHBIM MPUHIHII), MOCPEACTBOM
3arpoca o0 NpeJOCTaBICHUN HECKOIBKHUX FOCYAApPCTBEHHBIX U (MJIM) MYHULIUITAJIBHBIX
yCIyr B MHOTO(QYHKIIMOHANBHBIX IIEHTpaX MPEAOCTaBICHHUS TOCYJapCTBEHHBIX
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Y1 MYHHULMIAIBHBIX YCIIYT, IPEIyCMOTpPEHHOro crathei 15.1 ®denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO6 opranuzanuu MOpPeSOCTaBICHUS TOCYJAPCTBEHHBIX
Y MyHULIMIAIbHBIX YCIYT».

2.16.1. [TokazarensiMu JOCTYITHOCTH MYHHITUTIALHON YCIIYTH SBJISIFOTCS:

KOJIMYECTBO  B3aUMOJCHCTBHM  3aABUTENS C JOJDKHOCTHBIMH  JIMLIAMH
IIPU IIPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH U UX NPOJOJIKATEIBHOCT;

BO3MOXKHOCTh ~ MOJIYYEHUSI  MYHULMUNAIBHOM  YCIYyIM  CBOEBPEMEHHO
Y B COOTBETCTBUH CO CTAaHAAPTOM MPEAOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

BO3MOYXHOCTH TOJIyUYEHHUs MMOJTHON, aKTyaJIbHOM U JOCTOBEPHOHN WMH(MOpMAaLINH
O TOpPSJKE TMPEAOCTABICHHUS MYHULMUIIAJBHOM yCIyrM, B TOM 4YHUCJIE C
ucrnosib3oBanueM [lopTasia rocycnyr, OGUIMAIBHOTO TMOpTala AJIMHHHCTPAIIAN
roponaa Pocrosa-na-Jlony;

BO3MOXKHOCTh ~ MOJy4eHMS HMHQOpMAUMKU O  XOA€  IMPEIOCTaBICHUS
MYHULIMIIAJBHOW YCIYTM, B TOM YHCIE C HCIHOJIb30BaHUEM HHPOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA;

BO3MOKHOCTh IOJydyeHUs HH(OpPMALMKM O pe3yJbTaTe MPeaoCTaBICHUS
MYHULHUNAIBHOUN YCITYTH;

BO3MOXXHOCTb IIOJIYUYE€HUSI MyHULIANIAIBHOU yCiayru B MOLI;

BO3MOKHOCTH 10 3aIlpocy 3asiBUTENs Bble3na paboTHuka MO®I] k 3asBuTemto
JUIs TIpUeMa 3asBJICHUH M JIOKYMEHTOB, HEOOXOJUMBIX MJIsi MPEI0CTaBICHUS
MYHUIMOATBHOM YCIYrd, a TakkKe JOCTaBKH pe3yJbTaTOB MPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

BO3MOKHOCTh TMOJYYEHHUS MYHULMUIAIBHOM YCIYrM B 3JEKTPOHHOU (opme
nocpeactBoM [lopranga rocycayr (MpH HaIUYMA TEXHUYECKOHW BO3MOKHOCTH)
B COOTBETCTBHM C TOPSAJIKOM, 3aKpEIUIEHHbIM B pazjene 3 aAMUHUCTPATHUBHOTO
pErjlaMeHTa;

BO3MOXHOCTh OOpalieHus B J0CyneOHOM (BHeCyneOHOM) U (WUJu) CyaeOHOM
MOPSIJIKE B COOTBETCTBHUH C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu ¢ sxanodoi
Ha pelueHus, aencTBus (6e3aeiicTBre) oprata, NpeaoCTaBIsIIOIIET0 MyHUIIUTAIBHYIO
YCIIyTy, a TaKKe €ro JTOJDKHOCTHBIX JIMI, MyHULMIAIBHBIX CIYyXKaIUX, paOOTHUKOB
u pabotaukoB M®II.

IIpenocraBiieHre MyHULMITAIBHON YCIIYT HEBO3MOXKHO:

[0 JKCTEPPUTOPUAIBHOMY MPHUHLMILY B OpraHe, MPEeJOCTABIISIOIIEM
MYHUIUOAIBHYIO  YCIYry, BBHUAY OTCYTCTBUSI Yy HEro TEeppUTOPUATBLHBIX
TOJIPA3ICIICHUM;

Opyu  OJHOKpaTHOM oOpamieHuu 3assutens B MO®I[ ¢ 3ampocom
O MPEIOCTaBICHUH HECKOJbKUX TOCYIApPCTBEHHBIX U (MJIM) MYHHUIIMIAIbHBIX YCIYT,
peayCMOTpeHHbIM  cTatbert 15.1  ®PenepanbHoro  3akoHa ot 27.07.2010
Ne 210-®3  «O06  opraHuMzanuu  NOPEIOCTaBICHUS  TOCYJAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT»;

B M®I[ B momHOM o00beME B COOTBETCTBHH C 4dacThio 1.3 crarbu 16
®enepanproro 3akoHa ot 27.07.2010 Ne 210-d3 «O0 opranuzanuu mperocTaBIeHUs
roCyJapCTBEHHBIX U1 MYHUIIMIAIBHBIX YCIYT».

2.16.2. OcHoBHBIE TpeOOBaHUSI K Kaue€CTBY MPEIOCTABICHUS MYHUIIUTAIbHON
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YCIIYTH:

CBOEBPEMEHHOCTh MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

JIOCTOBEPHOCTH U MOJIHOTA MH(DOPMUPOBAHUS 3asIBUTEINSI O XOJI€ PACCMOTPEHUS
€ro oOpaIeHus;

co3gaHue KOM(OPTHBIX YCIOBUW TMpU MPEAOCTABICHUM MYHULIUINAIBHON
YCIIyTH;

yI0OCTBO M JIOCTYIHOCTh TOJIYYEHHs 3asBUTENIEM WH(OpPMAIUU O MOPSIKE
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

2.16.3. TlokazarenssMyi KadecTBa MPEJOCTABJICHHUS MYHHUIIMITAIILHON YCIyTH
ABJIAIOTCSL COOJIFOZICHHE YCTAHOBJIIEHHOI'O aJIMHHHCTPATUBHBIM PETJIaMEHTOM CpOKa
paccMOTpPEHHUs 3ampoca, OTCYTCTBUE WM HaJIM4YWE >Kajio0 Ha pelieHus, NeWCTBUS
(6e3nelicTBuEe) oOpraHa, NPEAOCTABISAIONIETO MYHUIIMIAIBHYIO YCIYTY, a TakKkKe
€ro JOJDKHOCTHBIX JIMIl, MyHUIIMIAJIBHBIX CIYXKallluX, PaOOTHUKOB U PaOOTHHKOB
MOII, mpunsThie (OCYIIECTBICHHBIE) B XOJI€ MPEJOCTABJICHUS MYHUIUNATHHON
YCIIYTH.

2.16.4. Tlokazarenu AOCTYITHOCTH MYHUIIMIIATLHON YCIYTH JJI1 UHBAJIUJIOB:

COMPOBOXKJICHUE WHBAIMIOB, HUMEIONIMX CTOMKHE paccTpoicTBa (DYHKIIUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHHWE UM MTOMOIIY Ha 00BEKTaX;

JIOIYCK Ha OOBEKTHI CYpI0NIEPEBOUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

JIOMMYCK Ha OOBEKThl COOAKU-TIPOBOJAHMKA TIPU HAIWYUHM  JIOKYMEHTa,
NOATBEPKIAIOLIETO €€ CIeUHaTbHOe OOyYeHHE, BBIJAHHOTO B COOTBETCTBUU
¢ [Ipukazom MuHucTEpCTBa TPy/Jla U COMAIBHON 3ammuThl Poccuiickoit Denepanuu
otT 22.06.2015 Ne 386H;

OKa3aHWE€ COTPYJHUKAMU, MPEIOCTABJISIIONIMMH YCIYTHd, UHOU HEOOXO0IUMOM
WHBAJIMJAM TIOMOILIM B MPEOJIOJICHHH OaphepoB, MEIIAIOIMIUX MOJYYEHHIO YCIyT
Y UCIOJIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMU JTUIAMHU.

2.16.5. Ilpu npegocraBieHUd MyHUITUTIATILHOM YCITYTH:

[IPU HANPABJIICHUU 3asBJICHUS U NIAKETa JOKYMEHTOB MOYTOBBIM OTIPAaBICHUEM
Wi B (QopMe DJIEKTPOHHOTO JOKYMEHTa HEMOCPEJICTBEHHOTO B3aWMOJCHCTBUS
3asBUTENISI C  JOJDKHOCTHBIM  JIMIIOM, OCYILIECTBIISIIOIIMM  MPEIOCTaBICHUE
MYHHUITUTIATHBHOU YCIIYTH, HE TpeOyeTcs;

npu oOpamennn B MO®ILI, Yopasnenrne Toprosinu 3asBuTeNb HE Oojee IBYX
pa3 B3auMogeucTByeT ¢ corpyaHukamu ML, VYnopaieHus  TOProBiH,
YYaCTBYIOIIUMHU B MPEAOCTABICHUH MYHUIMMNAIBHOW YCIyTH: MPH MoJlaue 3ampoca
U TOJYyYeHUU TMOJTOTOBJICHHBIX B XOJ€ MWCIOJHEHUS MYHUIUIIAJBHON YCIyTH
JTOKYMEHTOB. [IpogoiKUTEIbHOCTh OJIHOTO TaKOro B3aUMOJCHCTBUA HE JOJDKHA
npeBblmaTh 30 MUHYT.

Bo03M0XHOCTB MOJTydeHUsI CBEJICHUN O XOJI€ MPETOCTABICHUS MyHULIMTIATBHOMN
YCIIYyI'H peanu3yercss Mo HoMepaM TeleOoHOB, ajapecaM 3JIEKTPOHHOW IOYTHI,
ykazanHeiM Ha [lopTasme rocycnyr, Ha oduIHMaribHOM TOpTaTe AIMUHUCTpAIUU
ropoga PocroBa-na-JloHy, aapec koroporo mnpuBeneH B myHKTe 1.4.2 pazgena 1
aJIMUHHUCTPATUBHOTO periIaMeHTa, nocpeacrsoM [loprana rocyciyr.

2.17. lnple TpebOBaHMA, B TOM UHKCJIE YUYUTHIBAIOIIME OCOOCHHOCTH
MPEAOCTaBICHNUS MYHUIUINAIBHON YCIYTH MO JKCTEPPUTOPUATBLHOMY MPUHIUITY
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¥ 0COOEHHOCTH MPEOCTABICHHS] MYHHUIIUITAILHON YCITYTH B DJIEKTPOHHOU (popme.

2.17.1. OcobeHnnocTu IPEAOCTABICHUS MYHUIIATTATHBHOM yCIIYTH
B MOI], 0COOCHHOCTH IIPEIOCTABIICHUS MYHULUTIAIIBHON YCIIyTU
10 YKCTEPPUTOPHAIIBHOMY IPUHIIUITY.

[IpenocraBinenue myHUUNadbHOM ycayru uepe3 MODI] ocymecTBusiercs
MIPU HAJIMYUU COTJIALLIEHUS O B3aUMOJICHCTBUMU.

[IpengocraBiieHne MyHUIIMNIATBHOM yCIyrd Ha 0a3e MHOTO(QYHKIHMOHAIbHBIX
LEHTPOB MPEIOCTABIICHUS] TOCY/IAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyTr POCTOBCKOM
o0nacTd B paMKax OOECHEYeHHs pealM3allid MNPUHIHUIA SKCTEPPUTOPHATBEHOCTU
HE OCYUIECTBIISIETCS.

IIpn npenpsaBneHun nakera noKymeHTOB B M®IL[ xommu, npenocraBieHHBIE
NPEACTABUTENIEM  3asABUTENS,  3aBEPSIOTCA  CHEIUAIUCTOM,  [PUHUMAIOIIUM
JIOKYMEHTBI, TIPU IPEABSIBICHUA OPUTHUHAJIOB.

2.17.2.1lpu otnpaBke 1O TOYTE 3asBJIEHHE M TMAKET JOKYMEHTOB
HaIIpaBIISIIOTCA B apeC YIIPABICHUSI TOPTrOBIU MOYTOBBIM OTHPABICHUEM C OMHUCHIO
BIIOKEHUS.

HampaBnsieMble MO mo4YTe€ KOMHMHM JIOKYMEHTOB TMOIJIEKAT 005S3aTeIbHOMY
HOTApUAIBLHOMY  CBUJETEIBCTBOBAHUIO JIMOO  CBUJETEIHCTBOBAHUIO  OpPraHOM
(opranusanueit), BbIIaBIIUM JIOKYMEHT.

2.17.3. llpu npenbsBIEHUU MaKeTa JAOKYMEHTOB MPU JIMYHOM OOpalleHUH
B YIpaBieHUE TOPrOBIM KONHUH, MPEJOCTABICHHBIC MNPEICTABUTENIEM 3asiBUTEINS,
3aBEPSAIOTCS CHEIMAIUCTOM YTIPaBJCHUS TOPIOBJIM, MPUHUMAIOIIUM JOKYMEHTHI,
MIpU TIPEABSIBICHUN OPUTHHAJIOB.

2.17.4. TlpenocTaBiaeHUE MyHUITUTIATBHOM YCIYTH € UCTIOIb30BaHueM [loprana
TOCYCJIYI OCYIIECTBJISIETCSI B OTHOLUEHWHU 3asBUTENEH, MPOIIEAIUX MPOLEAYPY
pErUCTpallMY U aBTOpU3alMu ¢ ucnoiab3oBanneM ECUA.

2.17.5. 3agBieHne O MPEIOCTABICHUM MYHHUIIMITAJIGHONW YCIyTHd W TAKeT
JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ HANPABJISIOTCS HA aapEeC JJIEKTPOHHOM MOYTHI
VYnpasnenust Toprosiu au60 nocpencrsoM [Hoprana rocyciyr.

2.17.6. TpeboBaHusi K 3asBJICHUIO W TMAKETy JAOKYMEHTOB, HaIpaBIIsIEMbIM
B BJIEKTPOHHOM BHJIE:

3asBJIeHUE B (hOpME DIIEKTPOHHOTO JOKYMEHTa HampaBisieTcsl B Buue (aitna
B (dopmarax doc, docx, txt, xlIs, xIsx, rtf, eciu ykazaHHoe 3asBiCHHE
NpenocTaBisieTcs B (popMe AJIEKTPOHHOTO JAOKYMEHTa IMOCPEACTBOM SJIEKTPOHHOU
MOYTHI,

ANIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaracMble
K 3asBJICHHIO, B TOM 4YHUCJE JOBEPEHHOCTH, HAMPABIAIOTCS B BHJE (aillioB B
dbopmarax pdf, tif;

KaueCTBO TMPEAOCTABISEMBIX AJICKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0Opa3oB MokymMeHTOB) B (opmatax pdf, tif MOKHO MO3BOJATH B MOJTHOM OOBEME
MPOYUTATH TEKCT IOKYMEHTA U PACMO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.7. 3asgBneHre OT MMEHH IOPUIAYECKOTO JIHIAa 3aBEPSETCS IO BBIOOPY
NPEICTAaBUTENS 3asBUTENII MPOCTOM AIEKTPOHHOW MOJMUCHIO, JIUOO YCHIEHHOM
KBAJIM()ULIUPOBAHHOMN 3JIEKTPOHHOM MOANHUCHIO:

19



JUIIA, TEUCTBYIONIETO OT UMEHU IOPUIUIECKOTO JIHIa 0e3 T0BEePEHHOCTH;

NPEACTABUTENS  IOPUAUYECKOTO JIMIA, JEUCTBYIOIIETO HA OCHOBAaHHHU
JIOBEPEHHOCTH, BBIIAHHOM B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoi
denepanum.

2.17.8. loBepeHHOCTh, TOATBEpXKIAIONIasi MpaBOMOYME Ha oOpalieHue
3a MOJYYEHHUEM MYHUIUIIAIBHON YCIIYTH, BbIIAHHAS OpraHu3aluei, yaI0CTOBEPAETCS
YCWICHHOW  KBAIU(DUIIMPOBAHHONW  BJIEKTPOHHOM  MOJANKUCHIO  MPABOMOYHOTO
TOJDKHOCTHOTO JIMI[a OpraHW3alii, a JIOBEPEHHOCTh, BBIAaHHAS (PU3NYECKUM
JUIIOM, — YCUJIEHHOW KBATU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKMCHIO HOTapUyca.

2.179.B cnyuae, ecimu (QemepanbHBIMM  3aKOHAMH  HCIIOJb3yEeMbIi
BHUJI DJIGKTPOHHOW TMOJIMUCH HE YCTAHOBJEH, BHJ 3JIEKTPOHHOW TMOJIUCH
OTPENIENACTCS B COOTBETCTBUM C KPUTEPUSIMU OINPEACICHUSI BUJIOB DJICKTPOHHOU
MOANUCH, YCTAHOBJICHHBbIMH [IpaBuiiaMu ompenesieHus BHUJOB  JJIEKTPOHHOM
MOJMKUCH, UCIOJIH30BAHUE KOTOPBIX JOMYCKAETCs MpH OOpaIleHUH 3a MOJy4YeHHEM
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, YTBEPKICHHbIMU llocTaHOBIEHHEM
[IpaButensctBa Poccuiickoit ®Deneparuu ot 25.06.2012 Ne 634 «O Bumax
AJIIEKTPOHHON TOJMIMKCH, HCIOIb30BAaHUE KOTOPBIX JOIYCKAeTCs MpU OOpallleHUuu
3a MOJIYYEHUEM FOCYIAPCTBEHHBIX U MYHHUIIUNIATIbHBIX YCIYI».

2.17.10. B cnyudae, ecau denepadbHbIMA 3aKOHAMHU W HM3JIaHHBIMH
B COOTBETCTBUM C HUMHU HOPMATHBHBIMU IIPAaBOBBIMU aKTaMU MPEIYCMOTPEHO
MPEJOCTaBJICHNE HOTApUAIbHO 3aBEPEHHBIX KOMUU JIOKYMEHTOB, COOTBETCTBHE
ANEKTPOHHOTO o0pa3a KOMUU JIOKYMEHTa €ro OpUTHMHANy JIOJKHO OBITh
3aCBUETENIbCTBOBAHO YCHUJIEHHON KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM MOIIHUCKHIO
HoTapuyca. Eciau B COOTBETCTBUU C TpeOOBaHMSIMHU 3aKOHOJATeNIbcTBA Poccuiickoit
denepalui B OTHOIICHUH JOKYMEHTOB HE YCTaHOBJEHO TpeOOBaHHE O
HOTapUaJIbHOM CBHUJICTEILCTBOBAHUU BEPHOCTU WX KOMUW, TO TaKue KOMHUHU
MOJMUCHIBAIOTCS. TIPOCTOM DJIEKTPOHHOM TOJMUCHI0 3asBUTENS (TIPEICTaBUTENS
3asIBUTEJIS).

B cnywae, ecin [is MONMy4YEHUS] MYHMIIMIAIBHOM YCIYTM YCTaHOBJICHA
BO3MOXXHOCTh ~ MOJIa4yl  JOKYMEHTOB, MOAMNUCAHHBIX MPOCTON  BIIEKTPOHHOU
NOANUCHIO, [JJIsi TOANMHCAHUSA TaKUX JOKYMEHTOB JIONYCKAETCS MCIOJIb30BAHHE
YCWJICHHOU KBATU(UITUPOBAHHOM DJICKTPOHHON TTOTHCH.

2.17.11. CpenctBa dSICKTPOHHOM TOJIUCH, TPHUMEHSEMbIE TIpU MOJade
3asBJICHUS] M TIPWJIAraeMbIX K 3asBJICHUIO DJIEKTPOHHBIX JOKYMEHTOB, JOJKHBI OBIThH
cepTU(UIIMPOBAHBI B COOTBETCTBUM C 3aKOHOJIaTeNIbCTBOM Poccuiickoit deaeparumu.

2.17.12. HanipaBnieHHble B 3JEKTPOHHOM (opMe 3asBICHUE U  TMAKeT
JIOKYMEHTOB TOJIJIE)KAT MPOBEPKE HA TTPEAMET COOJIIOCHUS YCTAHOBJICHHBIX YCJIOBUI
MpU3HAHUS JCHCTBUTEIBHOCTH YCWJICHHOW KBAJIM(PUIIMPOBAHHONW DJIEKTPOHHOM
MOJAMKUCH, C UCTIOJIb30BaHUEM KOTOPOI OHM MOJIMHUCAHBI.

2.17.13.B  cnyyae  oOpamieHuss — 3asBUTENS 32  IPEIOCTABICHUEM
MYHHUITUTIATFHOW YCIIYTH B AJIEKTPOHHON (hopMe pe3yibTaT MYHHUIIUTAIBHONU yCIYTH
HAIPaBJISETCS 3aSBUTEIO TIOYTOBBIM OTMPABICHUEM JIMOO Ha aapec SICKTPOHHOU
MOYTHI, YKa3aHHBINM B 3asBieHuH, JuO0 depe3 llopram rocycmyr, mubo BbeImaeTcs
JUYHO B YTpPaBIE€HWUW TOPTOBIM (B COOTBETCTBHM CO CIOCOOOM TIONyYCHUS
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pe3ynbTara, yKa3aHHBIM B 3asBJIICHUH).

Hampapnenue pesynbprata MyHUIIMTIATBHON yciyru depe3 [lopram rocycmyr
BO3MOXXHO TOJIBKO B Cllydae OOpallleHHs 3asBUTENS C HCHoiib3oBaHueM [loprama
TOCYCIYT.

2.17.14. Tlpoasienne cpoka JCHCTBHS paspelieHuss MO0 €ro OKOHYaHUH,
nepeoOpMIICHUE Pa3peIICHHs OCYIIECTBISETCS M0 3asiBICHUIO IOPUINICCKOTO JIHIIA
U OCYHIECTBJISICTCA B COOTBETCTBUM C TPEOOBAHHMSAMH aJIMHHUACTPATUBHOTO
perjameHra.

Pa3pemenne moxxeT ObITh mepeoOpMIICHO TOJIBKO B CIIydae peopraHu3aluu
IOPUINIECKOTO Jiniia B (opMme mpeoOpa3oBaHMs, W3MEHEHUS €ro HauMEHOBAHUS
WJIM THIIA PHIHKA.

3. Cocras, 1MOCI€I0BATEILHOCTh M CPOKU BBITIOJTHCHHUS
aMUHUCTPATUBHBIX MIPOLIETYP, TPEOOBAHUS K MOPSIKY UX BBIMOJTHEHUS,
B TOM YHCJI€ OCOOCHHOCTH BBIIIOTHEHUS aIMUHUCTPATUBHBIX MPOLETYD
B DJIEKTPOHHOM (hopMe, a Tak:ke 0COOCHHOCTH BBITIOJHEHUS
aIMUHUCTPATUBHBIX MIPOLIEYP B MHOTO(PYHKITMOHAIBHBIX IIEHTPAX
IPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT

3.1. UcuepnbiBaronuii nepeyeHb aJIMMUHUCTPATUBHBIX IpoLeayp
IIPU MIPEIOCTABICHUN MYHUIIUTIAJIFHON yCIYTH.

MyHunumnangpHasi yciayra BKJIIOYaeT B ceOs ClieAyronue agMUHUCTPATUBHBIC
POLEAYPHI:

MIPUEM U PETUCTPALWs 3asBJICHUS U TIaKeTa IOKyMEHTOB;

MpPOBEpKa MPaBMUIBHOCTH 3alOJIHEHUS 3asBICHUS W HAIWYUS TMPHIAraeMbIX
K HEMY TOKyMEHTOB;

(opMupOBaHUEe, HANpPABIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB M MOJyYEHUE
JOKYMEHTOB W  HH(poOpManuu, KOTOpble  HAaXOAiATCS B pacHoOpsHDKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIIPABJICHHSI U MHBIX OPraHOB,
YUYaCTBYIOIIMX B IIPEIOCTABIEHUU TOCYJaPCTBEHHBIX WM MYHULIUIAIBHBIX YCIYT;

paccMOTpEeHHE 3asBJICHUS M MaKeTa JOKYMEHTOB W NPUHATUE PEUICHUS O
BbIJIaue paspenieHus 0o 00 0TKa3e B BhIJaUe pPa3peIICHNUS;

MOJIFOTOBKA pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUIAIBHON YCIIyTH;

BbIJIaya (HaIpaBJICHHE) pe3yiIbTaTa MyHHUIIUIIAIBHON YCIyTH (B COOTBETCTBUU
CO CIIOCOOOM, YKa3aHHBIM B 3asIBIICHHH).

3.2. ATMUHUCTpaTUBHAs TpolLeAypa — TMPUEM U PETUCTpAIUs 3asBICHUS
U TIaKeTa IOKyMEHTOB.

OcHoBaHMeM [UIsi Hadaja aJMHUHUCTPATUBHOM TIPOLEAYPHI  SBISETCS
oOpaliieHue 3asBUTENS WM €ro YIMOJTHOMOUYEHHOTO MPEACTABHUTENS C 3asBICHHUEM
U TIpUJIaraéMbIMH K HEMY TOKYMEHTaMH.

OTBETCTBEHHBIMHU 3a BBIMOJHEHHE aJMUHUCTPATUBHON MPOLETYPHI SBISIOTCS
cnennanctsl ML, Ynpasnenus Toprosiu.

3.21.IlpueM wu peructpauus 3asBICHUS M TAKeTa JOKYMEHTOB IpHU
oOparmennn npeactaButens 3assutens B MOII,
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Crneunanuct MOLI, OTBETCTBEHHBIN 3a IPUEM TIOKYMEHTOB:

YCTAHABJIMBAET JIUYHOCTD MPEACTABUTENS 3asABUTENSI, B TOM YHCIIE IIPOBEPSIET
HaJIM4Ke JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCT;

IPOBEPSET MOJHOMOYMS IPEIACTABUTENS 3asBUTENSA JEHCTBOBATH OT HWMEHHM
IOPUINYECKOTO JIMIIA, SBIIIOIIETOCS 3asIBUTENIEM;

IPOBEPSIET COOTBETCTBHE B 3asBICHUU JaHHBIX (CBEIECHUH) C JaHHBIMU
(cBeeHUsIMU), COIEPIKALMMUCS B MPEACTABICHHBIX (IIPEIbABICHHBIX) JOKYMEHTAX,
a TaKKe YIOCTOBEPSAETCS O HAJIMYMM B 3asABJICHUM NOANMCH IPEIACTABUTEI
3asBUTEJIS U 1aTHI €r0 MPEICTABICHUS,

MpOBEPSET HAIMYUE BCEX JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6.1-2.6.5
paszena 2 aJMUHUCTPATUBHOTO PErJIAMEHTa, HEOOXOIMMBIX JUIsl MPEJOCTABICHUS
MYHULHANIAIBHON YCIIYTH;

B Cllydae YCTaHOBJEHHMS (pakTa OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB
JUI TIPEAOCTaBJICHUS MYHULMNAIBbHOM yciyru, uHGOpMHpyeT B YCTHOW (opme
IIPEACTABUTENS 3asBUTENSI O HAJUMYMM NPEMSTCTBUM Ui PACCMOTPEHMsI BOIIpOca
O IPENOCTAaBICHUM MYHULMIIAJIBHOM YCIYTM M IpejlaraeT HPUHATH MEPHI
10 UX YCTPAaHEHHUIO;

B CJIy4yae HE3alOJHEHUS OTAEIBHBIX IIYHKTOB 3asBJICHUS IIPEAJIaraet
IIPEICTABUTEINIO 3asSBUTEIS 3AI0OJHUTH BCE IIYHKTHI 3asBJICHUS JJIA MOCIEIYIOLIErO
IIPUHATHUSA 3asBJICHUS U IAKETa JOKYMEHTOB.

[Ipn npueme noxkymeHToB cniennanuct M®L] cBepseT opuruHansl JTOKYMEHTOB
C NIPEACTABJIECHHBIMUA KONMSMH, 3aBEPSET IITAMIIOM «KOMHS BEpPHA», CTABUT JaTy
U MOJNUCH (32 UCKIIOYEHUEM JOKYMEHTOB, KOTOPHIE JIOJKHBI OBITh MPEACTABICHBI
B opuruHaie), peructpupyet 3assienue B HMHAC EC MO®I[ PO, Bwimaer
npeacrasurento 3assurens Bbimmucky n3 MMC EC M®I[ PO o nonydyenun
JIOKYMEHTOB C HH(OpMALIUEN O CPOKAX PACCMOTPEHUS 3asIBJICHUS.

IIpuemM, perucrpanus, y4eT 3asBJICHUS U MTAKETa JOKYMEHTOB CHELUATNCTAMU
M®I], a takxke nepegaya JOKYMEHTOB B YIPABJICHHUE TOPTOBIIU, OCYIIECTBIISIIOTCS
B COOTBETCTBUU C COIJIAILIEHUEM O B3aUMOJIEUCTBUMU.

JloBeieHHE WCIOJIHEHUS MYHMIMIIAIBHON YCIYTH [0 YIOJIHOMOYEHHOIO
OTJIeJIa OCYIIECTBIISIETCS B IOPSAIKE OOIIETOo J1EJI0MPOU3BOICTRA.

3.2.2.1lpueM w peructpamusi 3asBICHUS U TMaKeTa JOKYMEHTOB TIpH
oOpallleHuH MPEACTaBUTENS 3asBUTENS B Y IpaBICHHE TOPTOBIIH.

Cnenuanuct, OTBETCTBEHHBIN 3a JEJI0NPOU3BOACTBO:

YCTAHABJIMBAET JIMYHOCTD MPEICTABUTENS 3asBUTENS, B TOM YHCIIE TIPOBEPSIET
HaJM4yue JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

IPOBEPSET MOJHOMOYMS TMPEICTABUTENS 3asABUTENSA JIEUCTBOBATH OT MMEHH
IOPUIMYECKOTO JIULA, SBIIIOLIETOCS 3asIBUTEIIEM;

onpenensieT npeaMer oOparieHus;

IIPOBEPSIET COOTBETCTBHE B 3asBJICHUM [IaHHBIX (CBEIEHUH) C JTaHHBIMHU
(cBEeAEHUAMU), COAEPKALMMUCS B NIPEICTABICHHBIX (IIPENBABICHHBIX) JOKYMEHTAX,
a TaKKe YIOCTOBEPSAETCS O HAJIMYMM B 3asABJICHHMM NOANMUCH IPEIACTABUTEI
3asBUTEJIS U 1aTHI €r0 MPEICTABICHUS,
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NpOBEPSET HAIMYME BCEX JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6.1-2.6.5
paszena 2 aAMUHHCTPATUBHOIO PETJIAMEHTa, HEOOXOIMMBIX IJIsl NPEAOCTaBICHUS
MYHHUIUIIATIBHOW YCIIYTH;

CBEpSECT OPUTMHAIBI JOKYMEHTOB C IIPEJICTABICHHBIMU KONMIMH, 3aBEPSET
HITAMIIOM «KOIIMsI BEPHa», CTABUT ATy U MOJAIUCH (32 UCKIIOYEHUEM JIOKYMEHTOB,
KOTOpBIE JOJKHBI ObITh NIPEACTABICHBI B OpUTHHATIE);

PETHCTPUPYET 3asBICHUE W IIAKET JOKYMEHTOB B cucrteMe «Jlemo» B JIeHb
UX IOCTYIUICHHS B Y IIPAaBJIEHUE TOPTOBJIH.

Cneunanuct,  OTBETCTBEHHBIA  3a  JEJIIONPOU3BOJACTBO,  OMNPEIEISIET
aIMUHHACTPATUBHBIM PETJIAMEHT, B COOTBETCTBUM C KOTOPBIM IIPENOCTABISACTCS
MYHULIANAIbHAS yCIIYTra, U OT/EJ, OTBETCTBEHHBIM 3a €€ MPEIOCTABICHUE.

JloBeieHHEe  WCIOJHEHWs  MYHULMNAIbHOM  yCIYyrM A0  CHEHHAINCTA
YIOJTHOMOYEHHOT'O OTZEJIa OCYIIECTBISETCS B OPSAKE OOIIEro JeI0NPOU3BOICTBaA.

3.23.IlpueM u peructpauusi 3asBICHUS U  [aKeTa JOKYMEHTOB
IPU HaIlpaBJICHUM 3asBICHUS M IIaKeTa JOKYMEHTOB mocpenctsoM Iloprana
TOCYCIIYT.

IIpyn HanpaBieHUM 3asBJICHHUS M IakeTa JOKyMEHTOB IocpenctsoM [loprana
rOCyCIyT, UX PErucTpanus OCYILECTBISAETCA B cUCTeMe «/leno» clenuanucTom,
OTBETCTBEHHBIM 3a JICJONPOM3BOJACTBO, B JE€Hb MX IMOCTYIUIGHHS JUOO Ha
ClIeqyIOIUN paboumii 1eHb B CIy4yae NOCTYIUICHUS 3asBJICHUS U MAKeTa JOKyMEHTOB
[0 OKOHYaHWU paboyero BpeMeHU. B ciyyae MOCTyIJIeHUs 3asBICHUS W TaKeTa
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEJOCTABICHHUS MYHULMIAIBHOM YCIyrd, B
BBIXOJIHbIE WJIM HepaOouyue Mpa3AHUYHbBIE JHM MX PErUCTpanusi OCYLIECTBISETCS B
NEepBbI pabOYuil 1€Hb, CIEAYIOIIUN 332 BBIXOAHBIM WM HEPAOOUYHMM Mpa3IHUYHBIM
JTHEM.

AJIMUHUCTPATUBHBIA PETIIAMEHT MPEAOCTABICHHUS MYHHUIIMIAIBHON YCIyTH
U OTIEJ, OTBETCTBEHHBIH 3a €€ IMPEIOCTaBIICHUE, OINPEIACIAIOTCS CHELUAINCTOM,
OTBETCTBEHHBIM 34 JI€JIOIPOU3BOCTBO.

YBenoMJIeHHE O IIOJIyYEHHM 3asBJICHUS HAIPaBIACTCS  CIELMAIMCTOM,
OTBETCTBEHHBIM 3a JEJIONPOU3BOJACTBO, 3asSBUTEIIO (MPEACTABUTEIIO 3asBUTEIIS)
B JuuHbIi kabunHer [loprana rocyciayr He mosgHee pabouyero IHs, CIETYIOIIEro
3a THEM PETUCTPALMU 3asBJICHHS U [TAKETa JOKYMEHTOB B Y IPaBJIECHUU TOPTOBIIN.

B cnydae ecnum B pe3ynbrare MPOBEPKH YCUIICHHON KBaTM(DUIIMPOBAHHOMN
AIEKTPOHHOM MOJIHKCH, C UCIIOIB30BAaHUEM KOTOPOU MOAIMCAHBI 3asIBJIEHUE U TAKET
AIEKTPOHHBIX JOKYMEHTOB ISl PEIOCTABICHUS MYHUIIMIIATLHON YCIIYTH, BBISBIEHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBHH TNpPU3HAHUS €€ JACHCTBUTEIBHOCTH,
CHEIUAINCT, OTBETCTBEHHBIN 3a JEIONPOU3BOACTBO, B TEUCHHE TPEX pabOyuX JHEH
CO JIHS 3aBEpUICHUS MPOBEACHUS MPOBEPKH YCUIEHHON KBAIU(PUIIMPOBAHHON
AJIIEKTPOHHOM MOANKMCH MPUHUMAET pelieHue 00 OTKa3e B MpPUEME K PACCMOTPEHUIO
3asBJICHUS] W MakKeTa JOKYMEHTOB M HAIpaBiseT 3asBUTENIO (IIPEICTABUTEIIO
3asgBUTENS) yBeAOMJICHHE 00 3TOM B 3JEKTPOHHOU (hopMe C yKa3aHHEM ITyHKTOB
cratbu 11 ®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO6 31eKTpOHHOU
MOANMCH», KOTOPBIE NMOCIYKWJIM OCHOBAHUEM JUIA NPUHATHS YKAa3aHHOTO PEILICHHS.
VYBenomiieHue MOANUCHIBAETCS YCHICGHHOW KBadU(PHUIIMPOBAHHOW 3JIEKTPOHHOU
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MOJANKCHI0 M HAIPaBJISIETCS 3aSBUTENO (IIPEICTABUTEIIO 3asIBUTENS) B €r0 JIMYHBIN
kabuner Iloprama rocycmyr. [Ilocie momydyeHuss yBEJOMJICHUS 3asBUTEIb
(mpeacTaBUTENb 3asBUTENS) BIpaBe OOpPaTUTHCS IMOBTOPHO 3a IPEAOCTaBICHUEM
MYHULIMIIAIBHON YCIIYT'Y, YCTPAHUB HAPYLIECHHUsI, KOTOPBIE MOCIYKUJIA OCHOBAHUEM
JUIsL OTKAa3a B IIPUEME K PACCMOTPEHUIO €TI0 3asBJICHUS U I1AKEeTa JOKYMEHTOB.

JloBeieHUEe  UCIIOJHEHHs  MYHHULMINAIBHOM  YCIyrH 10  CIIELUaIuCTa
YIOJIHOMOYEHHOTO OT/EJIa OCYIIECTBISETCS B OPSAKE OOIIETo JeI0NPOU3BOCTBA.

3.24.TlpueMm u peructpanus 3asBICHUS W TMaKeTa JIOKyYMEHTOB
IIPU HANpPaBJICHUU 3asBJICHUA W NAKEeTa JOKYMEHTOB ITOCPEICTBOM JJIEKTPOHHOM
IIOYTHI.

IIpn HampaBieHMM 3asBJIEHUS MW TAKETa JOKYMEHTOB IIOCPEICTBOM
AIEKTPOHHOM TIOYTBI HX PETUCTpalnsl OCYIIECTBISETCA B cucrteme «Jlemoy
CIIEHUAJINCTOM, OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO, B JEHb MX IOCTYIUICHUS
a100 Ha cienyroluid pabouyuil AeHb B Cilydae MOCTYIJICHUS 3asBJICHUS U IaKeTa
JIOKYMEHTOB IO OKOHYaHMM paboyero BpeMeHH. B ciyuae moctyruieHus 3asiBiICHUS
U TIaKeTa JJOKyMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS MyHULIMIIAIbHOM YCIIyTH,
B BBIXO/IHbIE WJIM HepaOouMe Mpa3JHUYHBbIE JHU UX PETHCTpalUs OCYIIECTBISAETCS
B IIEPBBIN pabOuMil eHb, CIAEAYIOUINI 32 BBIXOJAHBIM UM HEpaObO4YUM Ipa3THUYHBIM
JTHEM.

AZMUHHCTPaTUBHBIN PETJIAMEHT MPEJOCTABICHUS MYHULUIIAIBHON YCIIyTH
MU OTHEJ, OTBETCTBEHHBIM 3a €€ NPEIOCTABICHUE, ONPENEISAIOTCS CHELUAINCTOM,
OTBETCTBEHHBIM 3a JIETIONPOU3BOJCTBO.

YBenOMIIECHHME O TIOJYYEHHHM 3asBJICHUS HAIPABISIETCA CHELUAIUCTOM,
OTBETCTBEHHBIM 3a JEJIONPOU3BOJICTBO, 3aABUTENIO (MPEACTABUTEIIO 3asIBUTEINS)
MO0 DJJIGKTPOHHOM IMO4YTEe HE IMO03[JHee padoyero MOHs, CIEIYIOUIEro 3a JTHEM
pEruCTpanuy 3asBJICHUS B Y IPAaBJICHUH TOPTOBJIH.

B cnydae ecnm B pe3ynbrare MPOBEPKH YCUIICHHOM KBalU(DHUIIMPOBAHHON
AJIIEKTPOHHOM MOIIKCH, C UCIIOIB30BAaHUEM KOTOPOW IOAIMCAHBI 3asIBJICHUE U MAKET
AJIIEKTPOHHBIX JOKYMEHTOB JUIS PEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH, BBIABICHO
HECOOIIOICHUE YCTAHOBJIEHHBIX YCJIOBHM TNpU3HAHHUA €€ JeHCTBUTEIBHOCTH,
CHELMAITUCT, OTBETCTBEHHBIN 3a JEJIOMPOU3BOJICTBO, B T€UEHUE TpeX pabouux AHEH
CO JHS 3aBEpIICHUS IMPOBEICHUS MPOBEPKU YCUJICHHOW KBaIU(PUIUPOBAHHON
AJIEKTPOHHOM MOJMUCH MPUHUMAET pelIeHre 00 OTKa3e B MpHEME K pacCMOTPEHUIO
3asiBJICHUSI M TAaKeTa JOKYMEHTOB M HaNpaBisieT 3asiBUTENIO (IIPEICTaBUTEINIO
3asiBUTENS) YBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOW (hOopMe € yKa3aHHMEM IyHKTOB
cratbu 11 ®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO0 >1eKTpOHHOU
MOANMUCH», KOTOPBIE MOCITYKWJIM OCHOBAaHUEM I NPUHATHS YKAa3aHHOTO PEILICHHS.
VYBenoMieHrue MOMANUCHIBACTCS YCUJIEHHON KBAIM(PUIIMPOBAHHOM 3IIEKTPOHHOM
MOANMCHI0 UM  HAIpaBIIETCS IO  aApPECy DJJIEKTPOHHOW IOYTHl  3asBUTENS
(npencraBurens  3asButens). llocme  modydeHus  yBEIOMJIEHUS — 3asBUTENb
(mpeAcTaBUTENb 3asBUTENS) BIpaBe OOPATHTHCA MOBTOPHO 3a MPEAOCTaBICHHUEM
MYHULIMNAIBHON YCIYTH, YCTPAaHUB HAPYLIECHMs, KOTOPBIE MOCIYKWIA OCHOBAHUEM
JUISl OTKAa3a B IIPUEME K PACCMOTPEHUIO €TI0 3asBJICHUS U ITAKETa JOKYMEHTOB.

JloBeeHnEe  WCIHOJHEHWs  MYHULMNAIbHOM  yCIYyrH A0  CIEHHAINCTA
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YIOJIHOMOYEHHOTO OT/IeJIa OCYIIECTBISETCS B OPSAIKE OOIIETo JIEeI0MPOU3BOICTBA.

3.25. IlpueM wu peructpamusi 3asiBJICHUS MW  [aKeTa JOKYMEHTOB
IIPU HAIIPABJICHUM 3asBJICHUS U TaKeTa JOKYMEHTOB II0 MOYTE B agpec YIpaBICHUS
TOPTOBJIN.

[Ipy HanpaBieHHWM 3asIBJICHUS W MaKeTa JAOKYMEHTOB IO IOYTE B aIpec
VYrpaBieHuss TOProBIAM PETUCTPALUs MOJYYEHHBIX IO MOYTE 3asBJICHUS WU IAKeTa
JOKYMEHTOB OCYIIECTBIISIETCS B CUCTEME «Jleno» cnenuanucToM, OTBETCTBEHHBIM
3a IeJIONPOU3BOJICTBO, B IEHb UX MOCTYIUIEHUS B Y IPABJIECHUE TOPTOBIIN.

Cneumanuct,  OTBETCTBEHHBIA  3a  JEJIONPOU3BOACTBO,  OMNPEHEISIET
aAMUHHACTPATUBHBIN DPETJIAMEHT, B COOTBETCTBUHM C KOTOPBIM IPENOCTABISAETCS
MYyHULIMNAIbHAS yCIIYTa, U OTAEN, OTBETCTBEHHBIN 3a €€ IPEIOCTABICHUE.

JloBeieHHEe  WCIOJHEHWs  MYHULMNAIbHOM  yCIYyrM A0  CHEHHAINCTA
YIOJHOMOYEHHOT'O OT/I€JIa OCYLIECTBIISIETCS B MOPSIIKE OOIIET0 AIONPOU3BOICTBA.

3.2.6. Kputepuem NpuHATUS PEIICHUS O MPUEME U PETUCTPALMH 3asiBICHUS
U T[aKeTa JOKYMEHTOB ABJSIETCS (AKT TMOCTYIUICHHMSI 3asBJICHUS M TaKeTa
JIOKyMEHTOB, HEOOXOUMBIX JUIsI IPEIOCTABJICHHS] MyHUIIMITAIbHON YCITYTH.

PesynpraTtom agxMUHUCTPATUBHOW NPOLIEAYPHI ABISACTCS:

perucrtpanus  3aABJCHHAS M TIaKkeTa  JOKYMEHTOB W IHepejaya
UX B YIIOJIJHOMOUYEHHBIN OTHEN,;

HaIIPABJICHUE YBEIOMIICHUS O ITOJIYyUYECHUHN 3asBJICHUS.

B ciydae ecnu BBISIBIEHO HECOOIIOJEHUE YCTAHOBIEHHBIX YCIOBHM MPU3HAHUS
JNEUCTBUTEIBHOCTH  YCUJIEHHON KBAIU()UIIMPOBAHHONW 3JEKTPOHHOM  MMOAMMCH,
C HCIIOJB30BAaHMEM KOTOPOW TOJNKCAHBl 3asBJICHUE M TAKET JJIEKTPOHHBIX
JOKYMEHTOB U1 NPENOCTABJICHHUS MYHHMIMIIAJBHOM  YCIYT'H, pE3yJIbTaTOM
aAMUHHACTPATUBHOM TMPOLIEAYPHl TaKKE SBISIETCS  HAIPABIICHHE  3asIBUTEIO
(mpencTaBUTENIO 3asBUTENA) YBEAOMIEHHUS 00 OTKa3ze B MPUEME K PACCMOTPEHUIO
3asBJICHUS U MMaKeTa JOKYMEHTOB B 3JIEKTPOHHOH (opMe.

CrniocoboMm (pukcanyu pe3yspraTa aIMUHUCTPATUBHOMN MPOLIETYpHI SIBIISIETCA:

perucTpanus 3asBJICHUs U NTaKeTa TIOKYMEHTOB;

ormetka B UMC EC M®I] PO o nonyyeHuu 3asiBI€HUS U MTaKeTa JOKYMEHTOB.

B cnyuae ecnu BbISIBIEHO HECOOJIIO/IEHNE YCTAHOBJICHHBIX YCIOBUI MPU3HAHUS
JEUCTBUTEITLHOCTH  YCUJICHHON  KBTU(DHUIIMPOBAHHOW  DJICKTPOHHOW  TMOTHCH,
C HCIIOJb30BaHMEM KOTOPOW TOANMCAHBI 3asBICHHE M TAKET JJIEKTPOHHBIX
JOKYMEHTOB JIJIsl TPEOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, COCOOOM (UKCALMU
pe3yibTaTa aAMUHUCTPATUBHOM MPOUEAYPHI SIBISETCS OTMETKAa B MH(POPMAIMOHHON
CUCTEME O HaIpaBJICHUM 3asBUTENIO (IIPEACTABUTENIO 3asBUTENS) YBEAOMIICHUS
00 OTKa3ze B TMpUEME K pACCMOTPEHHMIO 3asBJICHHMS M TMaKeTa JOKYMEHTOB
B 2JICKTPOHHOH (hopme.

Cpok mpueMa M pEerHCTpalMM 3asBJICHUS W IMAKETa TOKYMEHTOB COCTAaBIISIET
1 paGouwii 1eHb.

B teueHue 3 kaleHOApHBIX AHEN CO IHS 3aBEPILUCHHs MPOBEIEHUS MPOBEPKH,
YCWICHHOW KBaTM(DUIIMPOBAHHON JJICKTPOHHOW TMOANUCH, C HCIOIh30BAaHUEM
KOTOPOM ITOANMCAHBI 3asBJICHUE W NAKET JJIEKTPOHHBIX JOKYMEHTOB, 3asBUTEIIIO
HaAIpaBIIIETCS yBEAOMJICHHE 00 OTKa3e B NIpHUEME K PACCMOTPEHHUIO 3asiBICHUS
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U TIaKeTa IOKyMEHTOB B 3JIEKTPOHHOH (opMme.

MakcuMaabHbBIi  CPOK  BBINOJIHEHHMsS ~ aJIMUHUCTPATUBHOM  MPOLEAYpPHI
COCTaBJISIET 3 KaJeHIApPHbBIX JTHS.

3.3. AIMUHUCTpaTUBHAs MpoLeaypa — IPOBEpPKa MPaBUIBHOCTH 3aIlOJIHEHUS
3asBJICHUS U HAJIMYMSI IPUIIATaEMbIX K HEMY JOKYMEHTOB.

OcHoBaHMeM JUIsl Hayajga aJMHUHUCTPATUBHOM NPOLEAYpPHl  SBISETCS
NOCTYIUIEHUE 3apETUCTPUPOBAHHBIX 3asBJICHUS U NPUIATa€MbIX K HEMY IOKYMEHTOB
B YIIOJJHOMOYEHHBIN OTIEN.

OTBETCTBEHHBIM 3a BBIMOJIHEHHE aJIMUHUCTPATUBHOM MPOIEAYpHI SBISETCA
YIOJIHOMOYEHHBIN OTAEN.

Crnenuanuct yrnoJHOMOYEHHOTO OTAeda MPOBOJUT IMPOBEPKY MPABUIBLHOCTH
3allOJIHCHUS 3asBICHUS W HAIWYMS TpUJaraeéMblX K HEMY JOKYMEHTOB H
oOecrieynBaeT MOATOTOBKY W HAINpaBlicHHE (BBIAAa4y) 3asBHTEIIO (TIPEIACTABUTEIIIO
3asBUTENS) YBEIOMJICHUSI O MPUEME 3asBICHHS K PAaCCMOTPEHHUIO, MOJIIMMCAHHOTO
HAYaJIbHUKOM YTIpaBJI€HUs TOPTOBIIM, 3aPETUCTPUPOBAHHOTO B cucTeMe «Jlemo».

B ciyuae ecnu BBISIBIEHO HapylleHHE TpeOOBaHUM K OOPMIICHUIO 3asiBICHUS,
yKa3aHHBIX B IyHKTe 2.6.1 paznena 2 aIMUHUCTPAaTUBHOIO PErJIaMEHTa, a B COCTaBE
OpUJIAaTaeMbIX K HEMY JOKYMEHTOB OTCYTCTBHE HEOOXOJUMBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.2-2.6.5 pa3nena2 aJMUHUCTPATHUBHOTO pErJaMEHTa,
CHELMATIUCT YINOJHOMOYEHHOIO OTJiela O0EeCcneunBaeT MOJATOTOBKY M HAIpaBJICHHE
(BbIIauy) 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) YBEAOMIICHUSI O HEOOXOIUMOCTH
YCTPAHEHMsS] HApYyLICHWW, MOJNUCAHHOIO HAYaJbHUKOM YTPaBJICHUS TOPTOBIIH,
3apEruCTPUPOBAHHOTO B cucTeMe «/Jlemoy.

B cnyuae HampaBiieHUs YBEIOMJIEHUSI O ITPUEME 3asiBJICHUS K PACCMOTPEHHIO
aMb0 yBEIOMJIEHMSI O HEOOXOJMMOCTM YCTpAaHEHHMs HapyuieHud B (dopme
ANIEKTPOHHOTO JOKYMEHTa mnocpenctBoM Iloprasa rocycnyr wWim 1o ajpecy
AJIGKTPOHHOM TMOYTHI, YKa3aHHOMY B 3asIBJICHUH, CO3/1a€TCs AJIEKTPOHHBIA 00pa3
YKa3aHHOTO YBEJOMJICHUSI IIyTeM CKaHUPOBAHMUS C OpUTHMHAJA JIOKyMEHTa
U TOJANHUCHIBAETCSI C  HUCIHOJB30BAaHUEM  YCHJIEHHOW  KBaJIU(UIIMPOBAHHOU
AJIEKTPOHHOM MOAIUCH.

[Ipu BbIgaue yBeAOMJICHHS O MpHUEME 3asBICHUS K PACCMOTPEHHIO JIMOO
YBEIOMJICHHSI O HEOOXOJMMOCTH yCTpaHEHHsI HAPYILIEHU I MPECTABUTEIIO 3asiBUTEIIS
JUYHO B YIpaBiICHUU TOPrOBIM MPEACTABUTENb 3asBUTENS TMOJATBEP)KIAET
€ro TMOJIyYeHHE JIMYHOW MOJANUChI0 € pacuuppoBKONM BO BTOPOM HK3EMILISPE
COOTBETCTBYIOILIETO YBEIOMJICHUS, XPAHSAIIEMCS B YIIOJTHOMOUYEHHOM OTJIETIE.

Pe3ynbraToM  aIMUHHMCTPATUBHOM MpOLEAYpPHl  SIBISETCS  HAampaBliCeHUE
(Bplmaya) 3agBUTENIO (MPEICTABUTENIO 3asBUTEINIA) YBEIOMIIGHHS O MpUEME
3asiBJICHUS] K PACCMOTPEHHUIO JMOO YBEIOMIJICHHS O HEOOXOJUMOCTH YCTPaHEHHUS
HapyLICHUM.

Criocobom (pukcaruu pe3ysibraTa aIMUHUCTPATUBHOMN MPOIIETYPhI SIBISETCS

Opy BbIaue JIMYHO B YTpPaBICHHH TOPTOBIM — OTMETKA O TMOJY4YCHUU
IIPEICTABUTENIEM 3asiBUTENS YBEIOMJIEHHS O NPHUEME 3asiBJICHUS K PACCMOTPEHUIO
an00 yBEJOMJIEHHS O HEOOXOAMMOCTH YCTpPaHEHHMsI HapyLIeHH Ha BTOPOM
AK3EMIUISIPE TAKOTO YBEIOMIIEHUS;
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Ipy HampaBleHUH Ha aJpec DSJIEeKTPOHHOM mouTel ymbo uepe3 I[lopran
roCyCJIyT — OTMETKa 00 OTIpaBKe B UHPOPMALIMOHHOUN CHCTEME.

MakcumanbHbli  CPOK  BBINIOJIHEHUS ~ AAMUHUCTPATUBHOM  MPOLIETYPHI
coctaBisier 1 pabouuii JeHb CO JHS TOCTYIUICHUS B YIpaBieHUE TOPTOBIH
3asiBJICHUS U MaKeTa JOKYMEHTOB.

3.4. AamuHuCTpaTuBHas  mpoleaypa — (opMupoBaHHe, HaIpaBICHHUE
MEXBEJJOMCTBEHHBIX 3alIPOCOB U IMOJTYYEHUE JOKYMEHTOB M MH(POpPMAIIMH, KOTOPbIE
HaxoJATCAd B PpACIOPSHKEHUU TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJI€HUSI W HUHBIX OPraHoB, Yy4YaCTBYIOIIMX B  MPEAOCTaBICHUU
rOCYJapCTBEHHBIX WM MYHULIUITAJIBHBIX YCIIYT.

OcHoBaHuMeM [JJi Hayajga aJMUHUCTPATUBHOM NIpPOLEAYpPbl  SBIAETCS
OTCYTCTBHE B YIpaBICHUU TOPrOBIM JOKYMEHTOB M WH(OpPMALUU, HEOOXOIUMBIX
B COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WM WHBIMU HOPMATUBHBIMU MPAaBOBBIMU
aKTaMu JJi1 TPEAOCTaBICHHMS MYHULMINAIbHOM YCIyrd, KOTOpPBIE HAXOIATCS
B PAaCHOPSKEHHH TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS
U UHBIX OpraHoB, YYacTBYIOIIMX B  NPEJOCTAaBIECHUU TOCYJapCTBEHHbIX
WIM  MYHUIUIAIBHBIX  YCIYT, TPEAyCMOTPEHHbIX B MyHKTax 2.7.1, 2.7.2
pazzena 2 aIMUHUCTPATUBHOTO perjlaMeHTa.

OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATUBHON MNpPOLEAYpPHl SBIAETCA
YIOJIHOMOYEHHBIN OTIEN.

MexBeIOMCTBEHHBIH 3anpoc (OpMHUPYETCs B COOTBETCTBUU C TPEOOBAHUSMU
cratbu 7.2 ®enepanbHoro 3akona oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

Hanpasnenue MEXBEJJOMCTBEHHOT O 3amnpoca OCYUIECTBIISIETCS
C HCNOJb30BAHHEM E€IUHOM CHUCTEMbl MEXKBEIOMCTBEHHOIO  AJIEKTPOHHOIO
B3aUMOJICHCTBUS JTMO0 B BUJIE OYMaKHOTO JOKYMEHTA.

JUis IpUHSATHUS pEelIeHUs O MOATOTOBKE pe3ysibTaTa MYHULMIAIbHOW YCIyTU
YIOJIHOMOYEHHBIM OTAes (OpMHUpPYET M HANpaBisieT MEXBEIOMCTBEHHBIE 3aIPOCHI
JUISL TIOJTy4E€HUS TOKYMEHTOB U MH(pOpPMAaIH, KOTOPble HAXOAATCSA B PacHOpsLDKEHUU
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABIICHHUS U UHBIX OpPraHOB,
YYaCTBYIOIIMX B MIPEIOCTABICHUU TOCYJaPCTBEHHBIX WM MyHUIIUIAIBHBIX YCIYT:

B ®HC Poccun — nns monyuenuss cBenennii u3 EI'PHOJI o mocranoBke
IOPUIMYECKOTO JIMIIA HAa YYET B HAJIOTOBOM OpraHe;

B OpraH perucTpaluu npas — ajs nojaydenus cseaennit u3 ETPH 06 oobexTe
WM OOBEKTaX HEIBWKMMOCTH, PpACIOJOXKEHHBIX Ha TEPPUTOPUU TropoAa
PocroBa-Ha-/{oHy, B ipenenax KOTOPOU NPEANonaracTcs OpraHu30BaTh PIHOK.

Kpurepuem npusstus pemieHuss o0  (HOPMUPOBAHHMM,  HaIlpaBIECHUU
MEXBEJIOMCTBEHHBIX 3alIPOCOB SIBJIETCS HEOOXOIUMOCTh MOJYyUYEHHUS HEOCTAIOUIUX
JOKYMEHTOB U MH(pOpMALMK, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS MYHUIIMIAIbHON
YCIIyT'H, KOTOPbIE HaXOAATCS B PaclOpPsLDKEHUH T'OCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CAMOYIPABJICHUS U MHBIX OPraHOB, YYacTBYIOLIMX B IPEJOCTABICHHUH
rOCY/IapCTBEHHBIX WJIM MYHULIUTIATBHBIX YCIIYT.

Pe3ynpraToM  agMUHUCTPATUBHOM  MOpPOUEAYpPHl  SBISETCA  IMOIy4YEHUE
U3 TOCYJAapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOTO CaMOYIPAaBJIEHUS W HWHBIX
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OpPraHoB, YYaCTBYIOIIMX B MMPEAOCTABICHUN I'OCYJapPCTBEHHBIX WM MYHULIMNIAIbHBIX
yCIIyT, 3alpaliMBaeMbIX JOKYMEHTOB M UHGOpMalui, HEOOXOIUMBIX s
MIPEAOCTABIECHNS MYHHUIIUIIAJBbHON yCIIYTH.

CnocoboM ¢ukcauu pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBISETCS
perucTpanus 3anpamrMBaeMbX JOKYMEHTOB U HH(OpMAaIUH.

MakcuMallbHBI ~ CPOK  BBIIIOJHEHUA  aJIMHUHUCTPATUBHOW  MPOLEHAYPHI
COCTaBJIsICT 5 pabouux JHEH.

3.5. AIMuUHUCTpaTUBHAsL TPOIEAypa — PAcCMOTPEHHE 3asBICHUS M TaKeTa
JIOKYMEHTOB U NIPUHSATHUE PEIICHUS O BblJaye pa3peiieHus JIn0o 00 0TKaze B BblJaye
pa3pencHus.

OcHoBaHueM JJis1 Hayajla aMUHUCTPATUBHON MPOUEAYPHl SBISECTCS HATUYUE
B YIIOJIJHOMOYEHHOM OT/JIEJI€ 3apETUCTPUPOBAHHBIX 3asBJICHUS U MAKETa JOKYMEHTOB
Y TIOJIyY€HUE M3 TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYHIPAaBIICHUS
M UHBIX OpraHoB, YYacCTBYIOIIMX B IPEJOCTABICHUU T'OCYJIAPCTBEHHBIX
WIM MYHHUIMNAIBHBIX YCIYT, 3alpaliiBaeMblX JOKYMEHTOB U HHGOpMAIHH,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIYyTH.

OTBETCTBEHHBIM 3a BBINIOJIHEHUE AAMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
YIIOJTHOMOYEHHBIN OTJEII.

IIpu paccMoTpeHHHM 3asBICHHS CIELUAJIUCT YIOJHOMOYEHHOIO OT/Iela
IPOBOJUT MPOBEPKY TMOJHOTBI U JOCTOBEPHOCTHM CBEIACHUM O 3asiBUTEIIE,
coAepKalMXcsd B JOKYMEHTaX, MPEACTABICHHBIX B COOTBETCTBUU C IMyHKTaMH
2.6.1-2.6.5 paznena 2 amMHUHUCTPATUBHOTO PETIIAMEHTA.

Pemienne o Bblaue paspenieHuss Wik 00 OTKa3e B BbIJAYE Pa3peIICHUS
MPUHUMAETCSI HAa OCHOBAaHMU IUIAHA, MPEAYCMATPUBAIOIIETO OPraHU3ALMIO
PO3HUYHBIX PBIHKOB Ha TeppuTOopuu POCTOBCKOM 0051acTM W YTBEPKJIEHHOTO
[IpaButenbcTBOM POCTOBCKOM 00J1aCTH, B COOTBETCTBUU C apXUTEKTYPHBIMH,
IPaIOCTPOUTENBHBIMU U CTPOUTEIIBHBIMU HOPMAaMHU M NpaBUJIaAMU, C MPOEKTAMH
TJTAHUPOBKH M OJIarOyCTPONCTBA TEPPUTOPHH.

IIpu oTCyTCTBMM OCHOBAaHMM JJIsI OTKa3a B MPEIOCTABICHUH MYHHUIUIIAIBHON
YCIIYTH, YCTAaHOBJICHHBIX IMYHKTOM 2.9.2 pa3nena 2 aAMUHUCTPATUBHOTO PETJIaMEHTA,
MPUHUMAETCSl pPEIICHUE O BbIJa4e pa3pemieHusi, oPpopMisieMOe MPABOBBIM aKTOM
Anvmunuctpauuu ropojga PocroBa-Ha-Jlony «O mnpenocTaBieHUHM pa3pelieHust
Ha MPABO OPraHU3alMUd PO3HUYHOIO PBIHKA» B YCTAHOBJICHHOM IOPSAKE, MPOEKT
KOTOPOT'O TOTOBUT CIELUATIUCT YIIOJIHOMOYEHHOTO OT/IENA.

[Ipy HanMuMM OCHOBAHWUM MJIsI OTKa3a B NPEIOCTABICHUM MYHULIMIIAIBHOU
YCIIyTH, YCTAHOBJIEHHBIX MYHKTOM 2.9.2 pa3nena 2 agMAHUCTPATUBHOIO PETJIaMEHTa,
MIPUHUMAETCSl pelieHrne 00 OTKasze B BblJade paspenieHus, opopmiisieMoe mpaBOBbIM

aKTOM AJIMUHHCTpalyu ropojaa PocroBa-na-Jlony «O0 OTKa3e
B MIPEJIOCTABIICHUU Pa3pClICHUs Ha TMPaBO OPraHU3aluyd PO3HUYHOTO PHIHKA»
B YCTaHOBJICHHOM MOPSIIKE, MPOCKT KOTOPOTO TOTOBUT CHEIUAJIUCT

YIOJIHOMOYEHHOI'O OTAENA.

KputepueM mnpuHsATHS pelieHUs O Bblaaue paspemeHus audo o0 oTKaze
B BbIJIaU€ pa3pelieHus SBISETCS OTCYTCTBUE JMOO HaIMYMe OCHOBAHUU ISl OTKas3a
B TPEIOCTABICHUM MYHHUIUNAIBHON YCIyTH, YCTAHOBJICHHBIX IYHKTOM 2.9.2
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pazzena 2 aAMUHUCTPATUBHOIO PETJIaMEHTA.

PesynpraTroM  aIMHHHCTPAaTMBHOM  MNPOLEAYPBHl  SBISAETCA  IIPUHATHE
IIOCTaHOBJICHUsT AnMHuHHMCTpauuu ropoaa Pocrosa-Ha-JloHy «O mnpenocTtaBicHUU
paspellleHuss Ha NpaBO OPraHu3allid pPO3HUYHOTO phIHKa» Jubo «O0 oTKaze
B IIPEOCTABIICHNN Pa3pelICHUs Ha MPABO OPraHU3alMi PO3ZHUYHOTO PBIHKAY.

Crniocobom (ukcauuu pes3ynbTara aJMUHUCTPATUBHOM IPOLETYPHI SIBISETCS
peructpanuss B cucremMe «Jleno» IOCTaHOBIEHMS AJIMHHHCTpAlUUd Tropoja
PocroBa-Ha-/lony «O mpeaocTaBlieHHH pa3pelieHUss Ha MpaBO OpraHu3aluu
PO3HHYHOTO pbIHKa» MO0 «O0 OTKa3ze B MPEAOCTaBICHUU pa3pelleHus Ha IMPaBo
OpraHu3aliyd PO3HUYHOTO PHIHKAY.

MakcuMaJIbHBIM ~ CPOK  BBIIIOJIHEHUS  aJIMHHUCTPATUBHOW  IPOLEAYPHI
cocTaBiisieT He Oosee 30 KaneHAapHBIX JHEH CO AHS MOCTYIUICHUS 3asIBIICHUS.

3.6. [ToarotoBka pesynbrara MpeaoCTaBICHUS MYHUIIUTIATBHON YCIYTH.

OcHoBaHuEM U1 HayaJla aAMUHUCTPATUBHON IIPOLIETYPHI SIBISIETCS NPUHATHE
NIOCTaHOBJICHUsT AnMuHHMCTpauuu ropoaa PocroBa-Ha-JloHy «O mnpenocTaBieHUU
paspelieHuss Ha NpaBO OpraHu3allid PO3HUYHOTO phIHKa» Jubo «O06 oTKaze
B [IPEOCTABIICHNN Pa3peIICHMs] Ha IPaBO OPraHU3alMA PO3HUYHOTO PBIHKAY.

OTBETCTBEHHBIM 34 BBIIOJIHEHUE AJMUHUCTPATUBHON IPOLIEIYPHI SBISIETCS
YIOJIHOMOYEHHBIN OTIEN.

B cioydyae  OpuHATUS =~ TOCTAHOBIEHUS — AJMUHHCTpaluud  ropoja
PocroBa-Ha-/lony «O mpenocTaBieHHHM paspelieHuss Ha NPaBO OpPraHU3alNH
PO3HMYHOIO PpBIHKA» CIELUAIUCT YHOJHOMOYEHHOIO OTAENa OCYIIECTBIISIET
MOJATOTOBKY YBEJIOMJIEHUS O BbIJaue pa3peiieHus u 0popMIIsieT pa3pelieHue.

B cnoydyae  mpuHATUS ~ TOCTAHOBJEHUS  AJMUHUCTpalMud  ropoja
PoctoBa-Ha-/lony «OO0 oTkaze B TPEAOCTAaBICHUU pa3pelIEHUs Ha MpaBo
OpraHM3alMd PO3HUYHOIO PBIHKa» CHEHHAIHNCT YIOJHOMOYEHHOTO  OTAENa
OCYILIECTBIISIET MOJATOTOBKY YBEIOMJIEHHS 00 OTKa3e B BblJaye pa3pelieHus,
B KOTOPOM MPUBOJUTCS 0OOCHOBAHNE IPUYUH TAKOT'O OTKA3a.

Pa3penienue, yBenomiieHHe O BblAaue pa3pellieHMs], YBEAOMJIEHHE 00 OTKaze
B BBbIJIay€ pa3pellieHusl MOATOTaBIMBAIOTCS MO (popmaM, yTBEpKAAEMBIM OPraHOM
WCIIOJIHUTENILHON BiacTu cyObekTa Poccuiickoit @®enepanuu, Ha TEpPUTOPUU
KOTOPOTO MPEANOIAraeTcsi OpraHu3alusi PO3HUYHOIO PHIHKA.

Pa3pemienue, yBenomieHue o BblAaue pa3peuieHHs], YBEAOMIICHHE 00 OTKaze
B BbIJ]a4€ pa3pelIeHUs OAMUCHIBAIOTCS HAYaIbHUKOM Y TIPABJICHUS TOPTOBIIH.

Cnenuanuct ynoJIJHOMOYEHHOIO OTAENA PETUCTPUPYET:

paspelieHuE W YBEAOMJIEHHME O BBIAY€ pA3pPEUIEHUs B JKypHaJe ydeTa
pe3ynbTaTOB MPEIOCTABICHHS MYHUIIMITAIHBIX YCIIYT;

yBeJOMJIEHHE 00 OTKa3€ B BbIJaue€ pa3pelieHus B *KypHaJe ydyeTa pe3yJbTaToB
MPEIOCTABICHUSI MyHUIIUTIATBHBIX YCITYT.

CrenuanvcTt ynoJIHOMOYEHHOTO OT/ENIa TOTOBUT AJIEKTPOHHYIO popMy (0Opa3)
JOKYMEHTA, SIBJISIIOLIErOCS PE3yJbTaTOM IMPEAOCTABICHUS MYHULMIIAIBHON YCIYTH,
yTEM CKAHUPOBAaHWA C OpWUIMHAaja JOKYMEHTa, SBIAIOIIErOCs pe3ylabTaTOM
IPENOCTABIECHUS MyHULIMIIAIBHON YCIYT'HM, KOTOPBIM MOANUCHIBAETCS HAYAJIbHUKOM
VYnopaBieHuss TOPTOBAM C HCIHOJB30BAaHUEM YCWJICHHON KBaJU(HUIIMPOBAHHON
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AIEKTPOHHOMN NOANMCH.

CrnenManucT ynoJHOMOYEHHOTO OTZENa NEPENaeT Pe3ysbTaT MPeJOCTABICHHUS
MYHULMIIATBHOW YCIYIM CIEHHAIUCTy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJICTBO,
JUIS BblAAuM (HAIpaBJICHMsI) IPEICTABUTEINIO 3asIBUTENS (3asIBUTEIIO).

KpurepueM mpuHATHA pelIeHUus O MOArOTOBKE YBEIOMIIEHHsS O Bbllaue
paspemieHuss 1 00 oQopmIIeHUU pa3pelieHuss JIMOO O TOArOTOBKE YBEIOMJICHUS
00 OTKa3ze B BbIJA4Y€ pa3pelICHUs SBIAETCS NPUHATOE pEUIEHHE O BblJAYE
pazpemieHus 1100 00 OTKa3e B BblAaye pa3peuieHus, 0hopMIeHHOE MOCTAHOBICHHEM
AnmMuHucTpanuu ropoja PoctoBa-Ha-/{ony.

Pe3ynpraTroM  agMUHUCTPATMBHOM MPOLEAYpPHl SABISETCA  IOANKACAHHOE
HAaYaJIBHUKOM YIIPaBJICHUS TOPIOBIM pA3PEIICHHE W YBEIOMJICHME O BbIJAYe
paspenieHus 1100 yBeJOMJIEHUE 00 OTKa3€ B BblJAaU€ pa3peleHusl.

CnocoboM (pukcanum pe3ysibrata aIMUHACTPATUBHON NPOLEIYPHI SIBISETCS:

perucTpanus paspeleHus U yBEJOMIIEHUS O BbIIAade pa3pelieHUs B )KypHAJIE
ydeTa pe3ysbTaTOB IPEAOCTABICHNS MYHUIIUIIAJIBHBIX YCIIYT;

perucrpaurs yBEJOMIICHHsS 00 OTKa3e B BbIJAu€ pa3pelieHHs] B KypHale
ydeTa pe3ysIbTaTOB IIPEJOCTABICHUS MYHUIUIIAIBHBIX YCIIYT.

Cpok BBINOJIHEHUS] aJIMUHUCTPATUBHOM NpPOLEAYpbl COCTaBIAET He Oosee
2 KaJleHAApHBIX JIHEH C JaTbl NPUHATHS PEHICHHS O BblIaye paspelieHus Jmbo
pemieHus 00 OTKa3e B Bblaue pa3pelieHusi, O(GOpPMIEHHOTO IOCTaHOBJIECHUEM
Anmvunuctpanuu ropoga Pocrosa-na-/lony.

3.7.Bbimaya  (HampaBieHHE) ~— pe3y/ibTaTa  MYHUIUNAIBHOW  YCIYTH
(B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH).

OcHOBaHMeM I Haydajla BBINOJHEHHS aJAMUHUCTPATUBHOM MPOLIEAYPHI
ABJISIETCA  TOJIy4YEHUE  CIELUAIUCTOM,  OTBETCTBEHHBIM 34  BBINIOJIHEHHUE
aIMUHHACTPATUBHOM MPOLEAYpPBI, pPE3yjibTaTa NPEAOCTABICHUS MYHULHNAIBHON
YCIIYTH.

CnenpanucTomM, OTBETCTBEHHBIM  3a  BBIIOJHEHUE  AJMUHUCTPATHUBHOU
npouenypsl, spiugerca  cneunanuct  MOILI, cnemumanucr, OTBETCTBEHHBIN
3a IEJIONPOU3BOJICTBO.

3.7.1. Beimaua pe3ynpTaTa MYHHMIMIAIBHOW YCIYTH TpH  OOpalmieHuu
npeacraButens 3asaBurens B MOLI.

B cmywae cormacus npencraButenss  3asButenss MOL[  yBegomuisier
SMS-coo0mienneM Ha MOOWIBHBIM HOMEp TenedoHa MPEeACTaBUTENS 3asBUTENS O
XO0JI€ MPEIOCTABICHUS MyHULIUITAIBHOU YCIIYTH.

Brimaua pesynbrata MyHUIMNAIBHOU YCIIYT'HM OCYILIECTBISECTCS B CIEAYIOLIEM
MOPSAKE:

OpencTaBUTeNlb  3asBuTeNsl npuObiBaeT B MO®PI[ ¢ 10KyMeHTOM,
YAOCTOBEPSIIOIIUM  JUYHOCTh, M  JOMNOJHUTEIBHO TNPEACTABISAECT JOKYMEHT,
MOATBEPKAAIOIINAN TOJTHOMOYMS JEHCTBOBATh OT UMEHU 3asIBUTEIIS;

cienquamuct MODI[ 3HaKOMUT TIpEACTABUTENST 3asABUTENA C  [EPEYHEM
1 COACP/KAHUEM BBIIABAEMBIX TOKYMEHTOB;

IIPEACTABUTEND  3asABUTENSA  IOATBEPXKIAACT  IIOJYYEHHE  pe3yJibTara
MYHUIIUIIAJIBHON YCIIYTH JUYHON MOJMUCHIO ¢ pacin(poBKOil B COOTBETCTBYIOIIEH
rpade Bomucku u3 MUC EC MO®I] PO.
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3.7.2. Beigaya pe3yibTata MyHULIMOAIBHON YCIYyTd TPHU JIMYHOM OOpallieHUu
IIPEACTABUTEIIS 3asABUTENSA B Y IPABICHUE TOPTOBJIH.

Bpimaua pesynbrata MyHHIMDAIBHOM YCIYTM B YNIPaBICHUH TOPTOBIHU
OCYILECTBIISIETCS B CJIIEAYIOLIEM HOPSJIKE:

MPEACTABUTENb 3asBUTENS NPUOBIBAET B  YIPABJICHHE TOPrOBIH C
JOKYMEHTOM, YIOCTOBEPSIOIIUM JHYHOCTh, U JOKYMEHTOM, MOJITBEPKAAIOIIUM
MOJTHOMOYHS IECTBOBATh OT UMEHM 3asIBUTEIIS;

CIICLIMAIINCT, OTBETCTBEHHBII 3a JIETIONPOU3BOCTBO, 3HAKOMHUT
MPEACTABUTENS]  3aBUTENS] C IEPEYHEM U COJEPKAHHUEM  BBIIABAEMBIX
JIOKYMEHTOB U BHOCHUT MH(POPMAIUIO B JKypHaJ ydeTa pe3ylbTaToOB MPEAOCTaBICHHUS
MYHUIUNATBHBIX YCIYT;

OPEICTaBUTENIb  3asBUTENS  IMOATBEPXKAAECT  IIOJIyYEHHE  pe3ynbTara
MYHUIIUIIAJIBHON YCIIYTU JTMYHOM MOJIUCHIO ¢ paciin(poBKO B COOTBETCTBYIOIIEH
rpade xxypHalia yuera pe3yJibTaToB MPEJOCTABICHUS] MYHUIIUTTAIbHBIX YCIIYT.

3.7.3. HanpaBnenne pe3yabTaTa MYHHULUMNAIBHOW ycmyru uepe3 I[lopran
TOCYCIIYT.

B cnydae ykasaHus B 3asdBIEHUMM cHoco0a TOJYyYEHHs] pe3yJibTara
MYHUIMIAIBHOW YCIyTH B (pOpME 3JIEKTPOHHOIO JOKyMeHTa nocpeactBom lloprana
rOoCyClyr 3asBUTENIO (IPEICTABUTENIO 3asBUTENsI) B JIMYHBIM kaOuHer [loprana
rocyciayr AaBTOMAaTHMYECKM HAmNpaBisIeTCsl AJEKTPOHHBIA  o0pa3  JOKyMEHTa,
ABJIAIOLIETOCS  PE3yJbTATOM  MYHHULMIIAJIBHOM  YCIYTH, TIOJYYEHHBIH IyTEM
CKAaHUPOBaHUSA C  OpUTMHAJIA  JIOKYMEHTa,  MOJANHCAHHBIA  YCHIICHHOU
KBTM(PUITUPOBAHHON AJIEKTPOHHOM MOJMMCHIO HAYaJIbHUKA Y TIPaBIICHUS] TOPTOBIIH.

Hanpasnenue pesynprata MyHUOUMIainbHOM yciyru yepe3 llopran rocycmyr
BO3MOXKHO TOJIbKO B Cilydyae oOpalieHus 3asBUTENs (MPEACTaBUTENS 3asBUTES)
¢ ucnoJib3oBanueM Iloprana rocyciyr.

3.7.4. HanpaBneHne pe3ynbTraTa MYHHIMIAIBHOW yCIyrd Ha  ajpec
AJIEKTPOHHOM MOYTHI.

B cnydae ykasaHuss B 3asdBIEHUMM cnoco0a TOJIyYeHMs pe3yJbTaTa
MYHUIUOAIBHOM yCAyrd B (QopMe 3JIEKTPOHHOIO JOKYMEHTAa MOCPEACTBOM
AJEKTPOHHOM  TMOYTHl  CIHEHUAIACT, OTBETCTBEHHBIM 3a  JEIOMPOU3BOJICTBO,
oOecrieynBaeT HalpaBieHUE JJIEKTPOHHOTO o0pa3a JOKYMEHTa, SBISIFOUIETOCs
pe3yiabTaTOM MYHHUIMNAIBHOW  YCIYTH, TOJYYEHHOrO MyTEeM CKaHUPOBAHUS
C OpUIMHaNa  JOKYMEHTa, TOJNUCAHHOTO  YCHJIEHHOW  KBaIU(PUIUPOBAHHON
AJIEKTPOHHOM MOJINKCHIO HAYAJIbHUKA Y PABJICHUS TOPrOBJIU, HA aJIpEC JIEKTPOHHOU
MOYTHI, YKa3aHHBIN B 3asIBIICHUMU.

3.7.5. HanpaBneHue pe3ylibTaTa MyHUIIMTIAIBHON YCIYTH 110 TIOYTE.

B caywae ykazaHus B 3asBI€HHHM CHOco0a TOJMydYeHHUs pe3yibTara
MYHULIMIATbHON yCIIyTH o noure CHELUAINCT, OTBETCTBEHHBII
3a JIEJIONPOU3BOJICTBO, HAMNPABISAET PE3YIbTAT MYHULMIAIBHON YCIYT'H 3asIBUTEIIO
(mpeacTaBUTENIO 3asIBUTENS) C YBEIOMJIEHMEM O BPYUEHHUHU.

3.7.6. KputepueM mnpuHATHS pelIeHWs TIpu BbIOOpe crmocoba BbIIAYM
(HampaByieHUsI) pe3yJibTaTa MYHUIUMIAIBHOM YCIYTH SABISIETCS CHOCO0 MOTy4YEHUs
pe3yJibTaTa MyHUIMIIAJbHON YCIIYTH, YKa3aHHBIN B 3asBJICHUH.
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B cinydae ykazanuss B 3asBI€HMHM cCloco0a HaIpaBlIeHUs pe3ysbTara
MYHULIMIIAJIBHOW YCIYTd B 3JEKTPOHHOM BHJIE€ B JIONOJHEHHE K BBIOPAaHHOMY
croco0y pe3ynbTaT MyHUIMIIAIBHOW YCIIyTU IO BBIOOPY 3asABUTENS (MPEACTABUTENS
3asBUTEIIS]) MOXKET OBbITh HAIIPABJICH (BBIIaH) 3asBUTEIIO (IIPEACTABUTEIIO 3asIBUTEIIS )
B BUJI€ OyMa)KHOTO IOKYMEHTa CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

Pesynpratom aIMUHUCTPAaTUBHOW  MPOLEAYPHl  SBISETCH BbI1a4a
(HampaBJIeHHE) IPEICTABUTEIIO 3asIBUTENS (3asIBUTEIIO) PE3yIbTaTa MyHULIUIIAIbHON
YCIIyTH.

Crniocobom (pukcarmu pe3yapTaTa aIMUHUCTPATUBHOMN MPOIIETyPHI SBIISAETCS:

npu Bbigjaye B MO®I] — ormerka B Bbimucke nu3 UMC EC MO®I[ PO o
MOJIYYEHUH MPEICTABUTEIIEM 3asIBUTEINS pe3yJIbTaTa MyHHUIIMIIAIBHON yCIIyTH;

NPy BbIJAYEe B YIOPABICHUM TOPTrOBIAM — JIMYHAS MOJANUCH MPEICTABUTEIS
3asiBUTENS] € paclIM(ppOBKOM B COOTBETCTBYIOLIEH rpade B KypHaje ydera
PEe3ynbTaTOB MPEJOCTABICHNS] MYHULIMITAIBHBIX YCIIYT;

IpU HANpaBJICHUU MOYTOH — OTMETKAa 00 OTIPaBKE B PEECTPE OTIIPABICHHBIX
nuceM YTpaBJeHUs TOProBIIU (C OTMETKON MOYTOBOTO OTAEICHHUS);

OpU HaIpaBJICEHUU Ha aJpec 3JEKTPOHHOM IMOYTHI — OTMETKa 00 OTIpaBKe
pacneuaTtsiBaeTcs U3 UH(POPMALIMOHHOW CUCTEMBI;

npu HampasieHuu uepe3 llopram rocycmyr — oTmeTka 00 OTIpaBKe
B UH(GOPMAILITMOHHOHN CHCTEME.

MakcuMalIbHBIM  CPOK  BBINIOJIHEHUS aJIMUHUCTPATUBHOW NPOLEAYPHl —
HE To3/1Hee 3 KaJeHIapHBIX THEH C AaThl MPUHITHS PEIICHUS O BbIAaue pa3pericHHs
ambo o0 oTKaze B BblJaye paspeleHus, O(GOPMIEHHOTO COOTBETCTBYIOIINMM
MMOCTAHOBJIEHHEM AIMUHHCTpanuu ropoaa PocroBa-na-/{ony.

3.8. ITopsimok ocyiecTBICHU aIMUHUCTPATUBHBIX MPOIEIYpP B AJIEKTPOHHON
dbopme, B TOM Yuclie ¢ ucnosb3zoBanueM [loprana rocyciuyr.

3.8.1. [IpenocraBrienre B DJICKTPOHHOW (QopMe 3asBUTENAM HWHGOPMAIIU
O TOpSKE M CPOKax NPEIOCTaBICHUS MYHULHIIAIBHON YCIYI'M OCYLIECTBISETCS
OCPEACTBOM O(UIMATIBLHOTO MopTana AAMUHHCTpanuu ropona PocroBa-na-JloHy
u [loprama rocyciyr B moOpsaKe, ycTaHOBIEHHOM B myHKkTe 1.4.1.8 pazpena 1
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

3.8.2. B memnsx mnpenocTaBieHUs MYHULUIAIBHOM YCIYTHd OCYIIECTBISETCS
IPUEM 3aSIBUTENEH T10 MTPEIABAPUTEILHON 3aIUCH.

[Ipu opranuzaumu 3anucu Ha npueM B MOIL] 3asBurento obecneynBaeTcs
BO3MOKHOCTb:

O3HAKOMJIEHUSI ¢ pacnucaHueM pabotel M®I], a Takxke C JAOCTYIHBIMU
JUTSI 3aIIMCH HA TIPUEM JlaTaMU U MHTEpBajaMu BPEMEHU NIPUEMa;

3amucu B JI0ObIe CBOOOJHBIE Il MpUeMa JaTy W BpeMs B IMpeaenax
yctaHoBiieHHOro B M®I] rpaduka npuema 3asBuTenei.

3anuch Ha MPHUEM MOKET OCYIIECTBISATHCS MOCPEACTBOM HHGOPMAMOHHON
cuctembl MO®I], kotopas obecrmedunBaeT BO3MOXKHOCTH WHTerpamuu ¢ I[lopTamom
TOCYCHYT.

3.8.3. ®opmupoBaHue 3ampoca 3asBUTEIEM OCYUIECTBIAETCS MOCPEACTBOM
3allOJIHEHUSI  JJEKTpPOHHOW ¢opmbel  3ampoca Ha Iloprame rocycmyr 0Ge3
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HEO0OXOMMOCTHU JOTIOJTHUTEIHHON MTOAa4U JOKYMEHTOB B KaKOW-THO0 WHOH (hopme.

Ha TIloprane rocycmyr pasMemiarorcsi 0oOpasiibl 3aloJIHEHUS AJIEKTPOHHOMN
dbopmbl 3arpoca 0 MpeA0CTaBICHUN MYHUITUTIATLHOM YCITYTH.

[Tocne 3amoyiHeHUs 3asBUTENEM KaXKIOTO W3 TMOJEH SJIEKTPOHHON (OpMBbI
3ampoca OCYHIIECTBIISIETCSl aBTOMaTudeckas (opMaTHO-JIIOrHueckass IpoBepKa
chopMHpOBaHHOTO 3ampoca. [Ipu BBISBICHHUM HEKOPPEKTHO 3alOJHEHHOTO MOJIs
AIIEKTPOHHON (OpPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON
OIIMOKU U TIOPSIKE €€ YCTPaHEHHUs MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HETMOCPEICTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

[Tpu popmupoBaHUM 3ampoca 3asIBUTEIIO 00ECTIEUNBACTCS:

BO3MOYKHOCTh KOTIMPOBAHUS W COXPAHCHHS 3ampoca M HMHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIS TTPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH;

BO3MOJKHOCTh TI€4aTH Ha OyMa)KHOM HOCHTEJIE KOIMWU SJECKTPOHHOU (OPMBI
3arpoca;

COXpaHEHUE paHee BBEJEHHBIX B JJEKTPOHHYIO (PopMmy 3ampoca 3HAUYCHHM
B JIIOOOM MOMEHT M0 >KEJaHWIO IOJb30BaTelsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIa M BO3BpPATE JJII TOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOPMY
3arpoca;

3aroJHEHUE ToJIeH AIEKTPOHHOM (OpMBI 3arpoca 10 Hayajaa BBOAA CBEIACHUI
3asiBUTEJIEM C HCIIOJIb30BaHUEM JlaHHBIX, pa3MmelieHHbIX B ECUA, u cBenenwii,
onyOnukoBaHHbIX Ha [loprane rocycimyr, B 4YacTH, Kacarollehcs CBEJICHUM,
orcyrcrByronux B ECUA;

BO3MOXHOCTh BE€pPHYTHCSI Ha JIIO0OON W3 3TAloOB 3arlOJIHEHUS AJICKTPOHHOM
dbopmeI 3ampoca 6e3 moTepu paHee BBeASHHON nH(popMaIuy;

BO3MOKHOCTh JIOCTyna 3asiButenisi Ha lloprane rocycnyr k paHee MOJaHHBIM
UM 3a1pocaM B TEUEHHE HE MEHEE OJHOr0 roja;

BO3MOXHOCTh JIOCTyma 3asBuTelns Ha llopranze rocycnyr K YacTHYHO
c(hopMHUPOBAHHBIM 3aIIpocaM B TEUCHHUE HE MEHEe 3 MECSIICB.

ChopmupoBaHHBI ¥  TMOANUCAHHBIA 3allpOC U  HHBIE JOKYMEHTHI,
HEOOXOAUMbBIC MJI TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTHU, HANpPABISIIOTCS B
YnpasneHue Toprosin nocpeactsom Iloprana rocycuyr.

3.8.4. YripaBneHue TOProBiIM OOECTEUMBACT B AJIEKTPOHHON (QopMe Tpuem
JIOKyMEHTOB, HEOOXOAMMBIX I TPEAOCTaBICHUS MYHHUIIUNAIBHOW YCIIYTH,
W perucrpanuio 3amnpoca 0€3 HEOOXOJAMMOCTH IOBTOPHOTO IPEACTaBICHUS
3asBUTEJIEM TaKMX JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIC B  IOPSJIKE,
npeaycMOoTpeHHoM nyHkTamu  3.2.3, 3.2.4 pasnena3  aAMUHUCTPATUBHOTO
periiamMeHra.

[Tocne perucTpanuu 3anpoc HaIpaBISIETCs] B YIIOTHOMOYEHHBIN OTAEII.

[locne mpuHATHS 3ampoca cTaTyc 3ampoca 3asBUTENsS B JMYHOM KaOWHETe
Ha [loprame rocycayr B aBTOMAaTHYECKOM peXUME OOHOBISETCA 0 CTaTyca
TIPUHSATO.

3.8.5. 3asBUTENIO0 TIPEIOCTABISETCS BO3MOXHOCTH COXPAHEHUS 3JIEKTPOHHOTO
JIOKYMEHTA, SIBIISIONIETOCS PE3YhTaTOM TMPEIOCTABICHUS MYHUIIUIIAIBLHON YCIyTH
¥ TIOAMMCAHHOTO YMOJHOMOYEHHBIM JOKHOCTHBIM JIUIIOM C HCIIOJIh30BaHUEM
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YCWICHHOW KBATU(UIIMPOBAHHOW SJIEKTPOHHOW IMOAMNCH, HA CBOMX TEXHHUYECKUX
CPEACTBAx, a TAKKE€ BO3MOXHOCTh HAIPABICHUS TAaKOTO AJIEKTPOHHOTO JOKYMEHTA
B UHBIC OpPTaHbl (OpraHu3aIlun).

3.8.6. [Ipenocrapnenue B SJEKTpOHHOW ¢dopme 3asBUTEIIM HHOOPMAIIUH
O XOJ€ MPENOCTaBICHUS MYHUIIMNAIBHON YCIYI'HM OCYIIECTBIISIETCS MOCPEICTBOM
[loprana rocyciayr B TMOpsAke, YyCTaHOBIEHHOM B TnyHkTe 1.4.1 pazgenal
aAMUHHACTPATUBHOTO PETJIAMEHTA.

[Ipu mnpenocTaBieHUH MYHHUIMIAIBGHOM YCIYTH B DSJIEKTPOHHON (opme
3asIBUTENIO HAIIPABJISIETCS:

yBeOMJIEHHE O 3amucu Ha npuem B M®ILI, coxmepkamiee cBeiaeHus O Jare,
BPEMEHU U MECTE NPUEMA;

YBEJOMIICHHE O TIOJIyYCHHUH 3asIBJICHUS;

YBEJOMIICHHE O IIPHEME 3asIBJICHUS K pACCMOTPEHMUIO;

yBEIOMJIEHHE 00 OTKa3e B IpPHUEME K PACCMOTPEHHUIO 3asBJICHUS U IAKeTa
JIOKYMEHTOB B 3JIEKTPOHHOH Qopme;

YBEIOMJIEHHE O HEOOXOIUMOCTH YCTPaHEHUsI HapyIICHUH.

3.8.7. 3agButensiM o0ecneuYnBaeTCd BO3MOXHOCTh OLIGHUTh JOCTYIHOCTh
Y Ka4eCTBO MyHUIMIIAIbHOU ycinyru Ha [loprane rocycmuyr.

3asBUTENb BIPABE OLEHUTh KA4e€CTBO MPEJOCTABICHHUS MYHULMIAIbHON
yCIyTd € NOMOUIbKO  YCTPOMCTB MOABMXKHOM  paauoTeneOHHOM  CBA3U, C
ucnosibzoBanueM Iloprana rocyciyr, TepMUHAIBHBIX YCTPOMCTB.

3.8.8. BagBurensim obecreuyMBaeTCs BO3MOXKHOCTh HAIPABJICHUS JKalOOBI,
PETYCMOTPEHHON pa3AesioM 5 aJMUHUCTPATUBHOTO PEIrVIAMEHTA, B 3JIEKTPOHHOU
dbopwme.

3.9. llopsimox mcmpaBieHUs] AOMYIIEHHBIX ONEYaTOK W OIMMOOK B BBIIaHHBIX
B PE3YJIbTATE MPEJOCTABICHHS] MYHULIMITAIbHOM YCIYTH TOKYMEHTaX.

B cnydae BbIsSIBJICHUS 3asBUTENEM B JIOKYMEHTaX, SIBIISIFOLIUXCS PE3YJIbTATOM
MPENOCTABIICHUS MYHUIIUIIATBLHON YCIYTH, OMeYaToK U (MJIM) ONIMOOK 3asBUTEINb
MPEICTABIISACT (HAMpaBIsACT) HA UMl HadalbHUKA YTIPABJICHUS] TOPTOBJIM 3asBJICHUE
o0  WCHpaBIEHWHM TAaKUX  OMeYarok ©  (wid) OomuOOK  (MPUIIOKEHUE
Ne 2 x amMUHUCTPATUBHOMY PETJIAMEHTY) TMPHU JIMYHOM OOpaIlieHuu B YTpaBiICHHE
toproBiau, 4epes MODI], mocpeacTBoOM MMOYTOBOrO OTIPABJIEHUS, HaA aJapec
AJIEKTPOHHOM IMOYTHI.

K 3asBnenuto mnpunaraercsi OpUrMHajg JOKyMEHTa, B KOTOPOM JOMylIEHA
orneyatka W (uiu) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOUIUE JI0BO/IbI, N3JI0KEHHBIC B 3asIBJICHUU.

[Ipu mnpenocrtaBiaeHUM 3asBJICHHUS B YIpaBICHUE TOPIOBIM MPHU JIMYHOM
oOpalieH1H 3asiBJIEHUE PETUCTPUPYETCA B JIEHb €ro MpueMa.

[Tpn npenocraBinenuun 3aspieHus B MOL] 3adaBieHue peructpupyercs B JI€Hb
ero npuema.

[Ipu oTnpaBke 3asBJIEHUS 110 MOYTE B aJIpeC YIIPaBIEHUS TOPTrOBIH 3asIBICHUE
pPErHCTPUPYETCA B JIEHD €r0 MOCTYIUICHHUS.

[Ipu HampaBineHuu 3asBieHUs B  (OpME BJICKTPOHHOTO  JIOKyMEHTa
MOCPEJCTBOM 3JIEKTPOHHOW TOYTHI PETUCTpPAlUsl OCYILIECTBISIETCS B JEHb €ro
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NOCTYIUICHHUS TUOO Ha CIeAYIONINI pabouunii eHb B Cydae MOCTYIJICHUS 3asiBICHUS
10 OKOHYaHUU pabovyero BpeMeHHU.

B ciyyae noctyrieHus 3agBieHHs B BRIXOJHbIC WM HEpaboure Mpa3THUYHbIC
JTHU €ro PpEerucTpamus OCYIIECTBISETCS B MEpPBbI paboOuyuil JeHb, CIEAYIOIIUNA
3a BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM THEM.

Cnenuanuct ymHoJIHOMOYEHHOIO OTJEeJa MIPOBOAMUT TNPOBEPKY YKa3aHHBIX
B 3a5IBJICHUM CBEJICHUIA.

B cnydae BbIsIBIEHUSI JOMYIIEHHBIX OMEYATOK W (MJM) OMIMOOK B BBIIAHHBIX
B pe3yJbTaTe MPEIOCTABICHUS MYHULMIAIBHOM YCIYI'M AOKYMEHTAX, CIEHHAINCT
YIOJHOMOYEHHOI'O OTJIea MOArOTaBIMBAET U 00ECIEYMBAET BbIIayy (HAIIpaBJICHUE)
JOKYMEHTA, SBJISAIOIIETOCS PE3yJbTaTOM IPEAOCTABICHNAS MYHMUIMIIAJBHOU YCIIYTH,
C Y4ETOM HCHPABJICHUS AOMYHIEHHBIX ONEYaTOK M (MJK) OIIMOOK 3a MOJMKUCHIO
YIOJIJHOMOYEHHOT'O Ha MOAMCAHUE TAKOTO JTOKYMEHTa AOJDKHOCTHOIO JIMLA B CPOK,
He npeBblmarmuil 30 KaaeHJapHbIX THEW CO JTHS PETUCTPALlUH COOTBETCTBYIOIIETO
3asIBJICHUS.

B cnydae oTrcyrcTBHs omeyaTok M (MJM) OMIMOOK B JOKYMEHTaX, BBIJAHHBIX
B pe3yJbTare  MPEAOCTABICHUS  MYHULUNAIBHOM  yCIYrd,  CHELHAINCT
YIOJHOMOYEHHOTO OTJIeJa MOJrOTAaBIMBAET U 00ECIEUMBAET BhIIauy (HAIMpaBJICHUE)
yBEJOMJICHHSI 00 OTCYTCTBMM TaKMX ONEYaTOK W (WIM) OMIMOOK 3a IOJIHUCKHIO
YIOJIHOMOYEHHOI'O Ha MOANMCAHUE TaKOTO JOKYMEHTa JOJDKHOCTHOIO JIMIA B CPOK,
HE TNpEBbIAIOMUA 5 pabounx JHEH CO JHSA PETUCTPALMH COOTBETCTBYIOILIETO
3asBieHus. K yBemomieHuto 00 OTCYTCTBMM TaKUX ONEYaTOK M (MiM) OIMIMOOK
NPWIAraeTcs OpUTHMHAN JOKYMEHTAa, TMPUOOIIEHHOIO K COOTBETCTBYIOIIEMY
3asIBJICHUIO.

PesynbTaToM  paccMOTpeHUs 3asBJICHUST 00 MCIPaBJICHUM  OIEYATOK
U (WiM) OWMOOK SBISIETCS pe3yJbTaT MNPEIOCTaBICHUS MYHHMIMMNAIBHONW YCIyrd
C YYETOM UCIIPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJu) OMHUOOK JTMOO yBEIOMIICHUE
00 OTCYTCTBUM TaKMX OTIEYATOK U (MJIM) OIIHOOK.

Brinaua (HampaBnieHue) pe3yabTara paccMOTpEeHHUs 3asIBJICHUS
00 HUCHpaBIIEHUU ONEYaTOK U (WJIK) OLIMOOK OCYIIECTBIISIETCS B COOTBETCTBHU
co crmocoO0M, yKa3aHHBIM B 3asIBJICHUHU.

3.10. OcobGeHHOCTH BBITIOTHEHUST aAMUHUCTPATUBHBIX Tpolenyp (aercTBuil)
B MHOrOQyHKIMOHAJIBHBIX  IEHTPAaX  NPENOCTaBICHUS  TOCY/IapCTBEHHBIX
Y MyHULIMTATBHBIX YCITYT.

[IpenocraBnenne wmyHurunaipHo yciayru B MOILl ocymecTBisiercs B
NOpSIIKE,  YCTAHOBJICHHOM  aJMUHUCTPATUBHBIM  pErJIaMEHTOM C  Y4EeTOM
OCOOEHHOCTEM, ONMpPEeNeNEHHbIX COTJIAIEHUEM O B3aMMOJIEHCTBUM MEX]y OpPraHOM,
MIPEIOCTABIIAIOIMM MYHULIUIAIBHYIO yeiuyry, 1 MOILL.

B cornamenun o B3aMMOJEUCTBUM ONMUCHIBAIOTCS OCOOEHHOCTH BBIOJTHEHUS
aAMUHUCTPATUBHBIX MpoUeayp (nericTBuil), BoinoyHsieMbix MOII;

uHpopmupoBanue 3asButenei B MO®L[ o mopsake mnpenocTaBieHUs
MYHULMOAIBHOM YCIYTHM, O XOJE BBIIOJHEHUs 3ampoca O MPEeAoCTaBICHUU
MYHULIMNAIBHON YCIYTH, MO HHBIM BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHULIANIAIBHOMN YCIIYTH, a TAKXKE KOHCYJIbTUpOBaHue 3aaBurenei B MOI] o nopsake
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IIPENOCTABIEHNS MYHUIIMIIAJIBHOMN YCIIYTH;

IPUEM 3alPOCOB 3asABUTEJIEH O MPEAOCTABICHUH MYHULMIIAIBHON YCIyIH
Y UHBIX IOKYMEHTOB, HEOOXOAMMBIX JUISl IPEIOCTABICHUS MyHUIIUIIAJIbHON yCITyTH;

BbI1a4a 3asIBUTEII0 PE3YJIbTATA MIPEAOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH.

MOII HE OCYILIECTBISAIOTCS:

(opMUpOBaHHE W HANPABIECHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl,
IIPENOCTABIAIOIINAE YCIYTHM, B OpraHbl T'OCYJapCTBEHHOM BIJIACTH, WHBIE OPTaHBbI
MECTHOTO CaMOYIPaBJIEHUs W OPTraHU3allMM, Y4YacTBYIOIIME B IPEIOCTABICHUU
MYHULIANIAIBHBIX YCIIYT;

WHBIE AEHCTBUSA, HEOOXOAUMBIE JJIsl IPEAOCTABICHNUS] MyHUIIMIAIIBHON YCIIYTH,
B TOM 4YHUCJE CBA3AQHHBIE C IIPOBEPKOM JEHCTBUTENBHOCTH  YCHIICHHOU
KBUIM(PUIUPOBAHHONW  3JIEKTPOHHOM  MOJANHUCH  3aABUTENS,  HMCHOJb30BAHHOU
npy  OOpallleHMH 3a TMOJYyYEHHEM  MYHULMNAIBHOM  YCIyrd, a  TakKke
C YCTaHOBJIECHHUEM IIEPEYHSA CPEIACTB YIOCTOBEPSAIOLIMX LIEHTPOB, KOTOPBIE
JOTIYCKAaOTCA JUIsl UCIIOJIb30BAaHUS B LENSIX 00ECIIeUeHUs YKAa3aHHOM MPOBEPKH.

4. ®opMBI KOHTPOJIA 33 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO
periiameHTa

4.1. Tlopsiok  OCYIIECTBIEHHUS TEKYUIETO KOHTPOJIA 3a COONIOACHHUEM
U UCIOJHEHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMI[AMU  IIOJIOXKEHUU
QIAMUHHACTPATUBHOIO pErJaMEHTa W MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB,
YCTaHaBIMBAIOIIUX TpPeOOBaHUS K TPEJOCTABICHUIO MYHUIMIAIBHON YCIyIH,
a TaK)Ke€ MPUHITUEM UMH PELICHUM.

Texkyuuii KOHTPOJb 3a COOJIFOJACHUEM IOCJIEAOBATEILHOCTH JACHCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpPAMH IO  IPEAOCTABICHUIO
MYHULANAIBHON YCIIyTH, U IPUHATHEM PEIIECHUN OTBETCTBEHHBIMM JOJKHOCTHBIMU
JULAMHM  OCYILECTBIISACTCS HA4yaJbHUKOM YIIPABJICHUS TOPIOBIM, HAYaJIbHUKOM
MOII.

Texkymuid KOHTPOJb  OCYLIECTBIAETCS IIYTEM IIPOBEIECHHUS  INPOBEPOK
COOJIIO/ICHNS U MCTIOJIHEHUS OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIIAMU TOJIOKEHUHN
aIMUHHACTPATUBHOTO PETJaMEHTA U MHBIX HOPMATUBHBIX AKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHMS K IPEIOCTABICHUIO MYHULIMTIATBHOM YCITYTH.

4.2. Tlopsiok ¥ MEPUOAMYHOCTh OCYILECTBIICHUS MJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK TOJIHOTHI M KAdyeCTBA NPEAOCTABICHUS MYHULHNAIBHOW YCIYTH, B TOM
qyclie TOPSAOK W (OPMBI KOHTPOJISI 3a MOJHOTOW M KauyeCTBOM IPEAO0CTaBICHHUS
MYHULIUNIAIBHOU YCIIYTH.

KonTpons 3a mnopsakoM, TOMHOTOM H  KA4eCTBOM  IPEIOCTABJICHHUS
MYHULIMNIAIBHON YCIYTM OCYILECTBIISIETCA IMOCPEACTBOM IIPOBEACHUS BHYTPEHHHUX
ayJIUTOB Ha4yaJbHUKOM VYpasneHnus TOPTOBIIH, Ha4YaJIbHUKOM
M®II, OTBETCTBEHHBIMU 3a MPOBEACHHUE BHYTPEHHEIO ayauTa, B IOPSAKE,
yctaHoBieHHOM ctanjapToM CTO-03 «BHyTpeHHuEe ayAuThl CUCTEMbl MEHEIKMEHTA
Ka4yecTBay.

B cmyuae, ecnu B pesynbrare KOHTPOJS OOHApPYKEHBI HECOOTBETCTBUS
B IOKYMEHTaX, B JEUCTBUAX IOJLKHOCTHBIX JIML, YYAaCTBYIOIIMX B IPEIOCTABICHUU
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MYHUIIUOAIBHOW  yCIyTrd, HadYaJbHUK  YTpaBJIEHUS TOPIOBIM, HayaJlbHUK
M®O®I] obecneunBaeT pa3padOTKy U BBINOJIHEHHE JEHCTBUN MO YCTPAHEHUIO
BBISIBICHHBIX ~ HECOOTBETCTBMM WM HMX  NPUYUH  COIVIACHO  CTaHJApTY
CTO-02 «VYmpaBrneHue HECOOTBETCTBUSAMU TpPEeOOBAHMUSIM K HCIIOJHEHUIO YCIyT
1 QYHKIUN.

4.3. OTBETCTBEHHOCTh  JIOJDKHOCTHBIX JIMI[ OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIMNIATBHYIO YCIyTy, 3a pelieHus, AeucTBust (0e3aeiicTBUE), NMpUHUMAaeMble
(ocyliecTBIIsIEMbIE) MU B X0J1€ TIPEAOCTABICHUS MYHUIIUIIAILHON YCITYTH.

JIOMKHOCTHOE ~ JIUIIO, CHEIUATNCT,  OCYIIECTBIISIONIME  JCHCTBUA,
ONpEJENICHHbIE  aJIMHUHUCTPATUBHBIMH  NPOLEAYypaMH, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIFOICHHE CpPOKOB, IMOpPSAKAa IPOBEACHMS, TIOJHOTY U
KAueCTBO BBINOJIHEHHUS MYHULMNAIBHON ycinyru. [lepcoHanbHass OTBETCTBEHHOCTH
CHEIUAINCTOB 3aKpPEIUISIETCd B UX JODKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUHU C
TpeOOBaHMUSIMU 3aKOHOaTeNbcTBa Poccuiickoit deneparuu.

4.4, TlonoxeHusi, XapakTepusylolue TpeOOBaHUA K TMOpsAKy U ¢dopmam
KOHTPOJISL 3@ MPEAOCTABICHUEM MYHHULMIIAIIBHON YCIYI'M, B TOM YHUCJE CO CTOPOHBI
rpaxaaH, uX oObeAMHEHUN U OpraHu3alni.

C MomeHTa nojavyu JOKYMEHTOB Ha MPEJOCTaBICHUE MyHULMIIAIBLHON YCIyTH
3asiBUTEb HMMEET MpaBO Ha IMOJYYEHHE CBEICHUW O MPOXOXKIECHUU JOKYMEHTOB
o HoMepaM Tene(dOoHOB, aJpecaM 3JIEKTPOHHOM MOYThI, yKazaHHbIM Ha [loptane
rocyciyr, Ha ouuuagibHOM mopTtane AJAMHUHUCTpauuu ropoga Pocrosa-nHa-llony,
agpec KOTOporo nmnpuBeaeH B TnyHKTe 1.4.2 pa3genal aaMHUHUCTPATUBHOIO
periiamMenTa, nocpeactsoM Iloprana rocycayr.

OcyiiecTBiIeHHE KOHTPOJIA 3a MNPEAOCTABICHUEM MYHULMIIAIBHOW YCIIYTH
CO CTOPOHBI ~ TpaxaaH, WX OOBEAMHEHWH W  OpraHu3aluuil  peryaupyercs
(benepabHBIMU 3aKOHAMHU, MHBIMA HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
denepauny, 3aKOHAMH U WHBIMH HOPMATHBHBIMH MPABOBBIMU akTaMu PocToBCKOM
00J1aCTH, MYHULIUTTAJIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTAMHU.

5. ocyne6nblii (BHECYn€OHBIN) MOPSI0K 00KATOBAHUS PEUICHUN,
neuncTBuil (6€37eiCTBUS) opraHa, MPe0CTABIISIONIETO
MYHUITUTIATIBHYIO YCIYTY, a TAKXKE €0 JTODKHOCTHBIX JIHII,
MYHUITUTIATIBHBIX CITYXaIuX, paOOTHUKOB U PAOOTHHUKOB
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPEA0CTABICHUS TOCYIapPCTBEHHBIX
¥ MYHHITUTAIBHBIX YCIYT

5.1. Uudopmarius 1151 3aMHTEPECOBAHHBIX JIMI] 00 HUX TpaBe Ha JOCyAcOHOE
(BHecyneOHOe) oO’kajoBaHUE peuleHud, aedcTBuil (0e3aeicTBUs), MPUHATHIX
(OCYIIECTBIICHHBIX ) B XO/I€ MPEOCTABICHHS] MYHUIIUITAIbHON YCITYTH.

3asBUTEIH UMEET MPABO B JOCYACOHOM (BHECY/IEOHOM) TMOPSIIKE OOpATUTHCS
C )Ka;moboW Ha pemieHus, aehcTBus (0e3lelcTBUE), MPUHATHIE (OCYIIECTBICHHBIC)
B XO/JI€ TTPEIOCTABIICHUS MYHHUITUTIATLHON YCIYTH.

5.2. Opranbl MECTHOT'O CaMOYMPAaBIICEHUS, OPraHU3ALMH U YIMOJTHOMOYEHHBIE
Ha PAacCMOTPEHHE >KaJIoObl JIMIA, KOTOPHIM MOXET OBITh HampaBlieHa >Kajo0a
3asBUTEIISI B 1OCYeOHOM (BHECYI€0HOM) TIOPSIIKE.
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XKanoba moxker ObITH HampaBieHa 3asBUTEIEM B clydyae OOKaJoBaHUS
peleHu, neicTBui (0e3eicTBus):

crienuaiiucTa YTpaBieHUs TOPTOBIHM, YTPaBIECHUS TOPTOBIM — HaYaIbHUKY
Y1pasiieHHs TOPrOBIIH;

HayaJlbHUKA YTPaABICHUS TOPTOBIM — TMIEPBOMY 3aMECTHTEIIO TJIABbI
AnmMunuctpanuu ropoja Pocroa-na-/{ony;

pabotHuka M®I] — pykooauteno MOILI.

5.3. CriocoObl  MHPOPMUPOBAHUSI  3asgBUTENIEH O  MOPSAKE  IMOJAYH
U PAaCCMOTPEHUS Kano0bl, B TOM YHCIIE C UCToIb30oBaHueM [lopTana rocycnyr.

Nudopmarus 0 mopsake Mmogayvl W PACCMOTPEHHsS KaloObl MOXKET OBITh
nojiyueHa B CcooTBeTcTBUM ¢ nyHktamu 1.4.1, 1417, 1418 pa3genal
aIMUHUCTPATUBHOTO PETJIAMEHTA.

5.4. IlepeueHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOMUX IOPSIOK
nocyneOHoro (BHeCyneOHOro) oO’KajJoBaHUs peEIIeHUM, IeUcTBUN (Oe37aeiCcTBHA)
opraHa, MpeaoCTABIISIONIET0 MyHUIIMNIATBHYIO YCIYTY, a TaKXKe ero JOHKHOCTHBIX
T,

JlocynebHoe (BHecyaeOHOe) 00KalloBaHKE PEIeHUM, NecTBUi (O0e31eHCTBH)
YrpaBiaeHUsT TOPTOBIHM, a TaKXe €ro JAOHKHOCTHBIX JIMIl, MYHHUIIMITAIBHBIX
CITy>Kalux, paboTHUKOB U paboTHHUKOB M®I] ocyliecTBiisieTcs B COOTBETCTBUU C:

@enepanbHbiM - 3akoHOM 0T  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUIUTIAIBHBIX YCITYTY);

[TocranoBnennem IIpaBurensctBa Poccuiickoit ®enepauun ot 16.08.2012
Ne 840 «O mopsnke momgauum W PACCMOTPEHUS KaJIOO HAa PEIICHHS W JEHCTBUS
(Oe3meiicTBuE) (eepaabHBIX OPraHOB UCHOJHUTEIHLHON BIACTH U WX JIOJKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYNApCTBEHHBIX  CIYXKAlllMX,  JOJDKHOCTHBIX  JIMII
rOCYyJapCTBEHHBIX BHEOIOKETHRIX dhoHI0B Poccuiickoi denepanuu,
TOCYAapCTBEHHBIX KOPIOpaIii, HAJCICHHBIX B COOTBETCTBHU C (deaepaibHbIMH
3aKOHAMH  TIOJIJHOMOYMSIMH  TI0  TIPEIOCTABJICHUIO TOCYIApCTBEHHBIX  YCIYT
B YCTAaHOBJICHHOW cdepe NeATEeTbHOCTH, M WX JIOJDKHOCTHBIX JIMII, OpTaHW3aIlui,
npeaycMoTpeHHBIX dacThio 1.1 cratem 16 denepanpHoro 3akoHa «O0 opraHu3auu
MPENOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT», U UX PaOOTHUKOB,
a Takke MHOTOQYHKIIMOHATBHBIX IICHTPOB TMPEAOCTABICHUS TOCYIapCTBEHHBIX
Y MYHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY;

noctaHoBienueMm IlpaButennbctBa Poccuiickoit ®enepanuu ot 20.11.2012
No 1198  «O  denepasibHOM  TOCYAapCTBEHHOW  HMHGOPMAIMOHHOW  CHCTEME,
obOecrnieunBaroIIeil mpolecc JocyAcOHOro (BHECyAeOHOr0) 00XajJoBaHUsSI PELICHUM
U AeicTBuil (0e31eiCTBYsI), COBEPILICHHBIX MPU MPEIOCTaBICHUH TOCYJapCTBEHHBIX
U MYHHUITUTATBHBIX YCITYT»,

MOCTaHOBJICHUEM AjMuHUCTpanuu ropoaa PocrtoBa-na-/lony ot 15.01.2019
Ne 11 «O6 ytBepxknenuu IlpaBuy mojgaum W pacCMOTPEHHUS JKaloO Ha pPEIICHUS
u gaeiictBusa (Oe3neiicTBue) (DYHKIIMOHATBHBIX TMOAPA3ACICHUN AJMUHUCTPAIIUN
ropomga PocrtoBa-Ha-/[oHy, ee OpraHoB, WX TOJDKHOCTHBIX JIWIl, MYHHITMITAIbHBIX
ciyxammx ¢ (wiM) paOOTHUKOB, MYHUUMIAIBHBIX YUYPEXKICHUW Topoja
PocroBa-Ha-J/IoHy, WX JOJDKHOCTHBIX JHUIl W (WiIM) paOOTHUKOB, pPaOOTHUKOB
MYHUIIUNIATBHOTO  Ka3€HHOTO  yupexaeHuss «MHOTroQyHKIMOHAIBHBIM — LEHTP
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IPEJOCTABICHUSI  TOCYJAapCTBEHHBIX WM  MYHULUUNAJIbHBIX  yCIyr  ropoja
PocroBa-na-/loHny».

5.5. Undopmanus, ykazanHasi B pasfene 5 aIMHUHHCTPATUBHOTO PErjaMeHTa,
pa3Mmeniaerca Ha llopraie rocyciyr.

HavanpHuk ynpaBieHus
JTOKYMEHTAITMOHHOTO 00ECTICYCHUS o
AnmunucTtpanuu ropoaa PocroBa-Ha-/{ony o — J.K. JleHuceHko
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[Tpunoxxenune Ne 1

K aJMUHUCTPATUBHOMY PErJIaMEHTY
Ne AP-063-17

OOPMA
3ajABJICHUA O IIPCAOCTABICHHUHN PA3PCIICHUA
Ha IIpaBO OpraHrn3aliii pO3SHUYIHOI'0 PbIHKA

HavanpHuky YnpaBiaeHus TOProBiIH
1 OBITOBOTO OOCITYKHUBaHUS
roposa Pocrosa-na-J/lony

Per. Ne
OT « » 20 T.
3ASABJIEHUE
0 TPEIOCTABJICHUH pa3peIIeHUs
Ha IIPaBO OPraHU3allMi POSHUYHOTO PhIHKA
3asiBUTEID

(mosHOE | (€C/Ti MMEeEeTCsI) COKpaIleHHOE HAUMEHOBAHUS
(B TOM ymcIe GUPMEHHOE HAMMEHOBAHKE) IOPHIHUYECKOTO JIMIIA)

(opranu3zanuoHHO-TIpaBOBas popMa FOPHUIUUECKOTO JIUIIA)

MGCTOHaXO)KI[eHI/Ie HOPUANYCCKOIO JIMIAa

Mectopacnonoxxenne 00beKTa WIH OOBEKTOB HEIBUKMMOCTH, PACIOJIO0KEHHBIX
Ha TEPPUTOpPUHU, B Tpelesax KOTOpOW Npearnoiaraercs OpraHuM30BaTh PO3HUYHBIN
PBIHOK

['ocynapCcTBEHHBINM PETrUCTPALMOHHBIM HOMEP 3alMCU O CO3JaHUU FOPUIAUYECKOTO
avna

JlaHHBIE TOKYMEHTA, MOATBEPKAAOMIET0 (haKT BHECEHUS! CBEICHUM O IOPUINUYECKOM
muie B EI'PHOJI,

(cepusi, HOMep cBUETENbCTBA 0 BHeceHuu 3amucu B EI'PIOJT)
I/I)ICHTI/I(i)I/IKaHI/IOHHBII\/'I HOMCDp HaJIoromjaaTeiabIInKa n JaHHBIC JAOKYMCHTA
(¢} IIOCTAHOBKCEC IOPUANYCCKOTrO Jmana Ha yueT B HaJIOTOBOM opraHe

(mara, cepusi, Homep)
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B nuue ,
(®.1.0. npeacraBuTes 3asiBUTENA)
HeﬁCTBYIOMCFO Ha OCHOBAaHUH

(moBepeHHOCTH, yCcTaBa WU JIp.)

PexBu3UTHI AJOKYMCHTA, YAOCTOBCPAIOMICTIO IMYHOCTD MIPEACTABUTCIIA 3aABUTCIIA

(cepusi, HOMep, KEM BbIJIaH, JaTa BbIAYH)
Tun po3HUYHOTO PBIHKA, KOTOPBIM MPEANONAracTcsi OpraHu30BaTh:

[Tpomry paspelieHue
(mpemocTaBUTh, TPOJIUTH, TIEPEOOPMHUTH)
Ha IMpaBO OpraHru3aniy pO3HUYHOI'O0 pbIHKA.

Onuck JOKYMEHTOB, MPUJIaraéMbIX K 3asBJICHHIO (B TOM YHUCJE YKa3aTh KOJIUYECTBO
JUCTOB U 3K3EMILIIPOB):

[ToutoBbIft anmpec U (WIK) agpec AICKTPOHHOW MOYTHI 3aSABUTENS, MO KOTOPOMY
JTOJDKEH OBITh HAIIPaBJICH OTBET:

PesynpTaT TpemocTaBiIeHUS MYHUIUIAILHOW yCIyTH TMPONIY TPEIOCTABHUTH
CJICTYIOIIUM CITOCOOOM (HAIPOTHB HEOOXOIMMOTO MMYHKTA MOCTABUTh 3HAYOK «V»):

— B BHJC 6YMa)KHOFO AOKYMCHTA MOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

L1 [

— B BUJIe¢ OyMa)KHOTO JOKYMEHTA MPHU JTUIHOM 0OpaIieH!u Mo MECTy CIauu
JIOKYMEHTOB;

— B BUJIC DJICKTPOHHOT'O IOKYMCHTA IMMOCPCACTBOM HOpTaJ'Ia TOCYyCIIyT;

[ [

— B BU/JIC DJICKTPOHHOT'O IOKYMCHTA IMOCPCACTBOM BJIGKTpOHHOﬁ ITIOYTHI.

B cnyuae yka3anus B 3asBICHUH crioco0a HaIMpaBJICHUs PE3yIbTaTa MyHHUIIUITATLHON
YCIYTH B DJICKTPOHHOM BHJIC B JIONOJIHEHHWE K BBIOpAHHOMY CIIOCOOY pe3ysbTat
MYHHUITUTIATBHOW YCITYTH TIO0 BBIOOPY 3asiBUTENS (MIPEACTABUTEINIS 3asIBUTENS) MOXKET
ObITh HampaBieH (BbIJAH) 3asABUTENIO (MPEICTABUTEIIO0 3asSBUTENSI) B BHJC
OyMa)KHOTO JJOKYMEHTa (HAIIPOTUB HEOOXOJMMOT0 MyHKTA MIOCTABUTh 3HAYOK «V»):

|:| — B BUIe OyMa)KHOTO JOKyMEHTa MOCPEACTBOM MOUYTOBOTO OTIPABIICHHS;
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|:| — B BHJC 6YMa}KHOI‘O AOKYMCHTA IIPpU JINYHOM 06pameHmI 10 MECTY Caauu
JOKYMCHTOB,;

D — MpeJI0CTaBJICHNE B BHJIE OYMaKHOTO JJOKYMEHTa He TpeOyeTcs..

[TonTBepkmato CcBOe coryiacue, a TaKKe COTJIacHe TMPEACTABIIEMOTO MHOW JIHIIA,
Ha O0O0pabOTKy TMEepCOHANBHBIX MaHHBIX (cOOp, CHUCTEMAaTH3aIWio, HAKOILICHHE,
XpaHeHue, yrounenue (0OHOBIIEHHE, U3MEHEHHE ), NCIIOJIb30BaHUE, PACTIPOCTPAHEHHE
(B ToM wumcime mepenmady), oOOe3NMMYMBaHUE, OJIOKMPOBAHUE, YHUYTOKEHHUE
MEPCOHANIBHBIX JaHHBIX, a TAK)K€ WHBIE NEUCTBUSA, HEOOXOAUMBIC ISl 00pabOTKU
MEPCOHANBHBIX J@aHHBIX B paMKaX MPEAOCTaBICHUS MYHHUIUTIATBLHON YCIYTH),
B TOM YHCJIE B aBTOMATH3WPOBAHHOM pEXKHMeE, BKIIOYAS NPHHITHE PEIICHUN
Ha UX OCHOBE, B IEJISIX MPEAOCTABICHUS] MYHUIIUIAIEHON YCIyTH

I[OKYMGHTI)I an/mara}oTc;I*

3asiBUTEID

(moamuce, @.M.0. npegcTaBUTeNs 3asIBUTEIIS)
« » 20 T.
MLIL. (mpu HATUYMK)

JIOKyMEHTBI IPUHSIL:

(I[O.]'DKHOCTB CliCUAJIMCTA, MIPUHABIICTO 3asBJICHUC U ITAKCT I[OKYMCHTOB)

(HO}:[HI/ICB, &.1.0. ClricuajamcTa, HpI/IHHBH_IeFO 3as4BJICHUC U IIAKCT I[OKYMCHTOB)
« » 20 roaa

*[Ipu oTmpaBKe MO MOYTE 3asBJICHUE U MAaKeT JOKYMEHTOB HANpaBIISIOTCA B aapec YIpaBlieHHs
TOProBIM U OBITOBOro oOCIyXHBaHUs ropona PocroBa-Ha-/IoHy MOYTOBBIM OTIpaBICHUEM
C OIMCBIO BIIOKCHUS.

HauvanpHuk ynpasiieHus
JOKYMEHTAIlMOHHOTO 00ecrieueHus
AnmvmunucTpanuu ropoja Pocrosa-na-/{ony J.K. Jlenucenko
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[Tpunoxenne Ne 2

K aJMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-063-17

OOPMA
3asBJICHHS 00 UCTIPABJICHUH OTNI€YaTOK U (MJIH) OIHOOK

HavanpHuky YnpaBieHus TOProBiIH
1 OBITOBOTO OOCITYKHUBaHUS
ropozaa Pocrosa-Ha-/lony

3ASBJIEHUE
00 HCTpaBICHUU ONEYaTOK U (MJIM) OLINOOK

3asiBUTEID

(moJsiHOE U (ec)IM UMEEeTCs) COKpaIlleHHOEe HaUMEHOBAHHUS
(B TOM umcie GUPMEHHOEC HAMMEHOBAHKE) FOPHIMUYECKOTO JIUIIA)

(opranuzanMoHHO-TIpaBoBas (hopma IOPUINIECKOTO JIHUIIA)

PexBU3UTBI NOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTH IPEACTABUTEINS 3asBUTEI
(cepus, HOMED, KOT/Ja U KEM BbIJIaH)

['ocynapCTBEHHBIN PETUCTPALMOHHBIA HOMEpP 3alUCH O CO3JAHUHU FOPUIAUYECKOTO
auua

Cepusi, HOMep CBUIETENIbCTBA O BHEeceHUH 3anvcu B EI'PHOJI

I/II[CHTI/I(l)HKaHHOHHBII)'I HOMCp HajJoromiarCiibliuka W JaHHBIC JOKYMCHTA
O IMOCTAHOBKC IOPUANYCCKOI'O JIMI[da Ha YUCT B HAJIOTOBOM OpraHe

(mata, cepus, HOMep)
B nmune

(®.1.0.)
JICUCTBYIOIIETO HA OCHOBAHUU :
(moBepeHHOCTH, yCTaBa WU Jp.)

tenedoH (pakc) 3assBUTEIS ,
(pm HANTMYHN)

TenedOH MpeCcTaBUTENs 3asiBUTEIS

(pn HaNTMYWN)
MecTtoHaxoxaeHUE 3asiBUTEIS (FOPUIMYECKOTO JTUIIA)

[ToutoBbIft afmpec W (WU) agpec AJIEKTPOHHOM MOYTHI 3asBUTENSA, MO KOTOPOMY
JIOJKEH OBITh HAIlpaBJI€H OTBET,
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Coobmrato 06 omeuatke W (wiM) omMOKe, AOMYIIEHHOW MpH MPEerIOCTaBICHUU
MYHUIIMIIAITEHON YCITyTH,

(Yka3pIBaeTCs TOYHOE HAMMEHOBAHME MYHUIIMITAILHON YCITYTH)
3amnucaHo:

(Yka3bIBalOTCS MOIJIEKAIINE UCTIPABIICHUIO CBEACHUS )
B

(Yka3bIBaeTCsl JOKYMEHT, B KOTOPOM JIOITYIIIEHa OfeyaTka v (MJIu) OITnoKa)
[IpaBriIbHAs 3aIUCH:

(Yka3bIBarOTCSl HEOOXOAMMBIC CBEJICHHUS )

B COOTBCTCTBHMU C.

(IOKyMEHT, B KOTOPOM YKa3aHbI CBEICHHS)

[Ipomry wucnpaBUTh JOMYLIEHHYIO OINEYaTKy W (WJM) OMMOKY MU BbIJATh HOBBIN
JIOKYMEHT.
OpurvHan J0KyMEHTa ¢ OTIeYaTKOW U (MJTM) ONTMOKOM mpujiararo.

Pe3ynpTaT  paccMOTpeHMs — 3asBIEHUS  OPOLIy  NPEJAOCTaBUTh  (HAIpPOTUB
HEO0XO0JMMOT0 MyHKTA MOCTAaBUTh 3HAYOK «V»):

— B BHJC 6YMa)KHOFO AOKYMCHTA MOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

L1 [

— B BUJIe OYMa)XHOTO JOKyMEHTA MPU JUIHOM 0OpaIeHUH 110 MECTY CIauu
JIOKYMEHTOB;

|:| — B BU/JIE DJIEKTPOHHOI'O JIOKYMEHTA ITOCPEICTBOM 3JIEKTPOHHOM ITOYTHI.
J10CTOBEPHOCTH U MOJHOTY CBEAECHUM MOATBEPKIALO.

[TonTBepkmato cBoe coryiacue, a TaKKe COTJIache MPEACTAaBIIEMOTr0 MHOW JIHIIA,
Ha O0O0pabOTKy TMEepCOHANBHBIX JaHHBIX (cOOp, CHUCTEeMATHU3alMI0, HAKOIUJICHHE,
XpaHeHue, yrouHeHue (0OOHOBIIEHNE, N3MEHEHHE ), NCIIOJIb30BaHNE, PACTIPOCTPAHCHHE
(B TOM dwucie Tmepenauy), 0O0e3NIMYMBaHUE, OJIOKMPOBAHUE, YHHUUTOXKEHUE
MIEPCOHANILHBIX JaHHBIX, a TAaK)KE€ WHBIC JCUCTBHUSA, HEOOXOIUMBIC IJIsI 0OpabOTKH
MEPCOHANILHBIX JaHHBIX B paMKaX INIPEIOCTaBICHUS MYHHUIIUNAIBLHON YCIYTH),
B TOM YHCJIE B aBTOMATHU3UPOBAHHOM pEXKHUME, BKIIOYAsS NPHUHITHE PEIICHUN
Ha UX OCHOBE, B IEJISIX MPEAOCTABICHUS MyHUITUTIATLHON YCITYTH

JIOKYMEHTBI MpHUIararoTcs ™
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3asiBUTEIb:

(moamuce, @.M.0. npeacraBuTeIst 3assBUTES)
« » 20 rojaa

*[Ipu oTmpaBKe MO TMOYTE 3asBJICHUE U TAKET JOKYMEHTOB HANpPABIAIOTCA B ajpec YIpaBICHUS
TOPrOBIM M OBITOBOro o0OciayxuBaHus ropojga PocroBa-Ha-J[oHy IOYTOBBIM OTIIPABICHUEM
C OIUCBIO BIIOJKEHUS.

HavanbHuk ynpasieHus
JIOKYMEHTAIMOHHOTO 00eCTIeYeHUS
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony J.K. Jenucenko
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